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1. TIEPEYEHb [IIVIAHUPYEMBIX PE3YJIBTATOB OBYYEHHUSA 11O
AACHUIIJIMHE, COOTHECEHHBIX C IIJTAHUPYEMBIMH PE3YJIbTATAMH
OCBOEHMHSA OBPA3OBATEJIbBHOMU ITPOI'PAMMBbI

1.1. lenrbocBOEHUS TUCUHUILIMHBI

Llenpto OCBOEHUS AMCIMILIMHBI SBISICTCS YIIIYOJICHWE YPOBHS OCBOCHUSI OOYUYaIOUTUMUCS
MpOo)eCCHOHAIBHBIX KOMITETEHIIUM, HEOOXOJUMBIX [IJIi pEHIeHHS 3a1ad  IpodeccHoHaTbHON
JIeSITENLHOCTH.

1.2. IlepeyeHb MIAHUPYEMBIX Pe3yJbTATOB 00y4eHHs 10 TUCHUILINHE

Kox n Koa nu nammeHoBaHMe OcHnoBanmne (IIC)
HHIUKATOPA I[InanupyemMsbie pe3yJbTaThl 00yUeHUS MO * s
HaHMMeHOBaHHUE
AOCTHKEHUS JHCITUTIIAHE PO ECCHOHATHHBIX
KOMIeTEeHIIHH N
KOMIIeTEeHIHH KOMITCTEHITHI
IK-4. HIIK-4.1.0cymectBuser | 3Haer: 03.003
CriocobeH k IUTAHUPOBaHHE CPEeICTBa M MPHEMBI OPTaHN3AIIMOHHO- PykoBoauTens
TUTAHUPOBAHUIO U JIESATSIIEHOCTH aIMUHUCTPATHBHOHW PabOTHI B OpTaHU3aINH
OpTaHU3aAIIH COTPYAHUKOB H TIOIpa3ICIICHISIX OpTraHu3alnH, COIMATILHOTO
JIeSITENbHOCTH Toipa3ieieHu i peanu3yromux Mepbl COIMaTbHOM 00CITy)KABaHUS
COTPYAHUKOB U OopraHusanui, MOIAEPKKH T'pakaaH; IPUHIUIIEI U
Moipa3iesieHu i peanu3yromux TEXHOJIOTUH pean3aliy COITUAILHOTO
OpFaHHSaHHﬁ, JACATCIBbHOCTD 110 MapTHEPCTBA; HOPMATUBHO-IIPABOBBIC aKThI
peanu3yomux COIMAJIbHOM 3alUTe u crauaaptel PO B chepe conuanbHOro

JACATCIBHOCTSD I1O
COLIMAIIFHOM 3alIUTC
TrpakaaH

rpaxaan

HIIK-4.2.0cymecTBiser
KOOPIHHAIIHIO 1

06CJ'Iy)KI/IBaHI/IH; OCHOBBI ITOATOTOBKH,
PpaCcCTaHOBKHU, MOTUBALINU ACATCIIBHOCTHU
nepcoHaa COUUAIbHBIX CJ'Iy)K6

OpTaHU3aIHs ‘YMeeT: OCyIIECTBIIATh INIAHUPOBAHUE
JeSITeIbHOCTH paboTHI MoIpa3IeeHus COIMAIbHOM
COTPYJIHUKOB U CITy>KOBI B COCTaBE OpPTraHU3AI[HH;

MOIpa3 IeNIeHHH OTpPENeNATh PECypPChl, HEOOXOAUMBIC
opraHu3alui, peanu3anyu CouagTbHOTO 00CITYKUBAHUS U
peanu3yonmx COIMANIbHOM MOAJIEPIKKH; OCYIIECTBIISTh

