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1.IlepevyeHb MJIAHMPYEMBbIX Pe3yJbTATOB 00yYeHHS M0 JUCHHUILINHE (MOAYJII0), COOTHECEHHBIX €

IUIAHUPYEMBIMH Pe3yJIbTATAMH 0CBOEHHUSI 00pPa30BaTeJbHOMH NPOrpaMMbl

1.1.1enn ocBOSHMS TUCITUILINHBI

HensiMu 0CBOEHUST TUCHUIIIIUHBI SIBIISIIOTCS
- MOJIy4eHUE 3HaHUM, HEOOXOAUMBIX ISl MPABHIIBHOTO COCTABICHUS U
opopMIIeHHS JOKYMEHTOB, BO3HUKAIOIIMX B IPOLIECCE MPUHATHS M peau3aluu
YIPABICHUYECKUX PELICHU;
- OCBOEHHUE OOILIEIPUHATHIX B MUPE MPEINTPUHUMATEIbCTBA JICKCUKU U CTUJIS JIEJIOBOM U
KOMMEPUYECKON KOPPECHOHICHIMHU sl CBOOOJHOTO M PAaBHONPABHOIO OOIICHHS C
apTHEpPaMH.
1.2. B cooTBercTBUM ¢ BUAAMH NPOPECCHOHATHHON JEATSIBHOCTH, Ha KOTOPHIE OPHUEHTHUPOBaHA
oOpasoBarelibHasl MporpaMma CIHEIUATbHOCTH 38.05.02 «TaMoxeHHOE JeI0» COAepKaHUE
JTUCHHUTITUHBI  «JIOKyMEHTUPOBAHUE YIPABICHUYECKON ACATEIHHOCTH» TMO3BOJIUT O0YyYaroUuMCs
pelaTh cieayoire npodeccuoHanbHbIe 3a1a4H:
- yIIpaBJIeHUE ACSATEIHHOCThIO TAMOXKHH (I1OCTA) M UX CTPYKTYPHBIX MOAPA3ACIICHUA;
- opranu3zanus coopa uHdopManuu s BHIOOpa YIPaBIEHYECKOTO PEIICHUS;
- Opranu3anus padoThl UCTIOJHUTENEH JJIS OCYIIECTBICHUSI KOHKPETHBIX BUIOB PaOOTHI;
-MOTHUBUPOBAHHUE U CTUMYJIMPOBAHHE COTPYIHUKOB, CIIY)KalIUX U paOOTHUKOB, HAIIPABICHHOE
Ha KaueCTBEHHOE BHITIOJIHEHUE UMU JIOJDKHOCTHBIX 00S3aHHOCTENH;

- ¢opMupoBaHHE YMEHHH M HaBBIKOB B O0JaCTH [JOKYMEHTHPOBAHHS YIPABIEHYECKOM
JIEATEeTLHOCTH Ha MPEIPUSITUH;

- OBNAJICHHE TpUEMaMH U HaBbIKAMH OQOPMIIGHHS BCEX OCHOBHBIX YIPaBIEHYECKUX
JIOKYMEHTOB;

- OBJIAQJCHUE IPHUEMaMH U HaBbIKAMHU COBPEMEHHOM J1€JI0BOM NEPENHCKY;

- U3y4YE€HHE OCHOB OpraHU3aIMH JOKYMEHTO000pOTa U XpaHEHHS JOKYMEHTAIIHNH;

- (opmupoBaHHE CHOCOOHOCTH CaMOCTOSITENIBHOTO ¥ TBOPYECKOTO  HCIOJb30BAHUS

MOJIYYCHHBIX 3HAHHUH B MPOIECCEe TTOCIETYIONIET0 00YUEHUS U TPAKTUUECKOMN IS TEIHHOCTH.

1.3. Komnierennuu ody4Jarorerocs, GopMupyeMbIe B pe3yJIbTaTe OCBOCHUS JTUCIUTIIHHBI

B pe3ynbrare ocBOE€HUS TUCHUIUIMHBI Y 00ydaroImuxcsi GOPMUPYIOTCS CIEAYIOIINE KOMIETEHIINH:

Kon HawnmenoBaHMe KOMITETCHITHHA CrennaibHOCTh
KOMITETEHIINH
OIIK-3 Croco0HOCTH BJIAJIETH METOIaMHU u | 38.05.02 «TamMoxeHHOE JIET0»
cpencTBamMu MOJTYYEHUS, XpaHeHus,
00paboTku uHpopMaluuy, HaBbIKaMU
UCIIOJIb30BAaHUS KOMITBIOTEPHOM TEXHUKH,
porpaMMHO-UH(GOPMAITIOHHBIX CHCTEM,
KOMITbIOTEPHBIX CeTen
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1.4. IlepedeHpb IIaHUPYEMBIX PE3YJIHTATOB O0YUYCHHS 110 JUCHUTUINHE

Texnonoruu popmMupoBaHus
KOMIIETEHIIMH 110 YKa3aHHBIM
pe3ynbTaTaM (lekyuu, npaKmuyecKue
(cemunapckue) 3aHAmMust, CamoCmosimenbHas

CpeI[CTBa 1 TEXHOJIOT'HHN
OIICHKHU I10 YKa3aHHbIM

PesynbTaTe! pe3yasTataM(cobecedosanue,
OCBOCHIS paboma, /Vlemm;z ¢ pazbopom KOHKPEemHbIxX KOTIOKGUYM, meCmuposante,
JTCITUTTHHBI cumyayuu, l’lpO6fl€MHbl€ JeKyuu, cemunap- 3AUUMA MEOPUECKUX
KpYeibili CIOJL, CeMUHAP-OUCKYCCUS, npoexmos, 0p.)
peuterue pasHoypPOSHesbiX U NPOOIEMHBIX
3a0ay, 0p.)
3naem: Jlexuuu ¢ paz00opoM ympaBIeHUECKUX
OIIK-3 CUTYalUN: YcTHBIN ompoc;
TEPMHUHOJIOTHIO JOKYMEHTHPOBAHUS
yIpaBIeHYECKON JAESITEbHOCTH
OCHOBHBIE  HOPMaTHBHO-METOJUYECKHE
MaTepuaigbl MO  JOKYMEHTHPOBAHHUIO
YIIPABJICHYECKOU NeATEIIbHOCTU U
HAyYHO-UCCIIEIOBATENbCKYIO
JUTEpaTypy B obnactu | TectupoBaHue;
JIEIONPOU3BO/ICTRA |
TUTIOBBIC WHCTPYKIIUU 1o
JOKYMEHTUPOBAHUIO  YIPABJICHYECKOM
JNEeSATEJIbHOCTH U TpeboBaHMSI K
COCTaBJIEHUIO " oopmieHuro
JIOKYMEHTOB,
0COOEHHOCTH TaMO>KEHHOTO
JIOKYMEHTO00O0POTA.
Ymeem: [TpakTrueckue 3aHATHS 1O cocTaBieHuto | CocTaBieHUE MankKu
OIIK-3 JIOKYMEHTOB pa3HOTO BUJA: “Jleno” ¢ Habopom
IrPaMOTHO  pa3palaThiBaThb OCHOBHBIE | OCHOBHBIX
BU/IbI YIIPABICHUYECKUX JOKYMEHTOB ; OpraHMU3alIOHHO-
COCTaBJISITh JENOBbIE W KOMMEPUECKHE | pacHopsaUTENbHbIX
MUChMa | JIOKYMEHTOB H JIEIOBBIX
COCTaBJISITh JEJIOBbIE W KOMMEPUYECKHE | IMHCEM ;
mMchMa Ha  HMHOCTpaHHOM  s3bike | TectupoBaHue
;ICIIOJIB30BaTh B  YIIPABICHYECKOM H
UHOU MPOEeCCHOHATIBHON AEATeNIbHOCTH
MPUKIIaIHbIE MPOTPaMMHBIE CPEJICTBA U
CPEJICTBA OPTTEXHUKHU .
Hmeem CamocTtosrenbHas padorta o0yuatonuxes | [IpoBepka manku «Jlemo»
npakmuueckuil 1o odopMIIeHHIO Nanku «Jlemo»: Ha COOTBETCTBHE
onvim: COCTaBJICHUS OCHOBHBIX BUJIOB | COCTaBJICHHBIX
OIIK-3 YIIPaBJICHYECKUX JIOKYMEHTOB B | yIpaBIE€HUYECKUX
COOTBETCTBUU C TpeOOBaHUSMU | TOKYMEHTOB TPEOOBAHUSIM
HOPMaTHUBHO-TIPAaBOBBIX aKTOB PO ; IocTtPp
paboThI c coBpemennbiMu | 7.0.97 -2016
TEXHUYECKUMU CpeacTBaMu u | TectupoBanue

I/IH(l)OpMaL[I/IOHHBIMI/I TEXHOJIOTHUAMMU .




«BHamv), «Kymenivby, «umems npaKmuUGCKMIZ onsimy.
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[Ipumeuanue:

1. B ma6ﬂuue YKassvlearomcs KOHKpENniHble pe3yibmamnbl OC60EHUA ()MCL[UHJZUHbl 6 paspese

2. B cnyuae, xo20a no cneyuanbHOCmMsaAM U (U1uU) HANPAgIeHUusiM NOO2OMOBKU De3)bmambl
OMIUYHBL, MO MAOAUYA 3ANOTHAECMCS NO KANCOOU CNeYUATbHOCMU U (UTU) HANPABIeHUI0 NO020MOBKU.

2. MecTo AUCHHMILVINHBI B CTPYKTYpe 00pa30BaTeIbHOM NPOrpaMMbl

JucuumimHa OTHOCUTCS K 0a30Boi yactu yueOHoro rmiana 38.05.02 «TamoxeHHoe neioy,
(ypoBeHb criernpanutera). Ee 0cBoeHHE OCYIECTBISETCS B 7 - OM CEMECTPEe OYHOM M 3a04HOM (hopm
00y4eHusl.

Ne
/o

HaumeHnoBanue JUCHUIIINH,
OonpeaAC/IAIINX MEKIUCHUIIIIMHAPHBIC
CBiA3HU

Ko n HaumMeHoBaHHME KOMITETCHITHH( i)

[IpeamecTByromme TMCUUILIAHBI (IPAKTHKHN)

«IKOHOMHUKA)

(OK-7)criocoOHOCThIO  KCITOJIB30BaTh ~ OCHOBBI
SKOHOMHYECKUX W MAaTEMATHYECKUX 3HAHUU TIPU
OLICHKE 3G (HEKTUBHOCTH pe3yibTaToB
NESATSIILHOCTH B Pa3IMYHBIX chepax

«IKOHOMMKA TAMOKEHHOT'O Jcay

(ITIK -25) cnocoOHOCTBIO OpPraHW30BBIBATH COOP
UHpOpMaLIUU s yIIpaBJIEHYECKOM
NEeSATeNIbHOCTH,  OLEHUBaTb  3(PQPEKTUBHOCTD
NeSITeIbHOCTH TaMOKHU (TaMOKEHHOT'O I0CTa) U
WX CTPYKTYPHBIX TOApA3ACICHUNA, aHATU3UPOBATh
Ka4eCTBO MPEJOCTABISIEMbIX YCIyT

[Tocnenyronue TUCHUIIINHBI (IPAKTUKH)

«TamMoxxeHHOE ACIIOMPOU3BOACTBO »

(TTK-1) crocoOGHOCTBIO OCYIIECTBISITH KOHTPOJIb
3a CO0JII0ICHUEM TaMOXXEHHOTO
3aKOHOJIaTeILCTBA M 3aKOHoHaTelhcTBa PD o
TaMO>KEHHOM nene npu COBEpIICHUH
TaMOKEHHBIX orepanuil ydactHukamMu BOJ[ wu
VHBIMA JMLIAMH, OCYIIECTBIISIOIINMH
JIeATENILHOCTD B Chepe TAMOKEHHOTO Jieia
(TIK-28) crocoOHOCThIO OCYIIECTBIATH KOHTPOJIb
3a  JICATENIbHOCThIO  MOJpPAa3JeNICHU, TpPYIII,
COTPYJHHKOB, CITy>KaIlluX ¥ paOOTHHKOB

«OCHOBBI TEXHUYECKUX
TaMOXXEHHOTO KOHTPOJISD»

CpeACTB |

(ITK-3)criocoOHOCTBIO  BNQJICHHEM HaBBIKAMH
MPUMEHEHHSI TEXHUYECKHUX CPEACTB TAMOXXEHHOTO
KOHTPOJII W OKCIUTyaTallud OO0OpYIOBaHHUS U
pruOoOpoB
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3. O0beM IMCHUNIHHBI B 3a4eTHBIX eINHULAX € YKa3aHHEM KOJIU4YeCTBa aKaJeMHUYeCKNX
4acoB, BbIIEJEHHBIX HA KOHTAKTHYIO pa0oTy 00y4yauuxcs ¢ npenojaasaresieM (110 BUAam
Y4eOHBbIX 3aHSAATHI) U HA CAMOCTOSAITEJILHYIO padoTy

Pacripenenenne GoHga BpeMeHU MO ceMecTpaM M BUIaM 3aHATUN

Buner 3ansTuii ouHas opma O4YHO-3a04Hast popma 3ao4Has popma
o0y4yeHHs o0y4eHHs o0y4yeHus
Htoro yacos 108 u. - 108 u.
3a4eTHBIX CIUHUIL 33.¢. 33.e.
Jlexmiu (yac) 18 - 2
[TpakTueckue (ceMHUHApCKUE) 28 - 10
3aHATHS (Yac)
CamocTosTenpHas paboTa (4Jac) 62 - 92
JuddepeHnrpoBaHHbIN 3a4eT , 7 cemecTp 7cemectp, 4 yaca
cemecTp /Jac.
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4.Copnep:kanue TUCHUIJIMHBI, CTPYKTYPHMPOBaHHOE 10 TeMaM (pa3jiesiaM) ¢ yKa3aHueM
OTBEJEHHOI0 HA HUX KOJMYEeCTBA aKaJleMHUYeCKNX YaCOB U BHI0B Y4eOHBIX 3aHATHI
4.1. Coaep:xanue JTUCUMIIIMHBI

Ne Paznen nucuummHbl Buzpl yaeOHBIX 3aHATHH, BKITIOYAs CpencrtBa u
1/ CaMOCTOSITENIbHYIO pabOTy CTYACHTOB U TEXHOJIOTHH
n TPYIOEMKOCTH (B aKaJIEMHUYECKUX OLICHKU
yacax)
() 2 A ) Q
= e RE § 3 5w 5
59 |E2E8885y 6= ¢
5 |£%5985¢7 258
= = Vg o s Qg
= L =R O S,
Tema 1. JTokyMeHT U CHCTEMBI -I-1- Verumtit ompoc,
| oRyMenTalH 1/0 2/0 2/5 | moarotoska
JIOKJIaJI0B
Tema 2. Yopasnenueckas VeTHBIN ompoc,
2 | moxymeHranus 1/0 2/2 417 IOJTOTOBKA
JIOKJIaJI0B
Tema 3. CocrapieHue u CocraBnenue
3 | OhopMICHHE OCHOBHBIX JIOKYMEHTOB 412 8/4 00/23 | OCHOBHBIX
YIPaBICHIECCKHUX
JIOKYMEHTOB
4 Tema 4.Opranuzanus 2/0 2/0 2/5 VYcTHbIi ompoc,
JIOKYMEHT0060poTa TECTUPOBAHKE
Tema 5. Cucremarusanus YcTHBIH ompoc,
5 | nokymenToB 2/0 2/0 2/5 COCTaBIIEHUE
JIOKYMEHTOB
6 Tema 6.CoBpemMeHHbIe CITOCOOBI U 2/0 2/0 10/13 | Vermsiit onpoc
TEXHHKA CO3/IaHUsI JIOKYMEHTOB
7 CocraBienue
Tema 7. JlenoBele 1 KOMMEpYECKHUE 210 412 10/13 | AenoBbIX H
HUChbMa KOMMEPYECKHX
HCEM
8 VcTHBIi ompoc,
Tema 8. Tlpasuia u  (opwmsl COCTaBJICHHE
KOMMEPYECKOM TIEPENUCKH c 1/0 2/0 417 [HUCEM Ha
3apy0eXHBIMH TTApTHEPAMHU HUHOCTPaHHOM
SI3BIKE
9 | Tema 0. Koppecnonaenmus, YeTHBI ompoc,
CBsI3aHHAsI c MpoBE/IeHIEM 1/0 2/2 4/7 COCTaBJICHUE
HEPUOJNIECKUX ~ MEPOTPUSTHH, | OpOYNX
poYasi KOPPECIOHICHIIHS JIOKYMEHTOB
10 | Tema 10. Opranumzanus paboTBl €
JIOKYMEHTaMH, COlEpPIKALINMHU 2/0 2/0 47 VeTHBIN ompoc
KOH(HICHIIHATIBHBIC CBEICHHUS
[IpomexxyTodHas arrecTamus 1o Huddepenuu-
JTUCLHUILIINHE 18/2 28/10 62192 POBaHHBIN 3a4eT

[Tpumeuanue: -/-, 06vem uacos coomeemcmeenno OJisk OUHOL, 3a04HOU hopm 0bYyUeHUs




4.2.Conepxanne NPpaKTHYECKUX (CEMUHAPCKUX) 3aHATHI

O6bem dopma mpoBeaCHUS
No HaumeHnoBanue TeMbl MPaKTH4ECKNX 4ACOB
(ceMHHapCKUX) 3aHATHH
1 | Ilpaktuyeckoe 3aHsTHE 1O Teme 1. 2/0 VYcrHblii onpoc
I[OKYMCHT 1 CUCTEMBI JOKYMCHTAlIUN
2 | IIpakTHueckoe 3aHATHE 10 TEME 22 VYerHbli onpoc
2.Y1paBiieHYecKast JOKyMEHTAITHs
3 | [IpakTnueckoe 3aHsTHE 1o TeEME CocraBiieHnE JOKYMEHTOB
3.CocraBienre u 0(OPMIIEHHE OCHOBHBIX 8/4
AJOKYMCHTOB
4 KonTponbubie BOIPOCHI TUTSI
[IpakTuueckoe 3aHITHE o TeMe
2/0 MTOBTOPCHUS, COCTaBJICHHE
4.Opranuzanys JOKyMEHTO000pOTa
JIOKYMEHTOB
5 | Ilpaktuyeckoe 3aHITHE 1o TeMe 210 YcTHBIN orpoc, COCTaBJICHHE
5.Cucremaruzanus JIOKYMEHTOB JOKYMEHTOB
6 | IIpakTHyeckoe 3aHITHE o TeMe KoHTtposnbHbIe BOIPOCHI IS
6.CoBpeMeHHbIE CIOCOOLI M TEXHUKA CO3IaHMs 2/0 MTOBTOPEHMSI, COCTABIICHUE
JIOKYMEHTOB JIOKYMEHTOB
7 | Ilpaktuueckoe 3aHsATUE 1O Teme 7.JlenoBbie 412 CocraBiieHue nucem
1 KOMMCPYCCKHE ITMCbMa
8 | Ilpaktuueckoe 3aHaTHE 1O TeMe &.IIpasuia CocraBnenue muceM Ha
U (OpPMBI  KOMMEPUYECKOH  IEPENUCKH  C 2/0 WHOCTPAHHOM SI3BIKE
3apyOeXKHBIMH MTapTHEpaMHU
9 | IpakTHueckoe 3aHsTHE 1o TeMe CocraBiieHne JOKYMEHTOB
9.KoppecnonaeHius, CBs3aHHAsA C 2/2
MMPOBEACHUCM NCPUOAUYCCKUX MEPOIIPUATHH, U
Impo4vas KOppCCIIOHACHINA
10 | IIpaktnueckoe 3anarue mno Teme 10. VYcTHBIl onpoc
Opranmzamust ~ paboTel € JOKYMEHTaMH, 2/0
COJIepPKAIIMMU KOHPHUICHITHAIEHBIE CBEJCHHS
Hroro 3a 7/7cemectp | 28/10

[Mpumeuanue: -/-, 06vem uacos coomeemcmeeHHo OJisk OYHOU, 3A0UHOU PopM 0OVUeHUs
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5.YueOHO-MeTOoANYeCKOe o0ecTieyeHne CAMOCTOATEILHOH padoThI
00y4arommxcs Mo AUCHUTIHHE

TexHos1I0rnuecKkasi KapTa cCaMmoCTOsAITeIbHOM PadoThI CTY/IEHTa

Kon Hrtoroseii CpencrtBa u O6beM
peanuzye Bun nestrensHOCTH CTYIECHTOB MPOIYKT TEXHOJIOTUHU 9acoB
MO (3a1aHUA HA CAaMOCTOSITENIbHYIO paboTy) | CaMOCTOSTEIbHON OLICHKHU
KOMIIETEH paboThI
017051
OIIK-3 IToaroroska K MPAKTUYECKUM ITucemennas OreHka 62/92
3aHATHSM, MPOMEKYTOYHOM | paboTa, yCTHBIM | MHCHMEHHBIX
aTTecTaliy, HaluMcaHue pedeparoB U OTBET, pabor,
COOOIIeHN pedepar,coobme | pedeparos,
[IpumepHbIii mepedyeHb mpakTUyeckux | Hue. OTYeT no COO0O01IeHUH,
3aJlaHuM Ul CaMOCTOATEIbHONU pabOThI rpyniaM uin TECT
[0 TOJTOTOBKE JOKYMEHTOB B TMAamKy | WHAMBUAYAJIbHO | CaMOIPOBEPK
«/lemo» HHE u. [IpoBepka
JIOKYMEHTOB B
nanke «Jleno»
Hroro 3a 7/7cemectp | 62/92

Pexomennayemas aurtepartypa: 1,3,9

HNHTepHeT-pecypcebl:

1.Tl'apant [OnekTpoHHBIM pecypc] : wuHPoOpM. — mpaBoBod mopran. — Pexum npocryna:
http://www.garant.ru/. — 3ari. ¢ skpaHa.

2. Jlenonpoun3Bo/ICcTBO [ DIeKTPOHHBIH pecypc] : xkypHai. — Pexxum moctyma: http://www.top-
personal.ru/officeworks.html. - 3arn. ¢ sxpana.

3.Jlenonpon3BOICTBO U IOKYMEHTOOOOPOT Ha NMPEeANPUATUH [ DIEKTPOHHBIN pecypc] : KypHal. —
Pexxum noctyma: http://www.delo-press.ru/journals.php?page=documents. — 3ar. ¢ skpaHna.

4 Vznatennckuii oM «I peOeHHUKOBY [ DNIeKTpOHHEIN pecypc]. - Pexum gocryna:
http://www.grebennikov.ru/. — 3ari. ¢ skpaHa.

5.Koncynbrantllitoc [DnekTpoHHbIH pecypc] : opunuanbhbiil caiit komnanuu «KoucymbrantILmocy.
— Pexxum nocryna: http://www.consultant.ru/. — 3ara. ¢ skpana.



http://www.garant.ru/
http://www.top-personal.ru/officeworks.html
http://www.top-personal.ru/officeworks.html
http://www.delo-press.ru/journals.php?page=documents
http://www.grebennikov.ru/
http://www.consultant.ru/
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COJIEP)KAHUE 3AJAHUM OJISI CAMOCTOSITEJABHOM PABOTHI

CamocrosTenbHas paboTa CTYJCHTOB OCYLIECTBIISETCS BO BHEYPOUHOE BPEMS MO/ KOHTPOJIEM
IIpenoaaBaresis B 4achbl KOHCYJIBTALUM.

CamocrosaTenbHON paboToi CTyIEeHTH 3aHMMAIOTCS B TeUeHHE Bcero Kypca oOydenus. Ona
IIPEyCMATPUBAET U3yYEHUE 3aKOHOB, HOPMATUBHBIX IIPABOBBIX aKTOB U METOJUYECKUX JOKYMEHTOB,
pErIaMEHTHPYIOLINX TEXHOJOTHIO CO3IaHus, 00pabOTKH, XpaHEHHUS U HCIIOJIb30BAaHMs JOKYMEHTOB B
TEKYyLIEH AeATeNbHOCTH YUPEXKICHUH, a Takke padoTy CiIyKObl 1€I0IPOU3BOICTBA HA MIPEAIPUATHIX
Poccuiickoit ®enepanuu, u3ydeHHE 3apyOEKHOTO OIBITA B YaCTH BEICHUS U periiaMEeHTAIluu
JIEJIONIPOU3BO/ICTBA.

CamocrosTenbHas padoTa CTyICHTOB BKJIIOYALT:

- H3yY4EHHE CTYJEHTOM TeM, COOTBETCTBYIOUIMX y4yeOHOMY IUIAaHY JUCLMILJIMHBI,
CaMOCTOSITENIHO 110 MaTeprajiaM yueOHOM, HAy4HOM U HOPMAaTUBHOM JIUTEPATypbl, PEKOMEHJOBAaHHON
paboueil mporpaMMoi 1UCHUIIUHBI;

- NOATOTOBKY K MPAaKTUYECKUM M CEMUHAPCKUM 3aHSATHUSAM 10 COOTBETCTBYIOIIUM TEMaM;

- IOJATrOTOBKY CTYIEHTOM JIOKJIa/J0B, COOOLIEHUH, MHAMBHUIYyalIbHbIX pabOT IO BOIpPOCaM
COOTBETCTBYIOIIUX TEM, OTPAKAIOIINX Pa3IMYHbIC TPOOJIEMBI U 0COOCHHOCTH TEXHOJIOTUU CO3JIAHHMS,
00pabOTKH, XpaHEHUS U MCII0JIb30BaHMsI JOKYMEHTOB B TEKYIIEH NEATEIbHOCTH YUPESKICHUN, a TAKKe
paboTHI CITyKOBI IEIIONPOU3BOICTBA HA MPEANIPHUATHSAX, Kak B PO, Tak 1 3a pyOexoMm;

- BBINIOJIHEHUE 3aJJaHUM CaMOCTOSATENBHO 110 TEMaM Kypca.

Bonbiyto 4yacTh 10KYMEHTOB CTYACHT JIOJIKEH BBINOJIHATH Ha JIOMAIIHEM KOMIIbIOTEPE UIIH BO
BpeMs1, OTBEICHHOE JJIsl CAMOCTOSITENIbHOW PabOThl B KOMIIBIOTEPHOM KJIacce.

Pesynbratrom camocTosTENbHON pabOThl CTYIEHTOB JOJDKHA SIBISITHCS Marka JOKYMEHTOB,
Oo(OpPMIICHHBIX B 110 IO MpaBWJIaM OpPraHM3alUU JTOKYMEHTOOOOpOTa, MpeAcTaBiIseMas KakKIbIM
CTYJEHTOM JI0 3a4€THON HeAeNIH (MU TPYIIION CTYIEHTOB 110 YCMOTPEHUIO MPENoJaBaTeis).

Tembl pedepaToB, T0KJIAT0B U BO3MOKHBIX IyOJIMKAIUIM

. UcTopus pa3Butus nenonpousBojicTsa B Poccun.

. CoBpeMeHHbIE CpeACTBA JOKYMEHTHPOBAHUSI YIIPABIEHYECKON JESATEIBHOCTH.

. OcoO6EHHOCTH TaMOXEHHOTO JOKYMEHTO000pOTA.

. HopmatuBHO- npaBoBast 6a3a TOKyMEHTUPOBAHUS YIPaBICHUECKON AEATEIbHOCTH.
. UH(pOopMalilnoHHO-TIOUCKOBAs CUCTEMA MPEATNPUSATHUS.

. OcobeHHOCTH TOKYMEHTHPOBAHHUS IPOLIECCOB JBMXKEHUS KaJAPOB MPEIIPUSTHS.

. ApXUBHOE XpaHEHHE JOKYMEHTOB.

. KondpunennuanpHoe 1e10npon3BoJICTBO.

. CoBpemeHHbIE poccHiickue kinaccudukaTopsl HHGOPMAUU U UX POJIb B JOKYMEHTUPOBAHUHU
YIPaBIEHUYECKON AESTEIbHOCTH.

10.9xcnepTu3a TIOKyMEHTOB U YCTAHOBIIEHUE CPOKOB XPaHEHHS.

ONO O WN B

Ne)

NuauBuayanbHblie (TPyNIoBbie) 3aJaHUSA VISl CAMOCTOSITEIbHOM padoThl

3aunsarue 1. JlokyMeHT U cMCTeMbI JOKYMEHTALMU

3aganue 1.

CocraBbTe cXeMy, XapaKTEPU3YIOILYIO ATAlbl Pa3BUTH IEJI0NPON3BOICTBA B Poccun.

3aganue 2.

CocTaBbTe CpaBHMTENbHYIO TaOMUIy AJS MOHATHH «yHU(QHUKALUSI» M «CTaHAAPTH3ALMI» B
JEJI0NPOU3BOJICTBE, PACKPBIBAIOILYIO UX CXOJCTBA U OTJINYMSL.

Jluteparypa: 1-4, 5-7.

3ansTue 2. YnpaBJ/ieH4ecKasi JOKyMeHTaM sl
3ananue 1.
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[TpuBenute mpuMepbl 0GOPMIICHHS AT B Pa3INYHBIX JOKYMEHTAX.
3ananue 2.
CocraBbTe M odopMuUTE TAOIUIy aHATUTHYECKHX AaHHBIX. ChopMynupyiiTe BBIBOABI IO
MIPEJICTABICHHBIM aHAIMTUYCCKUM JIAHHBIM.
Jluteparypa: 1-4, 5-7.

3anstue 3. CocraBieHue u opopMiieHHEe OCHOBHBIX JIOKYMEHTOB

3ananue 1.

PazpaOoraiiTe MmoyokeHUss 0 TaMOXXEHHOM IIOCTE, OyXrajJTepuu, TEXHOJOTMYECKOM OTIIElE,
oTJene KadecTBa, oThesie MH(POPMAIMOHHON 0e30macHOCTH, (PMHAHCOBOM OT/ENE, TPAHCIOPTHOM
oTJele, OT/IeNe JIOTUCTHKY U T. 1.

3ananue 2.

PazpaOotaiiTe JOIKHOCTHBIE MHCTPYKLIMH: pabOTHMKA TaMOXHH,  pabOTHHKa OTJela
MapKeTUHTa, CIEeNUAINCTa MO0 WHGOPMAIMOHHON OE30MacHOCTH, MEHeKepa OTIeNla TMPOJaK,
MHCIIEKTOpA OT/esa KauecTBa, TEXHOJOIMUECKOro OT/Jesa U T. II.

3aganue 3.

CocraBbTe J1Ba MpUKa3a 10 OCHOBHOM J1€ATEILHOCTH MPEIITPUATHUS.

3aganue 4.

CocTaBbTe HECKOJIBKO CIIPaBOYHO-MH(POPMAIIMOHHBIX TOKYMEHTOB.

3aganue 5.

CocTaBbTe MOJHBII KOMIUIEKT JJOKYMEHTOB JIMYHOI'O MPOUCXOKIACHUS, YUYUTHIBAIOIIUX IPUEM
Ha JIOJDKHOCTbB, MEPEBOJ BHYTPH OpraHHU3alMH, YBOJbHEHHE ¢ O(GOpPMIICHHEM 3amuceil B TPyIOBOM
KHUXKKE.

KommiekT BKIIIOUaeT ciaeayonme JOKYMEHTHI:

—  pesioMme;

—  3asBIICHHE;

— aHkeTa (aBTOOHOrpadus);

—  TPYAOBOW JIOTOBOD;

— IpHKa3 O IpUeMe;

—  3aIuCh B TPYAOBOUW KHHXKKE;

— odopmiieHHEe TUYHON KapTOUKU U JIMYHOTO JIeNa;

— 3asgBIICHHE O TIepeBO/Ie (IOKJIAHAS W CIY)KeOHasl 3aIicKa HadallbHUKA TIOAPA3IeIICHHS O
nepeBojie pabOTHHUKA Ha IPYTYIO I0JIKHOCTD);

— TIpHKa3 O MePEeBOJIE;

— 3aHEeCeHMeE 3alucel B TPYJOBYIO KHMXKKY M JIMUHYIO KapTOUKY;

— 3agBieHWe 00 yBOJBHEHWHM (IOKJIQJHAs WM CIy)keOHas 3amucKka HavdallbHUKA
NoJpa3JiesieHus: 00 yBOJIbHEHUU paOOTHHUKA C YKa3aHWEM OCHOBAaHUS WJIM IPUYUHBI);

— TpuKa3 00 YBOJIbHEHUU;

— 3aHECCHME 3aIllUCel B TPYIOBYIO KHUKKY U JIMUHYIO KapTOUKY.

Jluteparypa: 1-4, 5-7.

3austue 4. Opranusaums J0KyMeHT0000poTa

3ananue 1.

CocraBbTe oKs1a]] Ha TeMy «OCOOEHHOCTH TAMOKEHHOT'O JIOKYMEHTO000pOTa».
3ananue 2.

CocraBbTe nokian Ha Temy «MHDOpMAIIMOHHO-TIOMCKOBAs CHCTEMa TIPEIITPHUATHI.
Jluteparypa: 1-4, 5-7.

3anaTue 5. Cucremarusanusi A0KyMeHTOB

3aganue 1.

Odopmute TUTYIBHBIN JIUCT J€1a A7 Iepelaun B apXHB.
3aganue 2.

CocTaBbTe HOMEHKJIATYPY A€ MaJIOTO NPEAIPUATHS.
Jluteparypa: 1-4, 5-7.
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3ansiTue 6. CoBpeMeHHbIEe CTIOCOObI U TEXHUKA CO3aAHMS JOKYMEHTOB

3ananue 1.

OpranuzoBaTh HUHTEPAKTUBHOE MPOU3BOJCTBEHHOE COBEIIAHHWE C IOMOIIBI0 IaKeTa
npuKiIaaHbIx nporpamm Outlook.

Jluteparypa: 1-4, 7-8.

3ansitue 7. JlejioBble M KOMMepYeCKHe MUCbMA

3ananue 1.

CocraBpTe NHUCHMO-0TBET mpennpusatus «Caii» Ha TPocbOy CTPOUTEIHHOM MOHTAXHOM
bupmbl «ANTIe» pa3padoTaTh MPOCKTHO-CMETHYIO JOKYMEHTAIMIO HA CTPOUTEIBCTBO JKUIIOTO JIOMa B
noc. Koueneso.

3ananue 2.

CocraBpTe muchbMoO-Tipock0y Camapckoll  MHKYOaTOPHO-NITHUIEBOMYECKOM  CTaHIIUU B
00JIaCTHYIO aJIMUHUCTPALIMIO O BBIICIICHUN CPEICTB M3 00JIacTHOrO Oropkera B cymme 150 mutH. pyo.
JI0 Havasa peaan3aluy MOJOTHSAKA MITUIbI HACEIICHUIO.

3aganue 3.

CocTtaBbTe COBMECTHOE MHCHMO-OTBET OOJIACTHOTO YIPaBJICHUS 3APABOOXPAHECHUA U
yrpaBiieHus] GUHAHCOB M HAJIOTOBOM MOJMTHKH aqMUHHUCTpanuu LlenTpansHoro paiiona r.o. TonparTu
O BBIJCJIICHUU JOTIOJTHUTEIbHBIX aCCUTHOBaHHUM M3 00JacTHOTO OrOKeTa Ha OKa3aHWE MEAMIIMHCKOU
MTOMOUIY XKUTEJIAM pailoHa.

3ananue 4.

CocraBbre muceMo OO0 «CamunTtex» B KoMuTeT BHEIIHEIKOHOMUYECKHX CBsi3el Poccuiickoii
@Denepalliil 0 HAMPABICHUSAX CBOCH NIEATENBHOCTH M C MPOCHOOIl O BBIAETECHUH KBOTHI HA HKCIOPT B
2018 r.

3ananme S.

CocrtaBbTe MUCHMO-TIPOCHOY CaMapcKOro TYpHUCTUYECKOro LieHTpa «Bosrape» B KOMHUTET IO
BHEITHE3KOHOMHUYECKON JEATEIIbHOCTH aIMUHUCTPALIMU 00JIaCTH € MPOCHOON BBIAECINUTD JTUIEH3UIO Ha
BbIBO3 B 2018 1. neca B JIutBy B konndectBe 5000 kyO. M, Tak Kak OJHUM M3 YCIOBHUH TOCTaBKH
MeOenu A TYPUCTHUYECKOTO KOMIUIeKca B BOJKCKON 30HE OT/AbIXa SBISETCS BCTPEUHAsl MMOCTaBKa
jeca.

Jluteparypa: 1-4, 5-7.

3ansTue 8.IlpaBuna u ¢gopmMbl KOMMepUeCKOi MEPENUCKH ¢ 3apy0esKHBIMHU NAPTHEPAMHU

3aganue 1.

CocTaBbTe NUCBMO-TIPOCEOY KOMMepueckoro mnpeanpusatus «CTtuib» (paHily3ckoil ¢upme
«lvesRoche» o mocraBke My>KCKUX M dKEHCKUX KOCMETHYECKUX CPEJICTB.

3aganue 2.

CocraBbTe MH(POPMALMOHHOE MHCBMO KoMMepueckod ¢upmbl «llluk» Hemenxol ¢upme
«[IIBap1» 0 BO3BMOKHOCTH IIPOJAKHU BOJAOIMYJIBCHOHHON KPACKH.

Jluteparypa: 1-4, 5-7.