JCATCIABHOCTH 110
COIIMAJIbHOM 3allUTe
rpaxaaH

MOTHBAIUHO COpr}lHI/IKOB Ha BBIIIOJTHCHHUEC
MOCTABJICHHBIX 3a/1a4; (OPMYJIUPOBATH
eI, 3aJ1a91, ONPEACIIATh 003aTeNbCTBA H
TPYJOBBIE AEHCTBUSI CIIELUATMCTOB IO
COLMATEHOW paboTe, UCTI0IB30BaTh
MHCTPYMEHTBI MOTHUBALIUU TPYAa;
ONPENEIIATh UEIb MOHUTOPUHIA U
HMHIUKATOPBI COCTOSIHUS COLMAIbHON
CUTYaIlUu Ha 00CITy)KMBaeMON TEPPUTOPHH,
OpFaHI/I3OBbIBaTB BSaHMOHeﬁCTBHe
CIIEIUAIMCTOB B MPOIIECcCe peain3ainu
COLMANbHBIX YCIYT U MEP COLUAIBHOMN
MOJICPKKHU; TUIAHUPOBATH PaboTy
MoIpa3/ieNIeHs] CONUAIbLHON CITYKObI B
COCTaBe OpraHU3aluH; POPMYIUPOBATH
LEIH, 3a]1a91, ONPEACIISATh 00S3aHHOCTH H
TPYJOBBIE ACHCTBUSI CIIELUATHCTOB IO
COLIMATLHOW PaboTe, peaTn3yoX
COIIMAJIbHBIN MPOEKT; OPraHU30BHIBATD
B3aMMO/IEHCTBUE CTICIIMAINCTOB B MIPOIIECCE
peann3anyu COIUaIbHBIX YCIYT U MEP
COLMAIBHOM MOJIEPKKHU

Baaneer:

HaBBIKAMH HCITIOJIB30BAHUA l'lOJ'Iy‘IeHHBIX
3HAHUA W yMEHWH JUIsl BBICTpauBaHUs
OTHOULICHUH,  OMpenejeHuss  MOTHBALUH
npodeCCHOHATBHOM NIeSITENNLHOCTH "
OCYLIECTBJICHUS OpraHu3aluOHHO-

aJIMUHHCTPATUBHOI pabOThl B  YCIOBHUSIX




Kon n Koa nu nammeHoBaHMe OcHoBanmne (IIC)
HHANKATOPA IInanupyemble pe3yJbTaThl 00y4eHHS M0 * s
HaMMeHOBaHHe
AOCTHKEHUSI AUCHMILTAHE podeccCHOHANBHBIX
KOMIeTeHInH .
KOMIIeTeHIINH KOMITETCHIINH
KOHKPETHOTO TPYIOBOTO KOJUIEKTHBA

IK-5. HIIK-5.1. 3Haer: 03.003

CriocobeH k OcymecTBuser peTrHOHANBHBIE OCOOCHHOCTH comuanbHOro | PykoBomwrenb

MPOBEICHUIO OIICPaTHBHOM KOHTPOJIb | Pa3BUTHUS, COIMAIBLHON CTPYKTYpPBI M 00pa3a | opraHHM3aIin

OTIEPaTHBHOTO JEATETbHOCTH JKM3HM ~ HACENICHWS;  METOJOJOTHIO M | COIMANbHOTO

KOHTPOJIISL 1 COTPYJHUKOB U METOIUKY peaM3aliy aJIMHHUCTPATHBHOW | OOCITyKMBaHUA

peanuzanys ToJIpa3/ieieHu JIEITEIbHOCTH B CHCTEME  COLMAJIbHOM

MEPOIIPUSATHH 110 OpraHM3aINi, paboTsl

MOBBIIICHHIO peaTM3yIoImX

3¢ peKTuBHOCTH JeSITeIbHOCTD IO YmMmeer:

JIeSITeIbHOCTH COIIMAIbHON 3aIuTe aHAIM3MPOBaTh U OLEHUBATh MpoLECC U

COTPYJHHUKOB U rpakaaH PE3yNBTATHI PEATU3aAUH COLNATBHBIX yCIyT

oJipa3esIeHu i " COIIMAJIbHOM MOAJEPIKKHI Ha

OpraHU3aIHH, HIIK-5.2. HMHIMBUAYaJIbHOM YPOBHE

peann3yronmx PazpabarsiBact u

JESITENBLHOCTD TI0
COLIMAJIBHOM 3aIluTe
rpaXkaan

peanu3yer MepONpUITHS
10 MOBBIIIEHUIO

3¢ HEKTHBHOCTH
JIeATEIbHOCTH
COTPYJIHUKOB K
oapa3aeieHU
opraHu3anui

HUIIK-5.3.
OpraHusyeT OLEHKY U
KOHTPOJIb KauecTBa
OKa3aHMS COINAIBHBIX
YCIIYT Ha OCHOBE
JOCTHKCHUM
COBPEMEHHOI
KBUIMMETPUH U
CTaHJapTU3aLUU

Baageer:
HaBBIKAMU OTIpeIeIICHUS pecypcos,
HCO6XO]II/IMI>IX JJIA peanmaumn

COLMAILHOTO OOCITY>KUBAHHSI M COLHAIbHON
MOJJIEP>KKH, OTBETCTBEHHBIX UCTIOTHUTEIIEH.