3ansaTue 9. KoppecnonaeHuus, cBI3aHHAs ¢ IPOBeACHUEM NMEPHOANYECKHX MEPONPUATHIA,
U NIpoYasi KoppecnoHAeH s
3aganue 1.
Hanummure nuceMo A€IOBBIM HapTHEpaM C MPUTJIANIEHWEM MPHUHATh y4acTHE B BBICTAaBKE
IIPOJIOBOJILCTBEHHBIX TOBAPOB.

3ananue 2.

CocTaBbTe MO3IPaBUTEIBHYIO TEIETPAMMY.

3aganue 3.

HanummTe 351eKTpOHHOE MUCBMO ¢ KOMMEPUYECKUM MPENTI0KEHUEM.

Jlutepatypa: 1-4, 5-7.

3ansaTue 10. Opranusanusi padéoTsl ¢ JOKYMEHTAMH, COAEPKAIUMH KOH(HIeHINAIbHbIE
CBeJleHUsl



3aganue 1.

JlaiiTe XapakTepUCTUKY KOH(PHUACHIMATBHBIX JOKYMEHTOB.

3aganue 2.

CocTaBbTe CpPaBHHUTEIBHYIO TaOJIUILy OCOOCHHOCTEH pabOTBhI C BXOISAIIMMH U HUCXOJSIIAMHU
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KOH(PHICHIIMAIBHBIMHA IOKYMEHTAMHU.

Jluteparypa: 1-4, 5-7.

6. MeToauyeckne yKazaHus sl 00y4AaIOIIUXCS 10 OCBOEHUIO TUCIUNIMHBI
NuHoBanuoHHbie 00pa3oBaTe/ibHbIE TEXHOJIOTHI

Bun oO6pazoBatebHbBIX
TEXHOJIOTUi, CPEICTB
nepeayu 3HaHWH,
(dhopMuUpOBaHHS YMEHUH H
NPAaKTUYECKOTO OMBITA

Ne TeMbl / TEMA NEKIINU

Ne mpakTrueckoro
(cemuHapcKoro)
3aHSATHUS/HAMMEHOBAHUE TEMBI

Jlexuus-auckyccus

Tewma 2: YnpapneHueckas
JIOKYMEHTALUS

3ansTue 2. YpapieHyecKas
JIOKyMEHTAIUSI

3aganue 1.

[TpuBenute MPUMEPBI
obopmiieHUsT JaT B Pa3THUUHBIX
JIOKYMEHTAaX.

3ananue 2.

CocTtaBbTe U 0dopMHUTE TAOIUILY
AHATUTHICCKUX JTAHHBIX.
Chopmynupyiite BBIBOABI IO
MIPEICTAaBICHHBIM
aHAIMTUYECKUM JIaHHBIM.

O6cyxnenue npodieMHol
CUTYaIlH

Tema 3: CocraBienue u
odopMIIeHHE OCHOBHBIX
JIOKYMEHTOB

3anstue 3. CocTaBieHHE U
o¢opMIIEHHEe OCHOBHBIX

JIOKYMEHTOB.
3agadue 5.
CocTaBpTe TIIOJHBIA KOMIUIEKT
}IOKYMCHTOB JIMYHOT' O

IIPOUCXOXKACHHUS, YUUTBHIBAOIINX
IpUEM Ha JOJKHOCTb, MEPEBOJ
BHYTpU OpraHu3alui,
yBOJIbHEHHE C O(opMIIeHHEM
3alKuCeil B TPYAOBOU KHUXKKE.

Pa30op KOHKpETHBIX
CUTYyalHi

Tema 6:CoBpeMeHHbIE CTIOCOOBI
1 TCXHHUKA CO3JaHUuA
JTOKYMEHTOB

3anstue 6 .CoBpeMEHHBIE
CHOCOOBI M TEXHHUKA CO3/1aHUS
JIOKyMEHTOB

3ananue 1.

OpraHu3oBaTh  WHTEPAKTUBHOE
MIPOM3BOJICTBEHHOE COBEIIAHUE C
MIOMOIIIFI0 TIAKeTa TMPHUKJIAIHBIX
nporpamm Outlook.
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Cnaia-nexknus TeMbl; 1-2

B Haugane cemecTtpa CTyneHTaM HEOOXOAMMO O3HAKOMHUTBCA C TEXHOJIOIMUYECKOW KapTOd
JUCLHUIUIMHBL, BBISICHUTb, KaKH€ pe3yJIbTaThl OCBOCHUS AMCLUIUIMHBI 3asBJEHbI (3HAHUS, YMEHMS,
NPAaKTUYECKUN OmbIT). [l yCTIeNIHOTO OCBOCHMS JUCIHILIMHBI CTYACHTAM HEOOXOIMMO BBITIOJIHHUTH
3aJlaHus, TPeAyCMOTpEeHHbIe pabodell yuyeOHOM MporpaMMoOl JUCLUILIMHBI M MPONTH KOHTPOJIbHBIE
TOYKM B CPOKH, YKa3aHHbIE B TEXHOJOrmueckod kapre (paszzen 11). OT kauecTBa M IOJHOTHI UX
BBINOJIHEHUsT OyJeT 3aBUCETh YpPOBEHb C(HOPMUPOBAHHOCTH KOMIETEHLIMH M OLEHKAa TeKyluen
yCIIeBaeMOCTH Mo jauciuruiuHe. [lo wToram TeKymed YCHeBaeMOCTH CTYIEHTY MOXET OBITh
BBICTABJICHA OLICHKA II0 MPOMEKYTOYHOM aTTECTAllMM, €CIM ITO NPEAYCMOTPEHO TEXHOJOTMYECKOU
KapToil qucuuiuHbl. COUCKH y4eOHBIX MOCOOWI, HayYHBIX TPYAOB, KOTOPBIE CTYACHTaM CIEHAYET
IIPOYECTh M 3aKOHCIEKTUPOBATh, TEMbl NPAKTUYECKUX 3aHATUH M BOIPOCHI K HHUM, BOIPOCHI K
QG GepeHIIMPOBAHHOMY 3aUeTy M JpyTrue HeOOXOIUMble MaTepHUabl YKa3aHbl B pa3paOOTaHHOM IS
JAHHOM TUCLUIUIMHBI y4eOHO-METOIUYECKOM KOMILIEKCE.

OcHoBHO (POpPMOIT OCBOCHHS TUCIUILIMHEI SBJSIETCS KOHTAKTHAs paboTa C ImpenoaBaresieM -
JEeKIMH, MPAKTUYECKUE 3aHSATHsI, KOHCYJIbTAlUUMU (B TOM YHCIIE HHIUBHIYyaJbHBIC), B TOM 4YHCIE
IIPOBOAMMBIE C IPUMEHEHUEM JUCTAHIIMOHHBIX TEXHOJIOTUH.

[lo nucnuniuHe yacTh TeM  (pa3fenoB) H3YyYaeTcsl CTYAEHTaMH CaMOCTOSITEIbHO.
CamocTrosTrenbHas padoTa HpeaycMaTpUBaeT MOJATOTOBKY K ayAMTOPHBIM 3aHSTHSM, BBIOJIHEHUE
3aJaHui (MUCbMEHHBIX paboT MO MOATrOTOBKE JTIOKYMEHTOB, TBOPUYECKUX MPOEKTOB U JIp.) MOATOTOBKY
K IIPOMEKYTOYHOH aTTeCTaluu (3a4eTy C OLIEHKOI).

Ha 7exknMOHHBIX M NPAKTUYECKUX 3aHATUSAX, BbIPAOATHIBAIOTCS HAaBBIKK M yMEHHS
o0ydaromuxcsi MO0 MPUMEHEHUIO TOJIYYEHHBIX 3HAaHUM B KOHKPETHBIX CHUTYallUAX, CBS3aHHBIX C
Oyaymeit npodeccuoHanbHOM aesTenbHOCThI0. [I0 OKOHYaHMM M3Y4eHUs AUCLUILIMHBI MPOBOAUTCS
POMEKYTOUHAsI aTTECTAIUS (3a4eT C OLICHKOM).

PerynspHoe mocelieHne ayAWTOPHBIX 3aHATHH HE TOJBKO CIIOCOOCTBYET YCHEIIHOMY
OBJIAJICHUIO 3HAHUSIMU, HO U IIOMOTAaeT OPraHMW30BaTh BpeMsl, T.K. BCE BUJbl YUYEOHBIX 3aHATHI
pacripeielieHbl B CEeMECTpe INIAaHOMEPHO, C Y4ETOM HEOOXOJUMbIX BPEMEHHBIX 3aTpar.

IIpn mnpoBeneHWM 3aHATHM HCHOJIB3YIOTCA CHANUA-JIEKIMU 110 OTIAEIbHBIM TEMaM
JUCLUIUIAHBI.

6.1 MeToauueckue ykKa3aHusi Ajds OOyYaOUIUXCH MO OCBOEHUIO IHCHUIIMHBI Ha
NPAKTHYECKUX 3aHATHAX

[IpakTudeckue 3aHATHs 00YJArOIIUXCSl 00ECIIEUNBAIOT:

- IPOBEPKY ¥ YTOUYHEHUE 3HAHUM, ITOJTYYEHHBIX Ha JIEKIUAX;

- TIOJTyUY€HUE HABBIKOB COCTABJICHUS MAOKIAIOB U COOOIICHHH, OOCYXJCHHUS BOMPOCOB IO
yueOHOMY MaTepuany AUCHUIIINHBL;

- 00cyXJIeHHe BOMPOCOB B ayJUTOPHUH, pa3elieHHON Ha Tpymmbl 6 - § oOywarommxcs Jaubo
I/IHJII/IBI/IJIyaHI)HI)IX;

- BBITMOJIHEHUE MPAKTHYECKUX 3aJJaHUN TI0 COCTABJICHUIO U OPOPMIICHHIO TOKYMEHTOB,

- MOJIBEICHUE UTOTOB 3aHSATHUU MO PEUTHHIOBOM CHUCTEME, COTJIaCHO TEXHOJOTHMYECKOW KapTe
JOUCILUITIJIINHBI.
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Conep:xkanue 3a]aHNH VISl MPAKTHYECKUX 3aHATHI

IIpakTuyeckoe 3ausiTue mo treme 1. JlokyMeHT U CHCTEMBbI JTOKYMEHTAIMH

Bonpocwt ons obcyscoenus.

1. Yro Takoe JOKYMEHT U KaKOBBI €r0 (PyHKIIHH?

2. Yro Takoe AeNONpON3BOACTBO U TOKYMEHTUPOBAHHOE O0ECIICUeHUE YIIpaBiICHUS?

3. Kakue 3Tanbl CTaHOBIICHHS TIEPEKMUIIO JEIIONPOU3BOACTBO B Poccun?

4. Yro Takoe «cucTeMa JOKYMEHTAIUN» U «yHU(PUIIMPOBAHHAS CHCTEMA JOKYMEHTALIUH»?
5. B uem 3akirodaeTcs CyTh YyHU(DUKALWHU U CTAaHJAPTU3ALIH B JIETIONPOU3BOICTBE?
Jluteparypa: 1-3, 6, 7,

HpaKTI/I‘leCROQ 3aHsATHE 10 TeMe 2. anaB.ﬂqueCKaﬂ AOKYMECHTaUusd

Bonpocul ons obcyacoenus:

1. KakoBo naznauenue 'OCT P 7.097 — 20167

2. KakoB coctaB pexkBu3utoB, onpenensemsix ['OCT P 7.097 — 20167

3. Yro npexacrasiseT codoil OiaHK TOKyMeHTa?

4. KakoBbl TpeOOBaHUS K W3TOTOBJICHHIO, Y4ETy, HCIIOJIb30BAaHUIO U XPaHEHHIO OJIAHKOB C
BOCIIpou3BeeHHeM [ ocynapctBeHHoro repba Poccuiickoit Qenmepammun u repOOB CyOBEKTOB
Poccuiickoii ®enepannu?

5. Kakue MexXCTpoYHbIE HHTEPBAJIBI IPUMEHSFOTCS IPU 0()OPMIICHUN PEKBU3UTOB?

6. Kakue pazmepsl Oymaru pasperieHsl K IpUMEHEHHIO B JIETONPOU3BOACTBE?

7. Kakue pazMepsl oJiel UCHOIb3YIOTCS B IOKYMEHTaxX?

8. Kakue criocoObl npuMeHstoTes Ipu 0opMIIeHUH 1aT?

9. Kak odopmiisroTcst B JOKyMEHTaX TaOJIUIbI U BHIBOIBI?

Jlutepatypa: 1-4, 6, 7.

IIpakTyeckoe 3ansaTue no teme 3. CocraBienne u opopmiieHHe OCHOBHBIX JOKYMEHTOB

Bonpocwt ons 0b6cyscoenus:

1. Kakue 1OKyMEHTBI OTHOCSTCS K OPraHU3alOHHBIM?

2. B yem 3axirouaeTcsi 0COOEHHOCTh O(OPMIICHHUS 3arojlIOBKa K TEKCTY B OpraHM3allMOHHBIX
JIOKyMEHTax?

3. Korna opranusanyioHHble JOKYMEHTBI TPHOOPETAIOT IOPUANYECKYIO CHITY?

4. Kak cTpouTCs TEKCT B OpraHU3aMOHHBIX JJOKYMEHTaX?

5. Kak gosro neWcTBYyeT OpraHW3alMOHHBIA JOKYMEHT? MOKHO JIM BHOCUTh M3MEHEHHUS B
TEKCT OPraHU3aLMOHHOIO TIOKyMeHTa?

6. Kakue cBesieHus JOKHBI COAECPKATHCS B TEKCTE YUPEAUTEIbHBIX TOKYMEHTOB?

7. C KaKo LEeNbI0 CO3/1at0TCS TUIIOBBIE U IPUMEPHBIE OPTaHU3ALMOHHBIE JOKYMEHTHI?

8. KakoBa cTpykTypa TeKcTa MoJI0KeHUs 00 opraHu3anun’?

9. B 4eM coCTOMT pa3iInyue TaKuX AOKYMEHTOB, KaK IITAaTHOE DPACIHUCAHUE U CTPYKTYpa,
HITaTHasi YUCIEHHOCTh?

10. IloueMy JOMKHOCTHAsE HHCTPYKLHS HE COCTaBISAETCS I KaTETOPUM  CIIyKalluX
«pykoBoauTEIN»? UTO MOJKHO COAEPKATHCS B TEKCTE KAXKAOTO pa3jiesia JOKHOCTHOW HHCTPYKIIUN?

11. Kakue BuIpl OpraHU3alMOHHO-PACHOPAIUTENBHBIX JOKYMEHTOB  OTHOCATCA K
pacnopsauTeIIbHbIM?

12. Ilouemy pacniopsiiuTenbHbIE JOKYMEHTBI OTHOCSITCS K IIPABOBBIM aKTam?

13. Korna pacnopsautenbHble JOKYMEHTHI BCTYIAIOT B CHITY?

14. Kak paznuuatotcs 1o chepe AeWCTBUS pacOpsIIUTENIbHBIC JOKYMEHTHI?
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15. Yto siBNsieTCSl OCHOBAHHMEM ISl pACHIOPSIAUTEIBLHOTO IOKYMEHTa?

16. Kak cTpouTCsl TEKCT pacopsAUTEIBLHOTO TOKyMEHTa?

17. Kakue opranbl NpUHUMAIOT IOCTAHOBJIEHUE?

18. B kakoii ¢hopmMe U31aI0TCsI COBMECTHBIE PACHIOPSAUTENbHBIE JOKYMEHTHI?
19.11o kakuM BompocaMm M3JAI0T PACHOPSKEHUS U YKa3aHUs?

20. Kakue JOKYMEHTBI OTHOCSTCS K IPYIIIIE CIPaBOYHO-MHPOPMALMOHHBIX ?

21. Ha xakux OmaHkax o(pOopMIISIOTCS CIPABOYHO-MH(GOPMAITMOHHBIC JJOKYMEHTHI?
22. Kakue ObIBatOT BUJIBI POTOKOJIOB, U Y€M OHH OTIIMYAIOTCS JPYT OT Apyra?
23. Kak odopmiisercst BHEIIHSA JOKJIaIHAS 3aIUCcKa?

24. Yto BXOIUT B COCTaB KaJAPOBOM TOKyMEHTALIUN?

25. Kakas moxymeHTaIus NCIIOIb3YeTCs IPH MprueMe Ha padboTy?

26. Kakumu nokymeHTamu o(hopMirsieTcs mepeBoj] paboTHuka?

27. KakoB cocTaB JOKyMEHTAIUH, HCTIOJIb3yEMOH IIPH YBOJIBHEHUN paObOTHHKA?
28. KakoBbl ocobeHHOCTH 0OPMIICHHSI PUKA30B 10 TUIHOMY COCTaBY?

Ipakmuueckue 3a0anus:

1. PazpaOoraiiTe MONOXKEHUS O TaMOXEHHOM IIOCTE, O BHELIHEOKOHOMUYECKOH Cilyx0e
IpEANpUsATHs, 00 OTAENe BAIIOTHOIO KOHTPOJIA, O J000M MOApa3AeICHUN TaMOKEHHOIO OpraHa u T.
II.

2. PazpabotaiiTe OMKHOCTHBIE HWHCTPYKIMH: PYKOBOJHUTEIS BHEUIHEIKOHOMHYECKOM
CIIy’KOBI, PYKOBOJUTENS CIIy>KObl BaJIOTHOI'O KOHTpPOJIA, SKCIEpTa IO TaMOKEHHBIM BOIpOCaM,
CIIeIUaJIICTa 10 TAMOKEHHOMY O(OPMIICHUIO U T. I.

3. CocraBbTe JBa IPHKa3a 10 OCHOBHOM JEATEIbHOCTH MPEIIPUATHSL.

4. CocTaBbT€ HECKOJBKO CIIPABOYHO-UH(OPMAIIMOHHBIX JOKYMEHTOB.

5. CocTaBbTe MOJHBIA KOMIUIEKT JIOKYMEHTOB JIMYHOTO MPOMCXOXIEHUS, YUUTHIBAIOIIUX
IpUEeM Ha JOJDKHOCTb, NEPEBOJI BHYTPH OpraHU3allid, YBOJIbHEHHE C O(QOpPMIICHHEM 3amuceil B
TPYIOBOM KHUKKE.

KoMrmuiekT BKIItO4aeT ciaeayromue JOKyMEHTHI:

—  PE3IOME;

—  3asBIICHUE;

— aHkera (aBroOuorpadus);

—  TPyZIOBOH KOHTpPAKT;

—  IIpUKa3 O IpUeMe;

—  3aIUCh B TPYJOBOM KHHUKKE;

—  ohopMIIeHHE TUYHON KAPTOUKHU U JIUYHOTO JIeTIa;

—  3asBJICHUE O NMEepPeBOJE (AOKIaaHas UM CIykeOHasl 3alMCKa HadyalbHUKA OJPA3/ICIICHUS O
nepeBoJie paboTHHUKA Ha IPYTYIO JIOJKHOCTD);

—  IIPHKa3 O EPEBOJE;

—  3aHECEHUE 3alMCEN B TPYAOBYIO KHIKKY U JIMYHYIO KapTOUKY;

— 3asgBleHHME 00 YyBOJBHEHMM (JOKIagHas WM choyxkeOHas 3alucKa HadalbHUKA
NoJpa3JiesieHust 00 YBOJIbHEHUU paOOTHHUKA C YKa3aHWEM OCHOBAaHUS WJIM IPUYUHBI);

—  mpuka3 o0 yBOJIbHEHHH;

—  3aHECEHUE 3alMCEH B TPYAOBYIO KHIDKKY U JIMYHYIO KapTOUKY.

3a0anus ons cocmasnenust nPUKA308 NO OCHOBHOU QesIMeNbHOCTIU NPEeONPUSIMUSL:

1. CocraBbTe MpHKa3 [0 CTPOUTEIHLHOW OPraHU3aIllMM O CPHIBE CPOKOB CIAa4yH JOMa IO
NPUYMHE HECBOCBPEMEHHOTO BBITIOJIHEHHUS paOOT MO AJIEKTPOMOHTaXY. [IpUUMHOIN MPHOCTAHOBIICHUS
paboT ABUIIOCH TO, YTO arcHT IO CHAOXKEHUIO DIIEKTpOMAaTepHaJaMH HE BBIIIET HA PadOTy, B CBSI3U C
YyeM MpeNnpUusaTue He MOIXY4MsIo B yCTaHOBJIEHHBIH cpok 300 meTpoB kabens. B pacnopsaurensHO
YacTH MPHUKa3a HEOOXOIUMO JaTh YKa3aHHWE HAYaIbHUKY OT/Ie/Ia CHA0KEHUS O IPUHATHH MEP B CITydae
OTCYTCTBI/IH paGOTHI/IKa, Haxoadamerocda B €ro nNoag4YMHCHUU, pyKOBOI[I/ITeJ'HO, OTBe‘-IaIOH_[eMy 3a IIJIaH
BEJICHUS CTPOUTEIILCTBA, — 00 OPOPMIICHHH HEOOXOIUMBIX JOKYMEHTOB O IEPEHOCE CPOKOB CIAauu
00BEKTA.

2. CocraBbTe MPOCKT TNpuKaza Mo (aKTy BO3TOPaHMS CKIAJACKOrO XO3siCTBAa Ha
HpeI[HpI/ISITI/II/I BCJICACTBUC 3aMBbIKAHUSA HpOBOI[KI/I, B CBA3HU C 4YCM OpI‘aHI/IBaI_[I/Iﬂ IIOHECCJ1a ymep6 B
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pasmepe 100 TwICSY pyOsned, a CTOPOXK TIONYYHJI HWHTOKCHKAIIMIO YrapHbeIM Ta3oMm. B
pacrlopsiAMNTENbHOM YacTH IpUKa3a JailTe yKa3aHUE O BBIACHEHUM IIPUUMHBI MPOMCIIEAIIEIO U
WCIIPABIICHUU JOMYIIEHHBIX OLUINOOK.

3. Hanumure npoexT npukasa 1o opraHu3alliyi, 3aHUMAIOLIEHCsl peajln3aluel 1eTCKOTro
NUTaHMUs, N0 MOBOJY aKTa Ha B3bickaHue mTpada B pazmepe 500 Thicau pyOseil, cOCTaBICHHOIO
ToproBoii MHCHIEKIMEH B CBS3M C OOHAPY)KEHHEM B MPOAAXE MIOPE C MOBBIIIEHHBIM COAEP)KaHUEM
KOHCEpPBUPYIOIIMX BEIIECTB. B pacnopsiuTenbHON 4acTH CIIEAYeT yKa3aTh JOJDKHOCTHOMY JIMILY,
OTBEYAIOIIEMY 32 TPOBEPKY CEpTU(PHUKATOB, O HEOOXOIUMOCTH MPHHATH MEPHI IO HEIOIYIEHUIO
JIAaHHOM CUTYaIlMU B IaJIbHEHUIIIEM.

4, CocraBbTe MpUKa3 M0 MACOKOMOMHATY O 3aIyCKE B TEUCHHE JIBYX MECSIIEB HOBOTO 1I€Xa
0 POU3BOJICTBY MoiydadpukaToB. B pacnopsauTensHoOi YacTu JaiTe yKa3aHue Ha He0OXOIUMOCTh
COCTaBJICHUS IITATHOTO PACIMCaHMs, IPOBEICHU HA0OPa CIEMATNCTOB, OPraHNU3alUN 00yUCHUSI.

5. CocraBbTe MPOEKT NpHKa3a IO CO3JAHUI0 OTJeJda MApPKETHMHIa W pPEeKJIaMbl Ha
npeanpusitan. Jaiite pacnopspkeHrne o Habope Ha KOHKYPCHOW OCHOBE CHEIHMAIMCTOB 10 JTAHHOMY
HAIPABJICHUIO, COCTABIICHUU TMOJOXKEHHs 00 OTAeNe W JOJDKHOCTHBIX MHCTPYKIMMA, BHECEHUU
U3MEHEHUs B WITaTHOE pacHucaHue, pacueTe 3apabOTHOM IUIaThl, OOECIEYEeHUH MaTepHaJIbHO-
TEXHUUYECKOH 0a3bl Al paboThI OTAENA.

6. CocTaBpTe HpPOEKT MpHUKa3a MO MICOKOMOMHATY O HEPAaLMOHAIBHOM HCIOJIb30BaHUU
OTXOJOB KOCTEH mociie cpe3a MsAca. B pacnopsauTenbHOW 4YacTH JAailTe yKa3zaHUE JOJIKHOCTHBIM
JUIAM HAWTH TOTpeOUTEeNe MaHHOW MPOIYKIMH, YCTAHOBUTH IICHY, HanOOJIee yIOBICTBOPSIONIYIO
MOKYTIaTeNIel, yCTaHOBUTH TpaduK OTIIYyCKa U TPAHCHOPTHUPOBKH MPOTYKIUH.

7. CocTtaBbTe MPOEKT NpUKa3a 1Mo pabdOTe CETH MPOIYKTOBBIX Mara3uHOB O TUTAHUPOBAHUH
oTkpbITHs ¢umuana B ropoae Cei3panb. JlaiiTe ykazaHue o0 M3y4YeHHUU DPBIHKA cObITa B JaHHOM
peruone, MpeaoCcTaBIeHNH HH()OPMAIMK O KOHKYPUPYIOIIUX (UpMax, BBIICHEHHH CPEIHEro ypOBHS
3apaboTKa MOTpeOuTeNeH; YKaXKUTEe JOKHOCTHBIX JIUL, OTHPABISIEMbIX B 3TOT TOpPOJ] ¢ KOHKPETHBIMHU
3alaHusIMI U CpPOKaMM HCIOJIHEHUSI; PacHoOpSIUTeCh O MPOBENEHUM (UHAHCOBBIX pPACUETOB Ha
pean3annio 3TOr0 MEPOIIPUATHS.

8. CocraBpTe TpHKa3 TreHepalbHOro aupekTopa Hemyonuunoro AO «Kopmer» 00
U3MEHEeHUH Tpaduka paboThl CIyXKallux oT/ena Oyxraatepuu. B KoHCTaTHpyloIIel YacTH yKaXuTe Ha
IPOM3BOJICTBEHHYI0O HEOOXOIUMMOCTh W HalW4Me JOKJIAJHOM 3aluCKU HavalbHUKAa otTnena. B
pacropsauTeabHOI YacTu oOpaTuTe BHUMaHUE Ha OpPraHU3alMio CBEpXYpOUHOM paboThl B cyOOOTHUE
JTHU U NIPEJIOKEHUS 110 UX OIUIaTe.

9. CocraBbTe mnpuka3 aupekropa HenyOnuuHoro AO «CepBUC» O BBIILUIATE JIEHEKHBIX
CPEJICTB Ha KOMaHIUPOBOYHbIE pacXo/ibl yuacTHUKaM Bcepoccuiickoro ¢popyma. [lenexxHsie cpencraa
JIOJDKHBI OBITh BBITUTAYEHBI U3 Pe3epBHOTO (OHJA OIJIaThI TPYyJla B pa3Mepe JBYXCOT pyOusell B 1eHb U
THICSIUM pyOJIel Ha TPAHCIIOPTHBIE PACXOJIBI.

10. CocraBpTe TmpuKa3 O BHECEHWHM U3MEHEHHMH B  IITAaTHOE  paclHCaHUe
I[TAO «ITnams» B CBsA3M C mepenayeii 00beKTa Ha 00CITY)KUBaHUE BO BHEBEJIOMCTBEHHYIO OXpaHy.
11.  CocraBbTe MpHKa3 FeHEPATHHOTO TUPEKTOpa (UPMBI O JHIIEHUU MPEMUU 3a anpenb

2017 roma B pasmepe 20% pabGoTHuKOB oTaena MapkeruHra Jlanmuna A.B., Cemosa I1.O. 3a
HEHaJyIeXxallee UCIOJIHEHUE CBOMX JIOJDKHOCTHBIX OOS3aHHOCTEH M HAapyIIEHHE HCIOIHUTEIbCKOM
JVICTIATUTAHBL.

12.  CocraBbTe HpuUKa3 reHepalbHOTO JUpPEKTOopa (upMbl 0 HakazaHuu Bojutens Ilerpoa
A.B. Ha ocHOBaHWHU akTa onleHKW oBpexaennit aBTomoouist BA3 1110 roc. Ne E9O9MB B pesynbrate
JOPOXKHO-TPAHCIIOPTHOTO MpoucuecTBus. Hakazanue He0oOXOIUMO MPOM3BECTH IyTeM OOBSBICHUS
CTPOTOro BBIFOBOpa W yJEpXKaHUS M3 3apa0OTHOM IUIaThl BOJUTENS JIEHEKHOW CYMMBI B pa3Mmepe
15000 (msatu THICSY) pyOIeH.

13. CocraBbre mnpukaz aupekropa IIAO «Xpom» 0 TOpeMHUPOBAHHH PaOOTHUKOB
¢uHancoBo-skoHoMHuueckoro otnena MBanoBoit A.C., KypuaroBa S.K., MenpmoBoii IO.U. u
Cokomnona E.H. 3a yuactue B exxeronnoM ¢gopyme «TexHomoruu u 3koHOMHKay. [Ipemust Beimaercs u3
¢doHIa MaTepuaIbHOTO MoOIIpeHus B pazmepe 50% exeMecsIIHOro JOHKHOCTHOTO OKJIaja.

14.  CocraBbTe TmpuKa3 00 005A3aTEIBHOM TPOXOXKJIECHWU KYpPCOB IO IOBBIIIICHUIO
kBamuduranun cexkperapeir ITAO «IIpom» B mepuox c¢ 17.05.2018 mo 17.08.2018 mo axpecy:
r. TonbsatTy, yn. KommyHnuctuyeckas, a.25.
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15.  CocraBbTe NpHKa3 AUPEKTOpPa MPEANPUATHSI O TPEMUPOBAHUU BCEX PAOOTHHKOB
(MHAHCOBO-PKOHOMHUYECKOT'0 OTAENa, CTaXX paboThl KOTOPHIX B HemyOmnuyHOM AO «BbiMmen»
npesbiaer 25 ner. [lpemus Bbimaercs u3 ¢oHAa maTepuanbHOro moompeHusi B pasmepe 60%
€KEMECSIYHOI0 JIOJKHOCTHOTO OKJIaja.

16.  CocraBbTe IpHKa3 0 NPEMUPOBAHUN PAOOTHUKOB IJIAHOBO-IKOHOMHUYECKOTO OTZesa 3a
JOCPOUHYIO pa3paboTKy IUTaHa 1o cObITy mpoaykiuu. Ilpemus Beigaercs B pasmepe 40%
€XKEMECSIUHOTr0 JIOJDKHOCTHOTO OKIaja U3 (hOH1a MaTepUaIbHOTO MOOLIPEHUS.

17.  CocraBbTe npuKa3 0 pe3yabTaTax peBU3NU (PHHAHCOBO-XO3IHCTBEHHOM NESTEIHHOCTH B
2017 r. B ITAO «Bonra-csa3p». B KoHCTaTUPYIOIIEH YacTH YKOKUTE HA HEOOXOIUMOCTh 00CCIICUCHMS
IIEJIEBOTO  PacXOJOBaHMUA cpencTB (enepanbHoro Owomkera U A(PGEKTUBHOIO HCHOIB30BAHUS
BHEOIOJUKETHBIX CpPEACTB, a TAaKKe IIPecedyeHus HapylmeHUud B (PUHAHCOBO-XO35HCTBEHHON
NesITeIbHOCTH. B pacniopsiinTebHOM YacTi 0OpaTuTe BHUMAHUE TIIABHOTO OyXranrepa Ha IMOBBIIICHHUE
TpeOOBAaTEIBHOCTH K pPa0OTHUKAM OyXrajaTepud B 4YacTH BEAEHUS OyXIrajaTepcKkoro yudera H
oryetHocTH. [laiiTe 3amanue pabOTHHKY, OTBEYAIOIIEMY 3a pabOTy OyXraiTepuu, Ha pa3paboTKy Mep
0 yJIY4IIEHHUIO 3TOH pabOTHI.

18.  CocraBpre mpuka3 aupektopa IIAO «Bonra-cBsi3p» 0 NpeMHpPOBaHUM PAOOTHUKOB
¢uHaHCOBOIO OTAENa 3a YyyacTHe B pa3padOTKe IUIaHA TEXHUYECKOI'O IE€PEBOOPYKEHUS U
pexonctpykimn ATC-23. Ilpemust Beigaercs u3 GoHIA MaTEpPUATBHOTO ToompeHust B pazmepe 5000
pyOJIeii.

19.  CocraBbTe mpHKa3 O MPEMUPOBAHUH PAOOTHUKOB KaJPOBOTO OTAETA aJAMHHHUCTPAIHH
Komcomornbckoro paiiona 3a 3¢p¢dexkTuBHy0 paboTy Mo pa3paboTKe TEKYLUMX M IMEPCIEeKTUBHBIX
riaHoB. [Ipemust Beinaercs u3 ¢poHga omaTel Tpyaa B pazmepe 30% IT0IKHOCTHOTO OKJIaja.

20.  CocraBbTe IpUKa3 O MPOBEIEHUH PEMOHTHBIX padOT B 3AaHUU YIPABICHHS B CBSI3U C
BBIXOJIOM W3 CTPOS CHCTEMBl BEHTHISIMH. B pacnopsauTenbHOM dYacTH OOpaTHTE BHHMAaHHE Ha
HOPSIOK  MPOBEACHUSI IMOJATOTOBUTENBHBIX pPAa0OT, ONpeNeNIuTe CTPOTUE CPOKU  BBIMOJIHEHUS
MOJTOTOBUTENIbHBIX U PEMOHTHBIX padoT.

21.  CocraBbTe TpUKa3 TEHEPAIBHOrO JUpeKTopa MYyHHLIMNAIBHOTO  YHUTApHOTO
npennpusatus «IIpon3BoACTBEHHOE O0BbEIMHEHWE KOMMYHAJIBHOTO XO03ficTBa T.0. TOIMBATTH» O
BBIJICJIEHUN JI€HEKHBIX cpelacTB B pasmepe 200 Tbic. pyOieil Ha mpuoOpeTeHHe OpPITeXHUKU IS
(bUHAHCOBOTO OT/IENA.

22.  CocraBbTe IMpHKa3 TEHEPAIBHOTO JAMPEKTOpa NPEANpHUATHS 00 OCYIIECTBICHUH
KOMIIEHCAIIMOHHBIX BBIIJIAT pabO4YMM IMPOU3BOJCTBEHHBIX 1IEXOB B CBSI3U C YXYALICHUSIMH YCIOBUN
Tpyza. Belmiatel ocymecTBisiioTes U3 pe3epBHOro ¢poHaa B pazmepe 15% tapudHoii ctaBku.

23. CocraBpTe TpHWKa3 TEHEPAIBHOTO JHUPEKTOpa O TPEMHPOBAHUU PAOOTHUKOB
(MHAHCOBOIO OT/ENa 3a JOCPOUHYIO pa3pabOTKy MHBECTHIIMOHHOIO InpoekTa. IIpemus Bblnaercs u3
¢doHa MaTepuanbHOro nooupeHus B pazmepe 10% H0IKHOCTHOTO OKJIaa.

24.  CocraBbTe IpHKa3 O BBeJAeHMM HOBBIX [IpaBun BHyTpeHHero pacmnopsaka. B
KOHCTaTHpYIOIIeH YacTH HEoO0XOAMMO O003HAa4YHMTh, YTO LEJIbI0 COCTABIICHUS IPHKa3a SIBISETCS
yAy4IlIeHue TPYIOBOH MUCHMIUIMHBI. B pacmopsauTenbHOM 4acTH — yKa3aTb CPOKHM BBEJCHHUS B
neiicteue [IpaBui, Ha3HAYUTH OTBETCTBEHHOTO 32 BBIIIOJIHEHUE JAHHOTO MpUKas3a.

25.  CocraBbTe mpuka3 00 obOecrieueHHM MPOTHUBOIOKAPHON 0€30MacCHOCTH M YCHJICHHH
OXpaHbl B TepUOJ Mpa3gHUUYHBIX AHEeW. OmnpenenuTe OTBETCTBEHHBIX 3a YOOpPKY TEpPUTOPHH U
IPOBEPKY COCTOSTHUS 3JeKTpoobopynoBanus. IlpegocTaBbTe CHHMCOK JIMI, MpeObIBaHUE KOTOPBIX
00s3aTeNbHO Ha MPEINPUITHH B ITPa3JHUYHbIE THU.

26.  CocraBbTe MpHKa3 TeHEpaJbHOro aupexropa Hemyomuunoro AO «KomcoMonbckuit
MSICOKOMOWHAT» O TOBBIIIEHWH 3apabOTHOW IUIaThl HA MATHAALATH MPOLEHTOB OT €KEMECSYHOIrO
JOJDKHOCTHOTO OKJIaZa paOOTHUKOB OTJeNla MapKeTUHra 3a 3(h(eKTuBHOE MpOBeIeHHE HCCIeI0BaHUN
MOTPEOUTEITHCKOTO PHIHKA.

27.  CocraBbTre npuKa3 reHepanbHoro ngupekropa [TIAO «'pann» 00 yBeIMUeHHH YCTaBHOTO
KanuTasa oOmiecTBa. B KoOHcTatupyromeil yacTtu ykaxkute Ha pemenue OOmero codpanus
akuuoHepoB U llonmokeHue o TmopsAake yBeNIMYEHUS (YMEHBIIEHHs) YCTAaBHOTO KallWTalna,
yTBepkIeHHOe COBETOM AUPEKTOPOB OOIIECTBA.