2. MECTO [JUMCHUILUIMHBI B CTPYKTYPE OFBPA3OBATEJBLHOM
ITPOI'PAMMBbI

JlucuuIuinHa OTHOCHTCA K 4YacTH, (GOpMHpPYeMOM y4yaCTHHKaMU 00pa3oBaTeIbHBIX
oTHomieHudd, bnoka 1. Jucuuniuasl (Moaynu) oOpa3oBaTENbHOM IPOrpaMMbl U SIBISIETCS

3JICKTUBHOM UCHUILIMHOM, YyrIyOssiromeit ocBoeHue npoduis (uciuurumasl 1o BEIOODY).

3. CTPYKTYPA U COAEPKAHUE JUCHUIIJINHBI

3.1. O0bémM yueOHOMH TMCUMTIIHHBIN BU/IbI YUeOHOH padoThl
OO0mass TpyA0eMKOCTh AMCHHUILIUHBI cocTaBisieT 43.e. (144 wac.), ux pacrpenencHue Io
BUJaMpPa0OT U ceMecTpaM IPECTaBICHO B TaOIHIIE.

Buabl y4eOHbIX 3aHITHI M Pa00ThI 00YYAIOIIUXCS TpynoeMKoCThb, Yac
O01mas Tpy10eMKOCTb JHCIUILIHHBI, YaC 144
KonrakTHas paboTa 00y4arommxcs ¢ npemnogaparesieM 1o BUIaM 46/ 10
Y4eOHBIX 3aHATHH (Bcero), B T.4.:
3aHATHS JEKIHOHHOTr0 THNA (JIEKIIHH) 18/4
3aHSATHSI CEMHHAPCKOro THNa (CEMUHAPBI, IPAKTHYCCKUE 3aHSATHS, 28 /6
IIPAKTUKYMBI, KOJUIOKBUYMBI U UHBIE AHATOT'MYHbIC 3aHSTUS)
CamocTosiTe1bHAsi paboTa Bcero, B T.4.: 98/130
CamoroaroToBka 1o TeMam (paszenam) TUCIUTLTAHbI 98/ 130
Koutpous (4achl Ha 3a4e€T) 0/4
IIpome:kyTouHas arTecTanus Au(ppepeHupPOBAHHBIN
3a4er

[Tpumeuanue: -/- 06vem uacos coomeemcmeeHHO 05k OUHOU U 3A0UHOU POPM 0OYUeHUs

JlucuuIuiiHa ~— peaiu3yercsi  MOCPEACTBOM  INPOBEICHHS ~ KOHTAaKTHOM  paboThl ¢
00yJaromuMUCS(BKIIOYasl TPOBENICHHE TEKYIIEro KOHTPOJS YCIIEBAEMOCTH), CaMOCTOSATEIbHOM
paboThl 00YUYAIOIINXCSIU MPOMEKYTOYHON aTTeCTallUU.

B nmponecce OCBOCHUA JUCHUINIMHBI MOXCET HNPUMCHATBCA JJICKTPOHHOC O6y‘ICHI/Ie
UAMCTAHIIMOHHBIE 00pa30BaTeIbHbIE TEXHOIOTUH.

B mpomecce ocBoeHUS  OUCHUIUIMHBI — OOywaromuecss OOEeCmedYeHbl  JIOCTYNOM K
AIIEKTPOHHONHMH(OPMAIIMOHHO-00pa30BaTENLHON Cpejie U NEKTPOHHO-OUOIMOTEYHBIM CHCTEMaM.