B pacnopsaurensHON YacTH AalTe 3aJaHus PYKOBOJAUTENSAM, OTBEUYAIOIIMM 34 PErMCTPALIMIO
JIOTIOJTHUTEIILHOTO BBIMTYCKA aKIui, 00 MHGOPMHPOBAHUM PETUCTPAIIMOHHOW manathl U Hamorosoit
MHCIIEKIIMY O BHECEHUU U3MEHEHUH B yCTaB O0IIECTBA.
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28.  CocraBpTe NpHKa3 HadalbHUKA YTPABIEHUS IIKOJ O TOJATOTOBKE INMKOJ O0JacTH K
HOBOMY y4eOHOMY rofy J0 Hauyajia 3aHATHHA B y4eOHBIX 3aBeaeHHsX. [laiiTe 3amanue paboTHHKaM,
OTBEUAIOILIUM 32 PEMOHT LIKOJ, HAa IPUHATHE MEP MO YIYYIIEHUIO COCTOSHUS y4EOHBIX 3aBEICHUN B
o0nacTH.

29. CocraBbTe MpHUKa3 O Mepax [0 YCTPaHEHHUIO TMOCIEICTBUN ToXKapa B OTIeIe
MmapkeTuHra Ha npeanpusitun OO0 «CenHar.

B koHcTaTupyromieil 4acTu yKakHTE€ B KauyecTBE MPUYUHBI MOXKapa OTCYTCTBHUE JIOJKHOTO
MHCTPYKTaXka MO MOXKapHOH 0e301MacHOCTH.

B pacnopsautenbHoil yactu oOpaTUTe BHUMaHUE Ha JCHCTBHsS paOOTHUKOB MPEANPHUSATHUS IO
JUKBUAAUMU Toxapa. CrenaiiTe BBIFOBOP HAYaJbHHUKY OTJENAa IO TOXKapHOW Oe30MacHOCTH
npeanpuarusi OO0 «Cennay». IlpuMute Mepbl MO MPOBEICHHUIO B JaJbHEUIIEM HHCTPYKTaXXa IO
NOXKapHOW 0e30MacHOCTH cpeau paboTHUKOB mpeanpusTua. Hamo takxke oOpaTuTh BHUMaHUE HA
BbIIayy JCHEKHBIX CPEJICTB U3 OyXrajaTepuu NpeAnpUaTHs, KOTOpble HEOOXOJUMO HAIpaBUTh Ha
YCTPaHEHMS NOCIEACTBUAN ITOXKapa.

30. CocraBpTe npukas o 3akmouenuu npeanpustueM OO0 «Cenna» nqoroBopa GpakTopuHTra
¢ «HHKoiim» —6aHkoM.

B koHcTaTupytomeil 4acTH YKaKUTE€ O HEOOXOJUMOCTH HalIWuusi CBOOOAHBIX JIEHEKHBIX
CPEJICTB B PACIOPSYKEHUU NPEAIPUATHUS.

B pacnopsauTenbHOl 4acTU yKakKMTE STallbl 3aKIIOYEHHs JOroBopa (akTopuHTra ¢ O0aHKOM
(mpeaBapuTENbHOE COTJAIIEHUE W HENOCPEACTBEHHOE 3aK/IIOUEHUE JO0roBOpa), a TaKKe Mepbl
omoBenieHus:  npeanpustTus — nokynatens OO0  «[IpoMuspar», Ubl  3a0JDKEHHOCTH
000«Cenna» npoaaet 6anky. Heo6xoaumo nath 3a1anue 1o NPUHATHIO U YUETY JEHEKHBIX CPENICTB,
MOCTYMHBIINX OT OaHKa, HAa OallaHce MPeAIPUITHUS.

31. CocraBpTe  mpHKa3z  JUpPEKTOpa  3aBoJga O  NPEMHPOBAaHWU  PabOTHUKOB
IIPOU3BOJCTBEHHOTO Ii€Xa 3@ BBICOKYK0 IIPOM3BOJUTENIBHOCTh Tpyda M JIOCPOYHBIN BBIIIYCK
nponykuuu. Ilpemus noskHa BblAaBaThesl M3 (OHJA MaTepHabHOTO MoolpeHus B pasmepe 70%
€XKEMECAYHOI0 TOJDKHOCTHOTO OKJIaJa.

32.  CocraBbre nipuka3 qupekropa OO0 «IIporpecc» o pe3yibTarax aHaan3a (UHAHCOBOTO
COCTOSIHUSL ~ MpennpustTHs. B KoHcratupyroomed  4acTé  HeoOXOoAMMO — yKazaTh  Ha
HEYJIOBJIIETBOPUTEIIbHBIE PE3YJbTaThl, MOJyUYEHHBIE B X0/€ aHanu3a ¢uHaHCOBOro cocrosiHus OO0
«[Iporpecc», mpoBeneHHOro (uHaHCOBBIM oTaenoM o utoram 2017 ronma. B pacmopsiiutensHON
YacTH yKa3aTh Ha HEOOXOJMMOCTH INPOBEJIEHUS COBELIaHMs IO pe3ysibTaraM aHajlu3a (PHHAHCOBOIO
coctosHuss OO0 «IIporpeccy», 00s13aTh HauaJIbHUKA (PUHAHCOBOTO OT/IEJIA BBICTYIUTH HAa COBELIAHUU C
JOKJIaIOM, OTpa)karollMM pe3yJbTaThl aHalIu3a (PUHAHCOBOTO COCTOSIHMS MNPEANpPUATUS U
IIPEI0KEHUAMHI o HOBBIILICHHIO ¢buHaHCOBOM YCTOMUUBOCTH
00O «IIporpecc». Takxe 00s3aTh PYKOBOAMTENEH KOHKPETHBIX CTPYKTYPHBIX MOJApa3JeieHui
BBICTYIIUTh Ha COBEIIAHUM C TMPEIJIOKEHUSIMH 110 MOBBIIIEHUIO KOHKYPEHTOCHOCOOHOCTH
IOPENNpPUATHS, MO YIYyYIIEHUI0 ero (pMHAHCOBOTrO cocTOsiHWA. KOHTpOJb 3a HMCIONHEHHWEM IpHKa3a
BO3JIO’KUTH HAa UCIIOJIHUTENBHOTO AUPEKTOPA.

33. CocraBbTe TIpUKa3 00 uTorax padoTHI MJIAHOBO-3KOHOMHYECKoro otnena B 2018 roay B
ITAO «Tpancdopmaropy». B koHCcTaTHpyIOLIEH YacTH yKaXHTe Ha HECBOEBPEMEHHOE MPEI0CTaBICHHE
CHEIHAINCTaMH OTYETOB O PadOTe MPEANPUATHS PYKOBOJIUTENIO MIIAHOBO-DKOHOMUYECKOTO OT/IEINA, B
pacropsauTeNbHON yacTu oOpaTuTe BHUMAaHUE PYKOBOJAMTENIECH Ha MOBBILIICHHE TPeOOBAaHHUH B yacTu
0053aTeNbHOCTH MTPEIOCTABIIEHUS! OTYETOB O paboTe MPEIIPUSITUS B CPOK.

34.  CocraBbTe mpuKa3 0 HakazaHuu paboTHHKOB [TAO «ABTokap». B xoHcTaTHpyromei
YaCTH YKaKWT€ Ha HapyuieHue nyHkra 4.6. IlpaBun BHyTpeHHero tpynosoro pacnopsaka ITAO
«ABTOKap» MH)XEHEPOM-3KOHOMHCTOM IIPOU3BOJICTBEHHO-dKOHOMHYECKOro otaena [lasnoseiM B.B. n
WHKEHEPOM-TEXHOJIOTOM TEXHOJIOrMYecKoro oraena Kayanosoi
M.IO. B pacniopsAMTENpHON YaCTH YKa)KUTE Ha HEJOCTATOYHBIN KOHTPOJIb 32 TPYJOBON JUCIUILIMHON
B CBOMX KOJUIEKTHBAX HAYaJbHUKOB IPOU3BOJICTBEHHO-3KOHOMHYECKOIO U TEXHOJOTHYECKOIO
OTJIEJIOB.

35.  CocraBbTe npHKa3 0 MpoBeaeHNN pekiaamMHol kKammannu [IAO «ABtokap» B mae 2018
T. B CBSI3U C PaCIIMPEHUEM BbITYCKa HOBBIX BHIOB MPOIYKIMU U €€ MPOABIKCHUM Ha HOBBIC PHIHKH
cobiTa. B pacnopsautensHoi uYacTH oOpaTHTe BHHUMaHHE Ha TOBBIIIEHHE TPeOOBAaTENBHOCTH K
UHPOPMHUPYEMOCTH TOTpeOUTENe O MNPEeHMYINeCTBaX KauyecTBA W OTIMYUTEIbHBIX CBOWCTBax
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peKiiaMupyeMbIx ToBapoB. JlaiiTe 3amaHue OTAENy MapKeTHHra pa3padoTarh IUIaH pEKJIaMHON
KaMIaHUU.

36. CocraBbTe mpHKa3 O TMPOBEACHUM UTOTOBOM aTTECTAllMd PYKOBOAUTENEH W
CHeHATNCTOB aTTecTalinoHHoN Komuccuei B 2018 rony B [TAO «ABTOBA3».

B koHcTatupyromieil 4acTM YKaXKMT€ Ha HEYJOBJIETBOPUTEIBHBIA pE3yJbTaT IMPOBEACHHOMN
UTOTOBOW aTTECTALUU PYKOBOAUTEIEH U CHEMATIMCTOB OT/Ea KaJpOB.

B pacniopsauTenbHON yacTu AaiiTe 3aJjaHue aTTECTAMOHHON KOMUCCUU COCTABUTh MTPOTOKOJI O
MPOBEJICHHOW MTOTOBOM aTTECTAallMM PYKOBOAMUTENEH M CHEUHUAIHUCTOB OTIENA KAaApOB, IMPOBECTH
MMOBTOPHYIO UTOTOBYIO aTTECTallUIO B Cpok 110 15.06.2018.

Ha3naubTe Ha JODKHOCTh HAdalbHUKA OIOpPO MO paboTe CO CHyXKAIUMH OTAeNa KaapoB
CIIELMAJIMCTA C BBICOKMM PE3yJbTaTOM UTOTOBOM aTTECTALUU.

3aoanus ons cocmasnenusi CnpasoyHO-UHMGOPMAYUOHHBIX OOKYMEHMOB:

1. CocraBpTe A0oKIaAHYIO 3anmucky Oyxrantepa Tumommnoi W.I1. rmaBHOMY Oyxranrepy
00O «Pybun» bubuueny I1.I1. o npoussenennoit Tumommunoi W.I1. npoBepke BHIIOIHEHUS MTPHKa3a
mupektopa ot 00.00.0000 Ne 92 «O cocrostHUM OyXraiaTepcKOro ydeTa Ha CTPOMTENbCTBE Oa3bl
oTIbIXa B paiioHe XKuryneBckoro mopsi». B mpukaze ObuM yka3zaHbl KOHKPETHBIC CPOKH JIMKBUIALAN
HEJOCTaTKOB, OOHapy»eHHBIX B ceHTs0pe 2018 roga. B noknanHoil 3amucke JOMHKHO ObITh OTMEUYEHO
BBINTOJIHEHNE BCEX ITyHKTOB IPHKa3a, 3a WCKIIOYEHHUEM ITYHKTOB 00 OpraHM3aliil pPaBHOMEPHOMN
eXeJIHEBHOI cliaun pabouynuMu HapsaoB Oyxrantepun. BoisiBieHo, 4To 25 OKTAOps ObLIO CIaHO TOJIBKO
35,2% Bcex HapsmgoB. OcranbHble Hapsaasl caanbl 1 HOg0ps. [lo rpaduky cpok cmaum mocieaHux
HapSIIOB 32 MPOIUIBIA MeCAIl yCTAHOBJICH MIEPBOTO YUCIIA CIEIYIOIIET0 MecsIa.

2. CocTaBbTe TOKIQIHYIO 3alUCKY TJIABHOTO OyXrajirepa TUpPeKTopy 00 uTorax paboThI IO
[EHTpaIu3auu pacyeToB ¢ pabounmu u ciyxamumu Bl 3aBoga. IlenTpanusanusi pacueTroB gana
BO3MOKHOCTh TIEPEBECTH Ha JPYTyI0 palbOTy MITh OYyXTajlTepoB II€XOB, YMEHBIIUTH OIIHMOKU B
pacuetax ¢ pabOYUMHU U CIYXKAllUMH, YCUIUTh KOHTPOJIb 3a pacxojoBaHueM (POHIOB 3apaOOTHOI
miatel. B 3akimtoueHre He00X0MMO MOCTaBUTh BOIIPOC O MPEMUPOBAHUHU PAOOTHUKOB OyXTanTepuu U
BII, obecreunBaromux MepexoJ Ha IEHTPaTU30BaHHBIA pacueT 3apaboTHOM MIaThl MO 3aBOAY.
OcranbHble TaHHBIE YKAXKUTE CAMOCTOSTEIHHO.

3. CocTtaBbTe JOKJIaIHYIO 3aMUCKY CeKpeTapsi-pedepeHTa pyKOBOAUTEINIO MPEIIPUITUS 00
yrepe CrenanosbiM .M. nucbma-3anpoca, NOCTYIUBIIETO B aApec MPEeaNpHUsATHS IBa Mecsla Ha3asl.
4. CocraBbre u opopmure Tenerpammy AO «HOHUCHO» camapckomy npennpusituro OO0

«Kpucrammy o mosHOM OTKa3e OT OIUIaThl 3a MOCTYNMWBIIYIO MPOAYKIUIO B CBS3H C TEM, YTO 3Ta
IpPOAYKIMS He Obuia 3aKkazaHa. OCTalbHbIE JTaHHBIE YKAXKHUTE CAMOCTOSTENBHO.

5. CocraBbTe  OOBSICHUTENBHYIO  3alUCKy  HadaJdbHUKA OTAENa  PYKOBOJMUTEIIO
OpeanpusTis o (akTe HEBBITOJHEHHUS PACIOPSHKEHUS O MOHTake OOOpYJOBaHUS Ha y4YacTKe IO
NPUYHHE CIa00TO KOHTPOJIS CO CTOPOHBI TTIABHOTO MEXaHHKA.

6. CocTtaBbTe OOBACHUTENBHYIO 3aITUCKY O MPUYUHAX HECBOCBPEMEHHOCTH MPECTABICHHUS
UH(POPMAIINH O BBITOJHEHUH TIPUKa3a qupekTopa. OcTaabHble pEKBU3HUTHI YKAKUTE CAMOCTOSATENBHO.

7. CocraBbTe JOKIQJHYIO 3aMHCKy HayaJlbHMKA IJIAHOBO-DKOHOMUYECKOIO OT/erna
PYKOBOJUTEIIO TPEANPHUITHS 00 00ECTIEYeHNH OT/IesIa YETHIPhMST KOMITBIOTEPAMHU.

8. CoctaBbTe NPOTOKOJI 3aCeAaHUs WHBEHTAPU3ALMOHHOM KOMHCCHU 3aBOJIa Ta30BOM
ammaparypbl, Ha KOTOPOM PacCMaTpPUBAJICS BOMPOC O pe3yiIbTaTaX WHBEHTAPH3AIMU 1O CKiamy Ne2
BCIIOMOTaTeNbHBIX MarepuanoB. Ha 3acemanum ObIJIO TOPUHATO pelieHHe 00 yTBEP)KICHUU
pe3ysbTaTOB HMHBEHTApPH3AallMd W OTHECEHWH 3a CYET 3aBEAYyIOMEro CKJIaJOM HEJOCTa4YH
BCIIOMOTATENbHBIX MaTepHajoB B cyMMe 365 MIIH. py0., a TaKKe 3a4MTaHbl CIMYUTENbHAs BEAOMOCTh
1o ckyaay Ne2 n 0ObsSCHUTENBHAS 3aMMCKa 3aBETYIOIETO CKIIAI0M.

9. CocraButh mnpoTokoa obmero cobpanust padounx IIAO «Tpanchopmarop», Ha
KOTOPOM 00CYXJajicsi BOINPOC O CO3MaHMM HOBOTO II€Xa IO MPOM3BOACTBY BCIIOMOTATEIbHBIX
MaTepHajoB, HEOOXOAMMBIX [UIi OCHOBHOrO TMpou3BojcTBa. Ha coOpanum Obuia 3aciymiaHa
uH(pOpManKs UCIOTHUTEILHOTO TUPEKTOPa O BO3MOXKHOCTH CO3JIaHMS HOBOTO II€Xa U IEPCIEKTHBAX
ero pabotsl. [Tocne obcyxaeHus ObUI0 TPUHATO pElIeHUE NOPYYUTh HCIIOTHUTEILHOMY TUPEKTOPY U
€ro 3aMECTHTENIO MO CTPOUTENBCTBY B TeUeHHE | roga pa3BepHYTh pabOTHI W BBLACIUTH IS 3THX
nenei 1000 Teic. pyo.
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10. CocraBbTe MPOTOKOJ MPOU3BOACTBEHHOTO COBEIIAaHHMS PaOOTHUKOB IIJIAHOBO-
HPKOHOMHYECKOTO OTJelNia 3aBOJia MEAUIIMHCKHUX MPEraparoB, HAa KOTOPOM OBLIT PacCMOTPEH BOMIPOC O
JIOCpOYHOM pa3paboTke puHaHcoBoro 1iaHa Ha 2018 rox. Ilocime oOCykaeHUs MPOM3BOJICTBEHHOE
COBEIIaHNE MPHUHIIO pelieHne pa3padoTaTs (PMHAHCOBBIN TUIaH HA TPU HS paHbIIE YCTAaHOBICHHOTO
CpoKa.

3aoanus ons cocmasnenus OOKYMEHMO8 TUUHO20 NPOUCXOHCOCHUSA!

1. Hanummure npuka3 reHepajibHOTO AUPEKTOpa aKIIMOHEpHOTo ob1iecTBa «Camapa-Typ» o
npueme Bac Ha paboTy OyxraiarepoM (MEeHEeIKEpOM, TPOrPaMMUCTOM, aIMUHICTPATOPOM TOCTHHHUIIBI).

2. CocraBpTe TIpuKa3 00 ocBoboxaeHHH Bac OoT paboTel B OO0 «Opbuta» B CBS3H C
IIepEee3/10M Ha HOBOE MECTOKUTEIbCTBA.

3. CocraBpTe TNpHUKa3bl: a) 0 mpuemMe Ha pabory Oyxranrepom KMBanosoi W.I1.; 6) 00
yBosibHeHUU [Banosoit M.II. mepesome B apyryro opranusaunuio. [Ipyrue peKBU3UTBI YKaKUTE
CaMOCTOSITENIbHO.

4. CocTaBpTe XapaKTEpUCTUKY-PEKOMEHAALNIO HAa pa0OTHHKA BalIero MPEANPUATUS I
HOCTYIUIEHUS €ro B aCUPaHTypy TONBATTUHCKOMN akaJeMUH yIpaBieHHUsL.

S. Hanumwure 3asBieHHe O MpeAOCTaBICHWHM BaM aJMUHUCTPATUBHOIO OTIYCKa I10
CEeMEUHBIM OOCTOSATENILCTBAM.

6. Hanumure aBTOOHOTrpaduio u pesrome, HEOOXOAMMBIE i 0OPMIICHHUS JJOKYMEHTOB
IpY NOCTYIUIEHUH Ha PaboTy.

7. Od¢opmure 3amuch B TPyIOBOM KHI)KKE OO0 YBOJIBHEHHU Bac: a) MO COOCTBEHHOMY

KCJIAHHUIO, 6) B CBiA3HU C JII/IKBH,Z[aL[Heﬁ NpCAIpUATHA, B) B CBA3H C HCCOOTBCTCTBUEM Tpe6OBaHI/I${M,
MNPpEaABABISACMBIM K BBIIIOJIHACMOM pa60Te, BCJICACTBHUEC H€I[OCT8,TO‘-IHOI>1 KBaJII/I(i)I/IKaHI/II/I.

8. CocTaBbTe MPOEKT TPYAOBOIO JOrOBOpa MO HaiiMy, OIJIaTe U YBOJIBHEHUIO PaOOTHHKA.
OcTaJIbHBIC TaHHBIC YKAXKUTE CAMOCTOSTEIILHO.

9. CocraBbTe npuKa3 00 YBOJIbHEHUU Pa0OTHUKA B CBSI3U C JIMKBHUIALMEH TPEAIPUITHS.

10.  CocraBbTe IpHKa3 O MEPEBOJIC paOOTHUKA HA APYTYIO pabOTy BHYTPH OPTaHU3AIIHH.

Jluteparypa: 1-4, 5, 6, 7.

IIpakTuyeckoe 3ansiTue o teme 4. Opranu3anus J0KyMeHT0000poTa

Bonpocul onsa obcyscoenus:

1. Yro Takoe JOKYMEHTOOOOPOT W  KaK  OCYIIECTBIS€TCS  MOJCYEeT  oObeMa
JIOKyMeHTooOopoTa?
Kakue noToku 10KyMEHTOB IPUHATO pa3IndaTh B COCTaBE JOKYMEHTO0O0opoTa?
KakoBbI OCHOBHBIE 3Tanbl ¥ MPUHLUIIBI OPraHU3alMU JOKYMEHT0000poTa?
Kaxkast koppecioHIeHIINsI HE TTOJUIEKUT BCKPBITHIO?
Kak nomkHBI OBITH pacnpeieneHbl JOKYMEHTHI TP UX MPeIBapUTEIbHOM PACCMOTPEHUN?
Yro Takoe perucTpanus J0KyMEHTOB, U KaKOBa €e OCHOBHAs I1eITh?
Kakue 1oKyMeHTBI He MMo/JIeKaT perucTpanuu?
Kaxk peructpupyrorcst OTBETHbIE JOKYMEHTHI?
Kak hopmupyercst perucTpaliliOHHbII HOMEp COBMECTHOTO JOKYMEHTA?
10 C kaKko¥i eIbio CO3/1aeTCsl B OpraHu3aii HHPOPMAITMOHHO-TIONCKOBasi cucTemMa?
11.Kto ocymiecTBisieT B OpraHu3alii KOHTPOJIb UCTIOJHEeHUs: JokyMeHToB? KakoBa ero 1enp?
12.JlokyMeHTaIHs TAMOYKEHHBIX OPTaHOB: KJIACCH(HUKALNS, BUIBI, CTIOCOOBI CO3/IaHMSI.
13.Mndpopmarusanus u aBTOMaTH3aIMA [IPOLECCOB PadOThI C YIPABICHYECKMMH JOKYMEHTaMHU
B TAMO)KEHHBIX OpraHax.
14 HomeHnknatypa ei: Ha3HaYeHUe, CTPYKTypa, MOPSAI0K (POPMUPOBAHHSL.
15.0dopmiieHre OCHOBHBIX TaMOXXCHHBIX JTOKYMEHTOB: TaMoxkeHHOH aexmapamuu (I'T[),
nexnapanun TamoxeHHoH crouMoctd (HTC), KOppeKTUpOBKM TaMO>KEHHOH CTOMMOCTH H
tamoxeHHBIX matexeit (KTC), Tamoxxennoro npuxoanoro opaepa (TIIO).

CooNO R~ WN

Jluteparypa: 1-4, 5, 6, 7.
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IIpakTnyeckoe 3ansiTue mo teme 5. CucremaTusauusi 10KyMeHTOB
Bonpocul ons 06cycoenus:
1. Kakue TpeOoBaHMS MPEIBIBIAIOTCSA K GOPMUPOBAHUIO APXUBOB MPEIIPUATHS?
2. Kax nomxHbl ObITH 0QOPMIICHBI Jela IS Iepeauu B apXuB?
Jluteparypa: 1-4, 5, 6, 7.

HpaKaneCKoe 3aHATHE MO TeMme 6. COBpeMeHHbIe Cocod0bl M TEXHHKA Co31aHusA

JIOKYMEHTOB

IIpaxmuueckue 3a0anus:

1. OdopMHTh OCHOBHBIC BHUJBI YIPABICHYECKHX JOKYMEHTOB C HCIIOJIb30BaHHEM
KOMITBIOTEpA U MHTETPpUPOBaHHOIO 1makera nmporpamm Microsoft Office..

2. OpraHu3oBaTh MHTEPAKTUBHOE IPOHM3BOJICTBEHHOE COBCIAHUE C IIOMOLIbIO ITaKeTa

npuKiIaaHbIx nporpamm Outlook.
Jlutepatypa: 1-4, 7-8.

IIpakTuyeckoe 3aHsaTHE MO TeMe 7. /le10BbIe H KOMMeEpPUYeCKHe MUChMAa
Bonpocwt ons ob6cysrcoenus:

1. Pacckaxkute, B 4eM OTJINYHS OPHUIIMATBHO-ICIIOBOTO CTHIISL OT APYTHX.
2. IlpuBeute yacTo BCTpeUaromuecs ab0OpeBUaTyphl CJIOB.

3. KakoBbl cTpykTypa popMyiisipa U COCTaB PEKBU3UTOB JIEJIOBOTO MHchbMa?

IIpaxmuueckue 3a0anus:

1. Cocraspre nucbmo-uzBenieHre [1AO«Okocan» AO «llapTHep» 0 nMpUUMHAX 3aAEPKKU
IIOCTaBOK MAIIMH U 000PYy10BaHHUS.
2. CocraBpTe HMH(OPMAIIOHHOE MHUCBMO O MPOJAXE YACTHBIM U TOCYJAapPCTBEHHBIM

IOPENIPUATHSIM TIE€PCOHAIBHBIX KOMIIBIOTEPOB IO JOIOBOPHOHW CTOMMOCTM M O BO3MOXHOCTHU
INPUHUMATH 3aKa3bl HA COCTABIIEHUE MPOTPaMM.

3. CocTaBpTe NUCBMO-NPUITIAIIEHHE OPTraHU3allMOHHOTO KOMHUTETa «OKCIOLIEHTP» C
IPEUIOKEHUEM  TIOCETUTh  MEXIYHApOJHYI  CIEHUAIM3UPOBAHHYIO  BBICTaBKY  «OKOHOMUS
MaTepUaIbHBIX W TOIUIMBHO-DHEPIETUYECKUX PECYpPCOB B CTPOUTEIBCTBE W IMPOMBIIIJIEHHOCTH.
BricTaBKka MpoXoIUT B MaBWJIbOHE BRICTABOYHOTO KoMmILIiekca Ha Kpacnoit [IpecHe.

4. CocraBbre rapantuitHoe nucekMo I[TAO «Qxocan» [TAO «IIporpecc» 00 okazaHuu
TEXHUUYECKOH MOMOIIM B pa3paboTke padouux yeprexeit HacocHO# craHimu. [TAO «3kocan» npocut
IPOM3BECTH ATY pabOTy HETOCPEACTBEHHO Ha IJIOIIA/IKE.

S, CocraBpTe JOroBOpHOE MNHCbMO O moanucaHuun gorosopa OO0 «CapHu» c
00O «Anekc» Ha IOCTaBKy CTPOUTENBHBIX MAaTEPUAIIOB.

6. CocraBpTe nuchbMo-0TBeT THHOrpadpun usgarensctBa «Haykan OOO «Tpunuka» o
BO3MOKHOCTH BBITIOJTHUTH 3aKa3 Ha U3TOTOBJIEHUE OJIAHKOB y4eTa U OTYETHOCTH.

7. CocraBpTe mucbMo-otBeT OOO «CBer» Ha mHpOChOy CTPOUTENBHOM MOHTAKHOTO
npeanpusitust OO0  «'panaCrpoii» pa3paboTath MPOEKTHO-CMETHYIO  JIOKYMEHTAlMI0 Ha
CTPOUTENILCTBO KUJI0r0 JoMa B oc. [ToBomxkckuit Camapckoii 061acTH.

8. CocTaBbTe COBMECTHOE MHUCHMO-OTBET OOJACTHOTO YHPABICHUS 3PaBOOXPAHEHUS U
yrnpaBieHus: (MHAHCOB M HAJIOTOBOW MOJUTHKU afMUHHCTpanuu LleaTpansHoro paitona r.o. TomssaTTu
O BBIJICJICHUU JONOJHUTENbHBIX ACCUTHOBAHUM M3 00JaCTHOTO Oro/pKeTa Ha OKa3aHUE METUIIMHCKOM
MTOMOIIY KUTEJIAM pailoHa.

9. CocraBpTe mHchMO-0TBET [TAO «CamapaxinebonpoayKT» OTKPBHITOMY aKIIHOHEPHOMY
obmectBy «CeprueBckuii» o BeimeneHun [IAO apromamunbl Y A3-469 noa cnannoe B 2018r. 3epHo.
10.  CocraBbTe NHCHMO-TIPOCKOY CaMapcKOro 3aBoja Kele300€TOHHBIX KOHCTPYKIIHI

aMUHHUCTpAIMK O0JIaCTH O BBIJCJICHUU JHUMHUTAa Ha cTekiaomnuTtky «Mpucka» B kommyectse 50
TBIC.KB.M. Il OTJAEJKH HApYKHBIX CTEHOBBIX MaHened cepun 135, KOTOpble 3aBOJ HauyMHAET
BeITryckath ¢ 2017 r. misa [TAO «Camapactpoii».

11.  CocraBpTe mnuchbMo-ipock0y Camapckoil MHKYOaTOPHO-NITUIIEBOJYECKON CTaHLUU B
00JIaCTHYIO aJIMUHUCTPAIIMIO O BBIICJICHUN CPENICTB U3 00JacTHOTO Oropkera B cymme 150 miH. pyo.
710 Hayvasa peajqn3anuy MOJOAHSKA ITUIBI HACEICHUIO.
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12. CocTaBbTe MNHUCHMO-OTKA3 YTPABICHUA NACCAKUPCKUX TMEepeBOo30K Mo CamMapcKoit
obmactu OO0 «BekTop» 1o BOMpOCy oOecreueHus 3aacHbIMA 9acTIMHU Tapka aBTOOYCOB. YKaXHTe
MPUYMHY OTKa3a.

13. CocraBpTe MNHUCHMO-TIPOCKOY CamMapCcKOro TYpHCTHYECKOro IieHTpa «Bonrape» B
KOMUTET IO BHEIIHEAKOHOMUYECKOU N1eATEIbHOCTH aIMUHHUCTPAIMU 00JacTH C MPOCHhOOM BBIICIHUTH
JuneH3uio Ha BeiBo3 B 2017 1. neca B JIutBy B konmmuectBe 5000 ky0. M, Tak KaKk OAHUM M3 YCIOBHN
MOCTaBKU MeOenH Ui TYpUCTHYECKOro KOMIUIeKca B BOJDKCKOM 30HE OTIbIXa SBJSETCS BCTpEUHas
MOoCTaBKa Jieca.

14. CocraBbTe mucbmo OOO «CamunHTek» B KOMHUTET BHEIMIHEIKOHOMHYECKHX CBSI3€d
Poccwuiickoit @enepanuu 0 HaPaBICHUSIX CBOSH ACSITENFHOCTH M C IPOCKOOH O BBIICTICHUHN KBOTHI HA
skcropT B 2018 1.

15.  CocraBbre uchMo-mpocb0y AO «CamapameOenby B KOMUTET BHEITHEAKOHOMUYIECKUX
CBsI3el aIMUHUCTpAIIMK 00J1acTH O BhiAeeHnn Jlunen3uu Ha noctaBky B Kurait 4000 ToHH MeTasuia B
CBSI3M C 3aKJIIOUYEHHEM KOHTpakTa ¢ JlansHCKUM OOBEAMHEHHUEM 10 MEXKIYHAPOJIHOMY
COTPYIHUYECTBY HA CTPOUTEIBCTBO JEBATHUATAXKHOrO oO0mexutuss B r.0. Camapa. CoriacHo
KOHTPAKTy OIUIaTa BBIMIOJIHEHHBIX paboOT OyaeT NPOU3BOIUTHCS POCCUHUCKUMHU pYyOIsIMH U
MaTepuaIamH.

16.  CocraBbTe MMCbMO-OTBET AO «Camapara3upukanus» TUPEKTOPY
[TAO «XumdapmzaBoa» 1 HauyanbHUKY yrpasienus OO0 «Camaparopras» o exxeMecsqyHO! MOCTaBKe
I[TAO «XumpapmzaBoa» 64 TOHHBI CKIKEHHOTO ra3za B TeueHue 2017 r. YkazaHHblli 00beM YUTECH B

pasHapsiziKe. [TocraBka Oyzner OCYIIECTBISATHCSA yepes yIpaBJIeHHE
000 «Camaparopras.
17. CocraBbTe nuceMo-mipock0y OO0 «JKCIOPTIIOKC» B KOMUTET o

BHCIIHCOKOHOMUYCCKHUM CBA3SAM O BBIJACIICHHU KBOTHI Ha 3KCIIOPT KPYTJIOIo JieCa B KOJIHMYECTBC 10
3
TBIC. M™.

Jluteparypa: 1-4, 5-8.

IIpakTnyeckoe 3ansaTtue no teme 8. IlpaBuina m popMBI KOMMEPUYECKOH IEPENMUCKH C
3apy0eKHbIMU NapTHEPaAMH

Bonpocul ona ob6cyacoenus:

1. KakoBbl 0cOOeHHOCTH 0(OpMIIEHUS 1€TI0BOM KOPPECTIOHCHIIMH B aHIJIOSN3bIYHBIX CTPAHAX?

2. KakoBbl 0c00€HHOCTH 0(OpMIIEHHS JI€JI0BON KOPPECTIOHICHIIMY Ha (PPAHILy3CKOM SI3bIKE?

3. KakoBbl 0co6eHHOCTH 0(OpMIIEHHS 1€JI0BOM KOPPECTIOHACHIIMY Ha HEMEIIKOM SI3bIKE?

Ipakxmuueckue 3a0anus:

1. CocraBpTe NHUCBMO-OTBET MNPE3UJEHTY Poccuiicko-aMepHKaHCKOW TOProBOMl Manarbl
Anne Jlxoncon (ampec: TheMarketplace—Towerll, 3025 SouthPackerRoadSuite 735, Aurora.
Colorado 80014, USA303-745-0757 FAX 303-745-0776). B mnucbMe yKaXuTe Ballld yCIOBUS
COTPYJIHUYECTBA.

2. CocraBbTe NHCBMO-TIPOCKOY KOMMepueckoro mnpeanpusitus «CTuiby (paHIry3cKoit
dupme «lvesRochey» o mocraBke MyKCKUX M KEHCKUX KOCMETUYECKUX CPENICTB.

3. CocraBbTe HMHPOPMALMOHHOE NHUCHBMO KoMMepueckoi ¢upmbl «llluk» HeMenkoit
dupme «l1IBapi» 0 BOZBMONKHOCTH MPOAAKU IMYIHCHOHHOM KPacKH.

4. CocraBbre mucekMo OO0 «Curmay» rocnoguny Xbioctony B Jlonaon (®3pokc bank) ¢
HAallOMMHAHUEM BBINOJHHUTH 3aKa3 Ha mnocTtaBky kommbloTepa «OPTIMA 133». B cayuae
HEBBITIOJTHEHUS 3aKa3a CleyeT BbIPa3UTh NPOChOy BEPHYTh HAIIPaBJICHHBIE JCHEKHbBIE CPEJICTBA.

Jluteparypa: 1-4, 7.

IIpakTnyeckoe 3ansitue mo Teme 9. KoppecnmoHaeHumsi, cBsi3aHHasi C IpPOBeJeHHEM
NepUoOIHYeCKMX MePONIPUATHI, U TPoYasi KOPPeCIOHAeH U

Ipakxmuueckue 3a0anus:

1. Hanumwmre nuceMO JA€NOBBIM NApTHEpaAM C NPUIVIAIIEHUEM MPUHATH Y4acTUE B
KOH(epeHInH.

2. CocraBbTe TeJerpaMMy JeJOBBIM MMapTHEPAM MPEIIPUSTHS.
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3. Hammmmre nenoBoe muchkMo 00 OpraHM3aIllMM COBEUIAHUS Y TEHEPAILHOTO IUPEKTOPA IS
nepeavy 1Mo dIEKTPOHHOM 1MovTe
Jluteparypa: 1-4, 5-9.

IIpakTuyeckoe 3anatue mno Teme 10.0pranuzamusi padoThl ¢ JOKYMEHTAMH,
cojiep:KalMMHU KOH(pUIeHIIuATbHbIE CBeeHUs
Bonpocul ons 06cyscoenus:

1. Yro takoe KOHPUACHIIMATHLHOE ICTONPOU3BOJICTBO?

2. Kakue TOKyMEHTBI OTHOCSTCS K KOH(HUACHIIHATHHBIM?

3. B yem 3akmrovaercss 0OCOOCHHOCTh O(MOPMIICHUS PEKBU3UTOB B KOH(HUIACHIUAIBHBIX
JIOKyMEHTax?

4. KakoBbl 0COOEHHOCTH PabOTHI ¢ BXOASIIUME KOHPHUICHIIHATLHBIMU TOKYMEHTAMU?

5. KakoBbI 0COOCHHOCTH CO3/1aHUsI UCXOASIINX KOH(DHUICHITUATBHBIX TOKYMEHTOB?

Jlutepatypa: 1-4, 5-9.