3.2. CopepxaHue IMCOHUILIMHBI, CTPDYKTYPHPOBAaHHOE 110 TEMaM

IL1anupyembie Buasbl yueOHo# padoThI
Pe3yJabTaThl KonTakrHas = - DopmbI
OCBOEHUS: ]
pa60Ta = = TEKyIIero
KOJI ® 2
(opmupyemoii HaumeHoBaHME Pa3aeioB, TeM = S8 o OHTPOIA
> = = o 2 E 8= (HauMeHOBaHHue
KOMIIeTeHIIMH S o (BE B Y 2 =
=] 2 2 q§ © = OI[EHOYHOT0
M MHAHKATOPbI 2 7 8 o 85 2 s
V - O T | ® =z CpeacTBa)
JAOCTHIKCHHUS g : = g O A
KOMIIeTeHIH I
[1K-4: Tema 1. OOmmume BONpochl OPraHNU3ANHOHHO- Coobuienwue /
UIIK-4.1., aIMHHUCTPATHBHON PaldoThI. Ipe3eHTalus.
UIIK-4.2.; ITonsiTue «OPTraHU3allMOHHO-aJMUHUACTPATUBHAS WuauBunyans
[IK-5: paboTa», TOXKIECTBEHHOCTh M PAa3JIMUKe B ONpPEIeIeHUN Has pabora.
HIIK-5.1,, HIOHSITUH «yIpaBIICHUE), «aIMMHHCTPHUPOBAHUEY,
WIIK-5.2., «opranuzanus».Conepxkanve OpraHU3aIMOHHO-
WIIK-5.3. aMUHUCTPATUBHON paboTsL. Opranu3anroOHHBINA 2/05
MEXaHW3M pachpeelieHuss W 3aKperuieHus (QyHKIUH. '
IlonAtne ¥ BHABI  OPraHU3ALMOHHBIX  CTPYKTYP
yIpaBJICHHUSL. OpraHu3allMOHHO-aIMUHHUCTPATUBHEBIE
METOJbl YIPAaBIEHUS U METOAMKA OPraHU3allMOHHO-
aJIMUHHCTPATUBHON paboTHL HopmaTuBHBIiH
HHCTPYMEHTAPUH OpraHu3allMOHHO-aMHUHHUCTPATUBHON
paboThI.
IIpakTHyeckoe 3aHATHE 1.06mmme BONPOCHI 4/1