7. ®OH/1 OLIEHOYHBIX CPEACTB /1JIsl IPOBeJeHUsI TEKYLero KOHTPOJIsS yCIIeBaeMOCTH H
NPOMEKYTOYHOM aTTecTANMU 00yYaloIMXCs 110 JMCHHUILIMHE (MOIYJII0)

@OHIBl OLIEHOYHBIX CPEJCTB, TMO3BOJSIOUIME OLEHUTh YpPOBEHb CHOPMHUPOBAHHOCTU
KOMIIETEHLIUM U Pe3yNbTaThl OCBOCHUS JUCLUIIINHBIL, IPEACTABICHBI CICAYIOIUMHU KOMIIOHEHTAMU:

Kon Tun KoHTpOIA Bun xonTpons KomnuecTtBo
OLIEHUBAaEMOM OJ1eMeHTOB
KOMIETEHIINU (BOTIPOCHI), MIT.
(unu ee 4yacTH)

OIIK-3 TEKYIINH YCTHBIH OIIPOC 1-45

OIIK-3 IIPOMEXKYTOUHBIM | TecT 132

7.1.  OueHo4HbIe CPEeACTBA /IS TEKYIIEro KOHTPOJISA YCIeBAeMOCTH, IPOMEeKYTOUYHOM
aTTecTally 110 UTOraM OCBOCHMS JMCIUIIIHHBI

Pe3yabTaThl 0CBOEHUSA OueHouHbIe cpeicTBa (IEpeUeHb BONPOCOB, 3aJaHUM U Ap.)
AUCHUTINHBI
3naem: OTBeTbTE HA CJIeAYIOIINE BOMPOCHI:
- tepmuHonoruto | 1.Cocras HOPMAaTUBHO-METOIUYECKON 6a3bl
JOKYMEHTUPOBaHUS JIOKYMEHTUPOBAHHUS YIIPABICHUYECKOH J€ITEIbHOCTH.
YIIPABJIEHYECKOU 2.3akoHonatenscTB0O PO B 00nacTé  JOKYMEHTAIHOHHOTO
JeSITENIbHOCTH o0OecrevyeHus.




OCHOBHBIE HOPMaTUBHO-
METOJIMYECKUE MaTepHalIbl 110
JIOKYMEHTUPOBAHHUIO
YIPABJIEHYECKOU
NESTeIbHOCTY W HAy4HO-
HCCIIEI0BATENBCKYIO
TUTEepaTypy B obnactu
JIEJIONPOU3BO/ICTBA ;
TUIMOBBIE ~ MHCTPYKIHH  TIO
JIOKYMEHTUPOBAHHUIO
yIIpaBiIe€HYECKON

ACATCIIBHOCTH U Tp€6OBaHI/I$I K
COCTaBJICHUIO U O(bOpMJ'IeHI/IIO
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3.I'ocyaapCTBEHHbIE CTaHAAPTHI HA JOKYMEHTAIIUIO.
4.YHuuupoBaHHBIE CHCTEMBI IOKYMEHTAIIHH.
5.006mmepoccuiickue KJ1accu(puKaTopbl
HKOHOMHYECKOH U COIMATIbHON HH(OPMAIIH.
6.'ocynapcrBennas cucrema JIOKYMEHTallMOHHOTO
o0ecrieyeHus yrpaBieHUs..
7.OCHOBHBIE MOJIOKEHUS
YIIPaBJICHYECKOH NEATETLHOCTH.
8.Buapl TOKyMEHTOB M UX KJIacCHU(PHUKAIHSI.
9.IlpaBuna opopmienus pekBu3utoB 01—05.
10.ITpaBuna opopmienus pekBuszutoB 06—10.
11.IIpaBuna opopminenus: pekBu3uton 11—15.
12.ITpaBuna opopmieHus pekBuzutoB 16—20.

TCXHHUKO-

10 JOKYMECHTHPOBAHUIO

JNOKYMEHTOB; 13.IIpaBuiia ohopmienust pekBu3UTOB 2 1—25.
0COOEHHOCTH 14.ITpaBuna opopmieHus pekBu3uToB 26—30.
JOKYMEHTO000pOTA. 15.TpebGoBanus k O6aHKaM JIOKYMEHTOB.

Ymeem: BbInosiHUTE cjleyomue NPaKTHYecKue 3aJaHusl:

- TpaMOTHO pa3pabaTbIBaTh
OCHOBHBIE BU/IBI
yIPaBICHUYECKUX JTOKYMEHTOB

COCTaBJIATh JICJIOBBIE U
KOMMEPYECKHE MUChMA |
COCTAaBJIATh JIEJIOBBIE U
KOMMEpYECKHEe IIMChbMa Ha
MHOCTPAaHHOM A3BIKE
;ICTI0JIb30BaTh B
YIPABIECHUYECKOM U UHOMU
npo¢ecCuoHaIbHON
JEATEIBHOCTH  IPUKJIAJHBIE
IIPOTPpaMMHBIE  CpPEACTBA U

CpeACTBA OPTTCXHUKH .

1. CocraBpTe mpuka3z 00 uTorax paboThl IIaHOBO-
3KOoHOMuueckoro  oraena B 2018 rony B ITIAO
«Tpanchopmarop». B KoHcTaTHpyIOmed 4YacTH yKa)KUTE Ha
HECBOEBPEMEHHOE NPEAOCTABICHUE CIIELUAINCTaAMUA OTYETOB O
pabore MIPEAPUATHS PYKOBOJMTEIIIO IIJIAHOBO-
HKOHOMHYECKOTO OTJIeNa, B PACIOPSIUTENIbHON YacTH oOpaTuTe
BHHMaHHE PYKOBOJAUTEJIEH Ha MOBbIIIEHNE TpeOOBaHUI B 4acTu

00s3aTeNbHOCTH  TMPEAOCTABICHUS  OTYETOB O  pabote
NPEAIPUATHS B CPOK.
2. CocraBpTe TpHUKa3bl: a) O IpHeMe Ha padboTy

oyxranrepom HMBanooii N.I1.; 6) o0 yBonbHeHuu MBaHOBOI
N.II. nepeBone B Ipyryr opraHuszanuio. J[pyrue peKBH3UTHI
YKa)XHUTE CAMOCTOSITENILHO.

3. CocraBbTe COBMECTHOE IMACHEMO-OTBET
00JaCTHOTO yMpaBIEHUS 3IPAaBOOXPAHEHUS U YIPaBICHUS
(UHAHCOB W  HAJIOTOBOW  TMOJUTHKA  aJIMUHHCTPALUU
HentpasbHoro paitoHa r1.0. ToOmpITTH O  BBIAEIEHUHU

JOIIOJIHATENIFHBIX ACCUTHOBAHMUI M3 00JAaCTHOrO OrOKEeTa Ha
OKa3aHWEe MEIUIMHCKON TTOMOIIHN KUTENSIM paiioHa.

Hmeem npakmuuecKkuil
onvtm: O(QOPMIICHHS TIAIKH
«Jlemo»:

COCTaBJICHUSI OCHOBHBIX BHIOB
YIPaBJICHYECKUX JOKYMEHTOB
B COOTBETCTBUH c
TpeOOBaHUSMH  HOPMAaTHBHO-
MpaBoOBBIX aKTOB PD ;

paboTbl C  COBpPEMEHHBIMHU
TEXHUYECKHUMHU CPEICTBAMH H
MH(POPMALIMOHHBIMH
TEXHOJIOTHSAMH .

IIpoBepka nanku «Jleno» Ha COOTBETCTBUE COCTABJICHHBIX
yrnpaBieH4YeckuXx JokyMeHToB TpedboBanusm ['OCT P
7.097-2016;

TecroBbie BONpOCHI:

1. KakoBa MakcumalbHas [UIMHA CTPOKH MHOTOCTPOYHBIX
PEKBHU3UTOB?

a) 22

0) 28

B) 32

r) 40

2. Moxer M CpOK BCTYIUICHHS B CHJIy M CPOK JACHCTBHUSA
JJOKYMEHTA YKa3bIBaThCs B €ro TEKCTE?
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a) Her
0) Ja

3. Ilo xakoMy mpH3HaKy KJIacCU(PHUKAIUK  JOKYMEHTHI
MOJIPA3/ICIISIOTCA Ha CIYKEOHBIC U JTHYHBIE?

a) Ilo comepxanuro

0) Ilo dpopme

B) Ilo mpoucxoxaenuro

r) Ilo Buny opopmiaeHus

4. Yrto W3 MEpPEuMCICHHOrO HE BKJIIOYAeTCs B HOPMATHUBHO-
METOAMYECKYIO 0a3y JOKYMEHTUPOBAHUS?
a) YHUQUIMPOBaAHHBIE CUCTEMbI TOKYMEHTAIIUH

0) TocynmapcrBeHHast cucrema JIOKYMEHTAllHOHHOT O
obecrieyeHus yrpaBiieHUs
B) HopmatuBHbIE JIOKYMEHTBI o OpraHu3anuu

YIIpaBJIEHYECKOT 0 TpyJa U OXpaHe Tpyia
r) llepuoanueckue uzgaHus Mo BOIpocam JeI0NpPOU3BOJICTBA

5. VYkaxuTe HOPMATUBHBIC MaTEPHAJIBI IO CTAHAAPTHIAIMN?
a) OOmepoccuiickue KJIAaCCU(UKATOPHI TEXHUKO-
HKOHOMHUYECKOH 1 COIMaTbHON HH(pOpMAaITuu

0) CraHmapTsl NPEaTPHATHI

B) MexIyHapOoIHbIE CTaHAAPThHI

r) HopmaTuBHBIE JOKYMEHTHI IO OpraHU3AIMH APXUBHOTO
XpaHeHHS JOKYMEHTOB

6. VYkaxuTe, CKOJBKO B HAcTosIee BpeMs JCHCTBYET
YHU(DUIIUPOBAHHBIX CHCTEM JTOKYMEHTALUU?

a) 8

6) 6

B) 9

r) 30

7.2 MeToanueckne peKOMEH AU K ONpeieIeHUI0 MPoueaypbl OlleHUBAHUS 3HAHUN, YMEHMI,
HABBIKOB M (MJIM) ONBITA AeSITeJIbHOCTH, XaPAKTEPU3YIOUINX 3Tanbl GopMupoBaHUS
KOMIIeTeHIIN I

Pabouas yueOHas mporpaMmMa JUCIUILTUHBI COAECPXKUT CIEAYIOIINE CTPYKTYPHBIE JIEMEHTHI:

-TIepeueHbh KOMITETEHIIHHA, (DOPMUPYEMBIX B PE3yJIbTaTe U3yUCHHs JAUCIUILIMHBI C YKa3aHUEM
9TarnoB UX GOPMHUPOBAHUS B IPOIIECCE OCBOCHUS 00pa30BATEIBHON POTPaAMMBIL;

-TUTIOBBIE KOHTPOJIbHBIE 3aJaHUsl WIM WHBIC MaTepHaibl, HECOOXOIUMBIE JJIsi OIICHKH 3HAHUH,
YMEHUH, HaBBIKOB W (WJIM) ONbITA JEATEIbHOCTH, XapaKTEpU3YIOIIUX dTamnbl (OPMHPOBAHUS
KOMITETCHIIM B TPOIIECCE OCBOEHHUS 00pa30BaTEIbHOW MPOrpaMMbl (Jajiee—3amanus). 3aJaHus IO
Ka)KHOﬁ KOMIICTCHIIMHU, KaK IMPaBHUJI0, HC JOJIKHBI TIOBTOPATHCA.

TpeGoBanws 10 (OPMUPOBAHHIO 3aganus Ha orenky SHAHWN:
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-00y4JaroIIMICSA TODKEH BOCIPOM3BOIUTh M OOBACHATH y4eOHBINM Marepuan ¢ TpedyeMoi
CTEMEHbIO HAYYHON TOYHOCTH U MOJHOTHI;

-IIPUMEHSIOTCS CPEICTBA OIICHUBAHMS KOMIIETEHIIMI: TECTHPOBAHUE, BOMPOCHI IO OCHOBHBIM
MOHSATHUSM JUCHUILIUHBI U T.11.

Tpe6oBanus 1o hOPMUPOBAHHIO 3anaHus Ha orenky YMEHUI:

-o0y4Jalmuiics JOHKeH — pemaTh THUIOBBIC 3a7aud  (BBINOJHATH 3aJaHHsl) Ha OCHOBE
BOCIPOU3BEICHUS CTAHIAPTHBIX aITOPUTMOB PEIICHHUS,;

-[IPUMEHSIOTCS CJENYIOLIME CPEACTBA OLIEHMBAHUS KOMIIETEHIMM: MPOCThIE CUTYallMOHHBIE
3ajaun (3a7aHusl) C KOPOTKUM OTBETOM WM MPOCTHIM JCHCTBHEM, YNpaXKHEHUs, 3aJaHUS Ha
COOTBETCTBUE WJIM HA YCTAHOBJIEHUE MPABUIIbHON MIOCIEA0BATEIBHOCTH, 3CCE U IPYTOE.

TpeboBanuss 10 (GOpMHpPOBAHMIO 3ajaHus Ha oOlEeHKy HaBblkoB H (uiau) OIIBITA
JAEATEJIBHOCTU:

-00yyarouuiicss TOJDKEH pelaTh YCIOKHEHHbIE 3a/adyd (BBIIOJHATH 3aJaHHsl) Ha OCHOBE
NpUOOpETEHHBIX 3HAaHUH, YMEHUIM U HaBBIKOB, C UX TPUMEHEHUEM B ONIPE/ICTICHHBIX CUTYAIIUsX;

-IIPUMEHSIOTCSA CPEJICTBA OLICHUBAHMSI KOMIIETEHIMI: 3aJaHusl TPeOYIOLIME MHOTOIIATOBBIX
pelieHui Kak B M3BECTHOM, TaK M B HECTAHJIAPTHOM CHUTYalUAX, 3aJaHUs, TPEOYIOIIUE MOITAITHOTO
pelleHuss W pPa3BEpHYTOTO OTBETa, CUTYAllMOHHBIE 3aJauyd, MPOEKTHAas JeSATEIbHOCTh, 3aJaHUS
pacuetHO-Tpaduyeckoro Tuma. CpeacTBa OIEHUBAHUS KOMIIETEHIIMH BBIOMPAIOTCS B COOTBETCTBUU C
3asBJICHHBIMH PE3yJIbTaTaMU 00YUYEHHUS 1O AUCLIUILINHE.

[Tpouenypa BbICTAaBICHHUS OLIEHKHM JIOBOJUTCS JO CBEJACHHS OOy4yarolUIMXcs B TEUCHHE Mecsla ¢
Hayaja M3Y4YCHUs AMCLUUIUIMHBI IyTeM O3HAKOMIICHHUS MX C TEXHOJOTHYECKOW KapTOl JUCIMILTUHBI,
KOTOpast SIBJISIETCS HEOThEMIIEMON YacThI0 pabouei yueOHOM TPOrpaMmbl 10 AUCITUIUIHHE.

B pesynbrare oneHHBaHHS KOMIETEHIMH Ha pa3iMYHbIX JTanax ux (HOpMHUpPOBaHHS TIO
JTUCHUTUTMHE CTYICHTY HAUMCIIAIOTCS OaJuIbl 110 IIKaje, yKa3aHHOH B pabodeil yueOHOH nmporpamme 1mo
TUCITUTLINHE.

7.3 Onucanune nmoka3arteJieii 1 KpUTEPUEB OIEHUBAHUS KOMIETEHIMIA HA PAa3JIMYHBIX ITanax ux
(opMupoBaHUsl, ONUCAHHE KA OLIEHUBAHUSA

VYCneumHocTh YCBOGHUS JUCHUIUIMHBI XapaKTepU3yeTcss KauyeCTBEHHOW OIIEHKOH Ha OCHOBE
JWCTa OIEHKH CQOPMHUPOBAHHOCTH KOMIIETEHIIMHA, BKIIIOYAIOIIETO COBOKYITHOCTh KPHTEPHEB HX
OCBOEHUS.

Kpurtepuu onieHuBaHus KOMIeETEHIUI

Komnemenyus cuumaemcs cgopmupoeannou, €clii TEOPETUUYECKOE COJAEpKaHHe Kypca
OCBOEHO IOJIHOCTHbIO; MPHU YCTHBIX COOECEIOBAHMSIX CTYAEHT HMCUEpPIBIBAIOLIE, IOCIEA0BATEIbHO,
YEeTKO M JIOTUYECKU CTPOWHO H3JlaraeT y4yeOHbIH MarepHai; CBOOOJHO CHpaBIsieTCs C 3aJadyami,
BOTIPOCAMH ¥ JIPYTMMH BUAAMHU 3aJaHHW, TPEOYIONIMX MPUMEHEHHUsS 3HAHHWH, WCIOJIb3yeT B OTBETE
JIOTIOJTHUTEIBHBIN MaTepuall; BCEe NPEAyCMOTpPEHHBIe pabouell ydeOHOW mporpaMMol 3aaaHus
BBITTOJIHEHBI B COOTBETCTBHH C YCTaHOBIICHHBIMH TPEOOBAHMSIMHM, CTYJIEHT CIIOCOOCH aHAIM3HPOBATH
MOJIyYEHHBIE PE3YNIbTAThl; MPOSBISIET CAMOCTOSTENLHOCTh NMPH BBIOJIHEHUHU 3a/1aHUM, KayecTBO MX
BBITIOJIHEHHS OIIEHEHO 4YHciioM O0aminoB oT 86 g0 100, 94TO COOTBETCTBYET HOBLIULEHHOM) VPOBHIO
c(OpPMHPOBAHHOCTH KOMITETEHIINH.

Komnemenyuss cyumaemcs cgopmuposannou, eciu TEOPETUUYECKOE COAEpkKaHHE Kypca
OCBOCHO IOJIHOCTBIO; MPH YCTHBIX COOECEOBAHUSAX CTYIEHT IMOCIEN0BATENbHO, YETKO U JIOTHUECKH
CTPOWHO M3JaraeT y4eOHBIH MaTepHal; CHpaBIseTCs C 3a/Ja4aMHd, BOTPOCAMHU U APYTUMH BUIaMHU
3aJaHuii, TpeOyIoIMX NMPUMEHEHUs 3HaHUM; BCce MpelyCMOTPEHHbIE paboueil yueOHOW mporpaMmoi
3aJJaHUSl BBINIOJHEHBl B COOTBETCTBHUM C YCTAHOBJCHHBIMH TPEeOOBAaHUSMH, CTYICHT CIOCOOEH
aHAJTM3UPOBATh MOJTYUYEHHBIEC PE3yIbTATHL; MPOSIBISET CAMOCTOSATEILHOCTD MPH BBIOJHEHUN 3aJlaHHM,
KaueCTBO MX BBIMOJHEHHUS OLICHEHO YncioM OamioB oT 61 1o 85,9, 4TO COOTBETCTBYET nOPO20BOMY
Yp08HIOCPOPMUPOBAHHOCTH KOMITETCHLIMH.

Komnemenyus cuumaemcsa necgpopmupoeanmoii, €l CTyICHT NP BHIMOJTHEHUN 3a/laHUN He
JEMOHCTPUPYET 3HAaHWKA Y4eOHOro Marepuana, JOMYCKaeT OIIMOKH, HEYBEpEeHHO, ¢ OOJbIIMMHU
3aTPYJHEHUSIMH BBIIOJHSAET MPAaKTUYECKUE pabOThl, HE JEMOHCTPUPYET HEOOXOIMMBIX YMEHUH, OIS
HEBBITIOJTHEHHBIX 3aJaHUH, MPEAyCMOTPEHHBIX paboueil ydyeOHOW mporpamMmoil cocrasiser 55 %,
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Ka4eCTBO BBHITIOJHEHHBIX 3a/laHUil HE COOTBETCTBYET YCTAHOBJIICHHBIM TpPEOOBaHHSIM, Ka4eCTBO WX
BBITIOJTHEHHUSI OI[EHEHO YHCIIOM OaJIJIOB HIKE 61, 4TO COOTBETCTBYET 00NOPO20BOMY YPOBHIO.

IIIkayia oLeHKH YPOBHS OCBOCHMS AU CHMILIUHBI
KadecTBeHHast OIleHKa MOKET ObITh BBIpA)KEHA: B IPOLIEHTHOM OTHOIICHUU Ka4eCTBA YCBOCHUS
JUCLUIUIMHBIL, KOTOpasi COOTBETCTBYET OajulaM, M NEpPEeBOJUTCA B YPOBHEBYIO KAy M OLICHKH
«OTIUYHO» / 5, «Xopomo» / 4, «yJOBIECTBOPUTEIBHO» / 3, «HEYIOBICTBOPUTEIBHO» / 2, «3a4TEHOY,
«He 3aureHo». llpenonaBaTens BeOET INUCBMEHHBIM Yy4yeT TeKylled yCIeBaeMOCTH CTYyJEeHTa B
COOTBETCTBUU C TEXHOJIOTMYECKON KApTOM 110 JUCLUIUIMHE.

Hlixana OYEHKU pe3Yibmanoe OC60EHU ducuunﬂuﬂbl, cqbopMupoeaHHocmu KomnemeHb;uﬁ

IIkajbl OLIEeHKH YPOBHS
chopMHPOBAHHOCTH Ilkana oneHKH YPOBHS OCBOECHHS U CIHILIAHBI
KOMIeTeHIHH (i)

Yposnesas 100 100 S5-6annvhas wkana, Heouppepen
WKana oyexKu banvHas banvHas ougpepenyuposarnas YuposarHas
KOMnemeHyuu wKana, wKkana, oyenka/bann OYeHKa

% %
JOTIOPOTOBBIN Huxe 61 Huxe 61 «HEYJIOBJICTBOPUTEIBHOY / 2 HE 3a4TEHO

ITOPOTOBBIH 61-85,9 70-85,9 «xopomioy / 4 3a4TEHO

61-69,9 «YIOBJICTBOPUTEIBHO» / 3 324TEHO
MOBBIIICHHBIN 86-100 86-100 «OTIIUYHOY / 5 3a4TE€HO

8.YueOHO-MeToaMUecKoe M HHPOPMALMOHHOE 0O0ecneYeHrue TUCIHIIIMHBI

8.1 IlepeyeHb OCHOBHOII U 1I0NOJTHUTEILHON Y4eOHOI JTUTepaTyphbl, HeOOXOAUMOI 1151 0CBOCHMSA
AMCUUIIMHBI (MOAYJIs1)

Cnucku 0CHO6HOI TUmMepamypol

1. beixoBa, T. A. JlokyMeHTallMOHHOE O0ecrieueHne yIpaBiIeHUs
(1enonmpon3BOICTBO)[ DNEKTPOHHBIHN pecypc] : yuel. mocodue asisi By30B 10 HAMpPaBIECHUIO TOJTOT.
46.03.02 "ToxymeHnTtoBeaeHue u apxuBoBegaeHne" u cnenuaibHoct 03.20.01 "/fokymeHTOBEICHHE U
nokymenran. obecneuenue ynp." / T. A. beikosa, T. B. Ky3nenoga, JI. B. Cankuna ; mox o6mr. pex. T.
B. Ky3HenoBo#. - 2-e u3j., nepepad. u mor. - JlokymeHnt Bookread2. - M. : UHOPA-M, 2018. - 304 c.
- Pexxum noctyna: http://znanium.com/bookread2.php?book=942800.

2. Kupcanosa, M. B. Kypc nenonponsBosctsa. JlokyMeHTalIMOHHOE 0OecrieueHne
ynpaBieHus [ DIeKTpOHHBIN pecypce] : yuel. mocobue A By30B MO crenuaibHocTd "MeHempkMeHT" /
M. B. Kupcanoga, FO. M. Akcenos ; HoBocu0. roc. yH-T SKOHOMUKH | yIIp. - 6-€ U3., UCIIP. U JIOI. -
Joxyment Bookread2. - M. : UIHOPA-M, 2014. - 256 c. - Pexxum nocryna:
http://znanium.com/bookread2.php?book=4609674#.

3. Pazgopoxusiif, A. A. JIokyMEHTHUpPOBaHUE YIPABICHYECKON JEATEIbHOCTU|[ DIIEKTPOHHBIN
pecypc] : yueb. mocobue no HampaieHuto moarot. 38.03.02 "MenemxkmenT" (KBaMpUKaIus
(crenenp) "OakanaBp") / A. A. Paznopoxusiil. - Jlokyment Bookread2. - M. : UH®PA-M, 2017. - 303
c. : . - Pexxum noctyna: http://znanium.com/bookread2.php?book=854774.


http://znanium.com/bookread2.php?book=942800
http://znanium.com/bookread2.php?book=460967
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30

Cnucku 00nonHumenvHol 1umepamypol

4. T'ymmna, U. A. JlokymeHTalnoHHOE 00ecrieueHre yrpaBieHHs B COLIUAIbHO-KYJIbTYPHOM
CepBHCE U Typu3Me [ DNEeKTPOHHBIN pecypc] : yued. mocodue Ui By30B MO HAMPABJICHUSM MOJITOT.
"Cepuc" u "Typusm" / U. A. I'ymuna, H. A. 3aiinesa. - Jlokyment Bookread2. - M. : Anbsda-M [u
ap.], 2015. - 239 c. - Pexxum nocryna: http://znanium.com/bookread2.php?book=489737.

5. XKypasnena, 1. B. OdopmisieM 10KyMeHTHI Ha IEPCOHATEHOM KOMITBIOTEpE: TPAMOTHO U
kpacuBo. [[OCT P.6.30-2003. Bo3mosxxnoctu MicrosoftWord[ Dnekrponnsiii pecypce]/ U. B.
KypasneBa, M. B. XKypasinesa. - Jlokymenr HTML. - M. : UH®PA-M, 2012. - 186 c. : ui. - Pexxum
nocryma: http://znanium.com/bookread.php?book=360057.

6. Kprokosa, H. [1. JlokyMeHTHpOBaHHE YIPABJICHUYCCKON NEATEILHOCTH [ DJICKTPOHHBIN pecypc]|
: yae0. mocoOue st CTyIEHTOB BYy30B 110 criernanbHocTu 080502 "DxoHOMUKA U yIIp. HA
npeanpusitau (1o orpacisam)" / H. I1. Kprokosa. - Jlokyment Bookread2. - M. : UHOPA-M, 2014. -
267 c. - Pexxum noctyna: http://znanium.com/bookread2.php?book=432033.

7. Kynses, H. H. JlokymenToBeaenue[ QnekTpoHHbIH pecype]: yueO. 11t By30B 1O
cnenuanbHOCTH "JloOKyMeHTOBeIeHHE U JoKyMeHTall. obecrieuenue ymp." / 1. H. Ypanos, A. T.
®abpuunoB ; o pen. H. H. Kynsesa. - [lokyment HTML. - M. : Jloroc, 2012. - 348 c. - Pexxum
nocryma: http://znanium.com/bookread.php?book=469013.

8. Cnaiig-nexuuu no qucuuminHe "JlokyMeHTUpOBaHUE yIpaBieHuecKoil nearenpHocTu". Tema
Ne 1-2 [DnexTponHsIii pecypce] : s cTtyaenToB crienpanbHocTH 38.05.02 "Tamox. nemo" / IToBomk.
roc. yH-T cepBuca (PI'bOY BIIO "IIBI'YC"), [Kad. "Oxonomuka u ymp."] ; coct.: A. H. Kapa, E.
10. Ky3nenona. - TomwsitTi : [IBI'YC, 2015. - 257 KB, 106 c. - CD-ROM.

9. VYuyeOHo-meTonuyeckoe nocodue no gucuuminie "JlokyMeHTHpOBaHUE YIIpaBICHYECKOM
NeSATEeIbHOCTH [ DIIEKTPOHHBIN pecypc] : UIsl CTYIEHTOB BCEX HAIPaBJICHUH MOJATOT. U
cnenuansHoctei / [ToBomk. roc. yH-T cepBuca (PI'bOY BIIO "IIBI'YC"), Kad. "Oxonomuka u
ymp." ; coct.: A. H. Kapa, A. B. Kosrynenko, E. 1O. Ky3uernosa. - Jlokyment AdobeAcrobat. -
Tonesarru : [IBI'YC, 2015. - 1,61 MB, 118 c. - Pexxum goctyna: http://elib.tolgas.ru.

8.2.Ilepeuennb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH "UHTepHeT" (1a1ee -
ceTh ""HTepHET'), HEOOXOAUMBIX /ISl OCBOCHMS M CUUILIHHBI (MOXYJIsSA)

1. Tapantr [OnekTpoHHBIi pecypc] : uH(pOpM. — mpaBoBoi mopran. — Pexum pocryna:
http://www.garant.ru/. — 3ara. ¢ skpaHa.

2. Jlemompou3BoacTBO [DIIEKTPOHHBIN pecypce] : KypHail. — Pesxum mocryma: http://www.top-
personal.ru/officeworks.html. - 3ara. ¢ skpana.

3. lemonpou3BOACTBO U JJOKYMEHTOOOOPOT HA MPEANPHUATHH [ DIEKTPOHHBIA pecypc] : KypHAI. —
Pesxxum moctyma: http://www.delo-press.ru/journals.php?page=documents. — 3ar1. ¢ skpaHa.

4. Wznatenbckuii oM «I peOGeHHUKOBY [ DIIEKTPOHHEIN pecypc]. - Pexum gocryna:
http://www.grebennikov.ru/. — 3arux. ¢ skpaHa.

5. Koncynbrant [lmroc [DnexTpoHHbIH pecypc] : odpunmanbHblii cailt koMmnanuu «KoHCylnbTaHT
[Tmroc». — Peskum moctyma: http://www.consultant.ru/. — 3aru. ¢ sxpana.

6. Hayunas snextponnas 6ubnuoreka eLIBRARY .RU[DnektponHsIii pecypc]. - Pexxum nocryma:
http://elibrary.ru/defaultx.asp. - 3arx ¢ sxpana

7. YHuuBepcanbHble 0a3sl AaHHbIX EastView [DmextponHslit pecypce]. - Pexxum mocryma:
http://www.ebiblioteka.ru/. - 3aru. ¢ sxpana.

8. VYmpasnenue nepcoHaiom [DneKTpoHHBIH pecypce] : KypHai. — Pexxum
noctyna:http://www.top-personal.ru/. — 3aru. ¢ skpaHa.


http://znanium.com/bookread.php?book=469013
http://www.garant.ru/
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9. DnektpoHHas OubOMMOTEUHass cucTteMa [IOBOKCKOTO TOCYAapCTBEHHOTO YHHBEPCHUTETA
cepBuca [ DIeKTpoHHBIH pecypc]. - Pexxum mocryma: http://elib.tolgas.ru/. - 3arm. ¢ skpana.

10. DnexTpoHHO-OMOIHOTEYHAss cHcTeMa  ZNnanium.com[DsekTpoHHblii  pecypc]. - Pexum
noctyna:http://znanium.com/. — 3aru. ¢ skpana

9. llepevyenb HHGOPMAIHOHHBIX TEXHOJIOTHIl, HCIOJIb3YeMbIX PU OCYIIECTBICHHH
00pa30BaTeJbLHOI0 NMpoLecca no JMCHUILINHEe (MOYJII0), BKJIIOYAsl NlepedyeHb MPOrpaMMHOTI0
o0ecneyeHus: 1 HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM (IIPU HEOOXOAUMOCTH)

KpaTKaSI XApaKTCPpUCTUKA ITPUMCHACMOI'O ITPOIPaMMHOTI'O obecrneueHus

No [IporpammHbIi XapakTepucTuka Haznauenue nipu
/1 MPOIYKT OCBOCHHUH JTUCIUTUIMHBI
1 | Microsoft Word; [MpuknagHOe TPOrpaMMHOE
2 | Microsoft Power obecrieueHue /LA BEIOTHCHHA .
Point: MHMCbMEHHBIX 3a/IaHuH,
3| Ms E’XC€| pa3paboTKu mpe3eHTalnn
4 | Microsoft Office 11O TCMAM JUICIHTLTHIBL,
JIEMOHCTpAIIH CJIAM]I-
JIEKLUH;
ISt opopMIIeHUS
JIOKYMEHTOB

10.0Onucanne MaTepuaJIbHO-TeXHNYECKOH 0a3bl, HE00XO0AUMOI VI OCYIIeCTBJICHHUS
00pa30BaTeJbHOIO NMPoLecca Mo AMCHUIInHEe (MOYJII0)

Jlis mpoBeneHus 3aHATHHA JIEKIHMOHHOTO THIIA WCHONB3YIOTCS CHEIUAIbHBIE MOMEIICHUS -
y4deOHbIE ayIUTOPHUH, YKOMIUJICKTOBAHHBIE CIEIUATN3UPOBAHHON MEOENbI0 W TEeXHUYECKUMHU
CpeICcTBaMU OOyUYEHUSs, CIy>KAIIMMH sl IPEACTaBIeHUsT yueOHON MHPOpMAIIH.

JUis mpoBeAeHMs] MPAKTUUYECKHX 3aHATHH (3aHATUH CEMHUHApCKOro THUMA), TPYIIOBBIX H
HHAUWBHUIYAJIbHBIX KOHCYJIBTaI_[I/Iﬁ HCIOJIB3YIOTCA CHCHUAJIBHBIC IMOMCIICHUA - y‘-IGGHLIe ayJUuTOpHHU,
YKOMIUIEKTOBAaHHBIE CIICITUATN3NPOBAHHON MEOEIBI0 U TEXHHUECKUMHE CPEICTBAMU O0YUCHHSI.

JUist TeKylero KOHTPOJss W IPOMEXYTOYHOM aTTEeCTAllUd HCIOJB3YIOTCA CIIELUAJIBHbBIE
MOMEIICHHUST - y4eOHbIE ayJUTOPUH, YKOMIUICKTOBAHHBIE CICIHAIIM3UPOBAHHOM MeOemnbio, U (HMIn)
KOMIIBIOTEPHBIE KJIACCHI, OCHAIICHHBIE KOMIBIOTEPHONH TEXHUKOW C BO3MOXKHOCTBIO MOIKITIOYCHUS K
cetu VIHTEpHET M 00eCTIeYeHHEM JIOCTYIIAa B 3JIEKTPOHHYIO HH(POPMAITMOHHO-00pa30BaTeIbHYIO CPEIY
YHUBEPCUTETA.


http://elib.tolgas.ru/
http://znanium.com/
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g caMocTosATeNbHOH paboThl OOYYAIOIIMXCS HCIOJB3YIOTCS CIEHUANbHbIE MOMEIIEHUS -
yueOHBbIC ayJAUTOPUM [UJISI CAMOCTOSITENILHOM pa0OoThI, OCHAIICHHBIE KOMIBIOTEPHONW TEXHHKOU C
BO3MOXKHOCTBIO TOJKIIOYeHHs] K ceTH WHTepHeT M obecreyeHHeM JOoCTymna B 3JIEKTPOHHYIO
UH(POPMALMOHHO-00pa30BaTENbHYIO CPEly YHUBEPCUTETA.



11. IlpumepHas TeXHOJOTHYeCKasi KAPTA JMCUMILIMHBI ' JJOKYMEHTHPOBAHHE YIIPABJIEHYECKOM

AeATeIbHOCTH'"
kadeapa "IKOHOMHUKA U MpernojiaBa
ynpasieHue" TEJb ®.1.0.
ceMecT 20 -20
IPYIIIBI p 7 y4.roaa
= E 2 - % CpOK MPOXO0KJICHUS KOHTPOJIBHBIX TOUCK 3aueTHO-
X BI/Ib! KOHTPOTHHBIX g % E % g CEHTI0pb OKTSIOPB HOSIOpb JIeKaOpb o 3K3(&)111\{4§::HH
TOYEK =R B & ro
52|88 E ceccus
M2 Y g nexkabpb
1. | Obs3arenpHEIE:
1.1. | CreneHp aKTUBHOCTH 7 o 2 + |+ |+ |+ | +|+]|+ 14
paboThI CTYJICHTOB Ha
MPaKTHYECKUX
3aHITHAX
1.2. | KonTponpHbIe paboThI 3 J0 5 + + + 15
1.3. | Odopmienne nakera no 51 51
JTOKYMEHTOB
B TOM YHCJIC:
1.3. | Pa3pabotka makera 1 1o 6 + 6
1. | opraHu3anMOHHBIX
JTOKYMEHTOB
1.3. | Pa3pabotka nakera 1 no 10 + 10
2. | pacmopsAnuTEIbHBIX
JTOKYMEHTOB
1.3. | Pa3pabotka nakera 1 no 10 + 10
3. | cmpaBodHO-
nH(pOPMAHOHHBIX
JIOKYMEHTOB
1.3. | Pa3paboTka makera 1 no 15 + 15
4. | TOKyMEHTOB IO
JIMYHOMY COCTaBY
1.3. | CocraBiieHne AEI0BBIX 1 1o 10 + 10
5. | mucem
2. | JlomosHHUTEbHBIE:
2.1. | IlpomexyTodHOE 1 o 10 + 10
TECTHPOBAHUE
3. | TBopueckuii peuTHHT:
3.1. | IToaroroska JoKaaga 1 1 o 10 + 10
y4acTHe B HAYYIHO-
HMCCIIEIOBATEIILCKON
KOH(epeHIINH
4. | ®opma KOHTPOIA 3auer ¢
OIIEHKOM
Hroro 100