ILnanupyembie Bujbl yue6Hoi paGoThl
pe3yJIbTaThI KonrakTnas = e ®opmbI
OCBOCHHUSA: o =
o1 padora e g TeKymero
(bopmupyemoii HaumeHnoBanue pa3sjesioB, TeM = = o = e © D) KOHTpOJIst
S s o EE=J 0ag (HamMeHOBaHHE
A HHAUKATOPBI E ; § 5 ; ; g § (LHORETG
TOCTHKEHUST l% o :Q' ? E N 8 E e )
KOMIIETeHIHii
OpraHU3alMOHHO-aIMUHHCTPATUBHOMN PabOTHI.
CamocrosTenpHas padoTa 16/21
TIK-4: Tema 2. Cuctema couMajgbHOro oocay:xkupanus Pd: CooO1uenue /
HUIIK-4.1., | opraHu3anus, ynpapjeHHEe H aIMUHUCTPUPOBAHUE. Npe3eHTalusI.
UIIK-4.2.; CommanpHas cimyx0a Kak WHCTHTYIHOHAJIbHAs OCHOBA WnnuBunyans
[K-5: OpTraHM3aIlUH COUMANBGHOW PaboTHL. THITBI COMMATBHBIX Has pabora.
HIIK-5.1,, cryx6. ComumansHOe  OOCITy)KHBaHHE  HACEJICHHUS:
HIIK-5.2., OCHOBHBIC D3JIEMEHTHI, BUBI, TNPHHIUMGI, (QYHKIIUH.
HIIK-5.3. T'ocynapcTBeHHBIC CTaHIAPTHI COLMAEHOTO 471
obcyxnBanus. CoruanbHast ITONUTHKA KaK COIHAIBHOE
aJIMHHUCTPHUPOBAHUE. VYnpasienne COLMAJIbHBIM
o0cny)XkuBaHUEM Ha (eliepalbHOM YpPOBHE. YTIpaBIICHHE
COLMAJIBHBIM OOCITYy)KUBAHUEM Ha YpPOBHE CyOBEKTOB
P®. VYmnpasieHue conuanbHbBIM OOCIY)KHBaHHEM Ha
YPOBHE MECTHOTO CaMOyIpaBlieHHs.  YIIpaBieHHE
COLIMAJIBHBIM 00CITY>)KUBAaHUEM Ha JIOKAJIbHOM YPOBHE.
IIpakTuyeckoe 3ansitme 2.CucreMa  COLMAIBHOIO
obcmyxxuBanuss P®: opraHmsanms, ympaBicHHE H 6/1
aJIMUHICTPHPOBAHUE.
CamocrosTensHas paboTa 16/21
I1K-4: Tema 3. KanpoBoe ofecrnieuenne cOUAIbBHBIX CIYKO. Coo0Omenue /
UIIK-4.1., [Nonsarue «kaapoBoe obecriedeHue». Kampel corpambHbIX MPE3CHTALHNS.
UIIK-4.2.; cnyx6. ConepxaHue U TpaKkTHKa KaJIpOBOIO 1 40591070:3701 40 13
[K-5: MEHEKMEHTa B CHCTEME COIMaJbHOH paboTHI. Has pabora.
WIIK-5.1., | lapantum W  JObroThl  PabOTHUKAM  COLMAIBHON
UIIK-5.2., | cdepsl.lIpakTuka KaJpOBOTO obecrieueHus
HUIIK-5.3. OpraHU3alMOHHO-aIMUHUCTPAaTUBHOU paboThI.
IMoBbiieHHe KBaTU(UKAIIMK Kaapos, BeimonHsomux | 4/0,5
OpraHM3aIMOHHO-aIMUHICTPATUBHYIO paboTy. JlenoBoii
UMHDK  KaJpOB, BBINOJHIIONMX  OPraHU3al[IOHHO-
aJIMUHUCTPATUBHYIO paboty.Meroauka OIICHKH
3¢ PEKTHBHOCTH CHUCTEMBI (dbopmMupoBaHUs
VIOpaBICHYECKHX KaIpoB B  COLHAIBHOH  cdepe.
[Noxkazarenn 3¢ GeKTUBHOCTH JeSITeTbHOCTH
IO IPpa3ICIICHUH YIIPaBICHUS ITEPCOHATIOM.
[pakruueckoe 3ansaTue 3.Kagpooe obecneueHue 471
CONMABHBIX CITYXO.
CamocrosTenpHas paboTa 16/21
IK-4: Tema 4. CoumaibHoe NPOrpaMMHPOBAHUE U Coobmenwue /
HIIK-4.1., IVIAHUPOBAaHHME  JIeATEJbHOCTH KAaK  COCTABHbIE MpEe3eHTAIUS.
UIIK-4.2.; 3JIEeMEHThbI OpPraHM3alHOHHO-AIMUHHUCTPATUBHOM NunuBunyans
IK-5: padoThI. Has paboTa.
HIIK-5.1,, ConmanbHbIE MPOTpaMMBI.  ODTallbl COLIMAJIBHOTO
WUIIK-5.2., nporpamMmmupoBanusi.  PaspabGorka wmHCTpymenTapums. | 2/0,5
WIIK-5.3. Honrocpounsie, CpelHECPOUYHbIE H KPaTKOCPOUYHBIE
comuangbHple  mporpammbl.  llemenomaranme — Kak
OCHOBHOHM 3JIEMEHT COIMAJIBHOIO IPOrPaMMHPOBAHMS.
[TnanupoBaHue NESTEIFHOCTH B CHUCTEME COLMAIBHOM
paboTHI.
IpakTnyeckoe 3aHATHE 4. ConuansHoe
MIPOrpaMMHpPOBaHUE U TUIAHUPOBAHUE AEATEIHLHOCTH KakK 471
COCTaBHBIE JJIEMEHTBI OpraHMU3aIlMOHHO-
aJIMHHUCTPATHBHON pabOTHI.
CamocrositesbHas padbora 16/21
T1K-4: Tema 5. Opranuzanusi Je10NpoU3BOACTBA B Coobmenmue /
NIIK-4.1., | yuypexaeHHsAX CONMATbHOI cdepbl. 2/05 IIPE3CHTALNS.
UIIK-4.2.; I[MoaroroBka  u odopmieHHE YIpaBIeHIECKUX ' NHanBuyannb
TTK-5: JIOKYyMEHTOB. BWIBI W THITBI JOKYMEHTOB, oOmiee u Has pabora.




ILnanupyembie Bujbl yue6Hoi paGoThl
pe3yJIbTaThI KonrakTnas = e ®opmbI
OCBOCHHUS: o =
o1 padora e g TeKymero
(bopmupyemoii HaumeHnoBanue pa3sjesioB, TeM = = o = e © D) KOHTpOJIst
S s o EE=J 0ag (HamMeHOBaHHE
A HHAUKATOPBI a ; § 5 ; ; g § (LHORETG
TOCTHKEHUST l% o :g. ? E N 8 E e )
KOMIIETCHIIHA
UIIK-5.1,, ocoOeHHoe. PacnopsiautensHble JIOKYMEHTHI.
UIIK-5.2., OpraHu3alliOHHBIE TOKYMEHTBHI.
HWIIK-5.3. | IIpakTuyeckoe 3aHsATHE 5. Opranuzanus 471
JITIONPON3BOJICTBA B YUPEXKICHUSIX COLIMAIBLHOM cephl.
CamocTosiTenbHast paborta 16/21
IK-4: Tema 6. PesyabTaTuBHOCTL M 3(PeKTHBHOCTH Coobmienue /
UIIK-4.1., | opraHu3anMoOHHO-aIMHHUCTPATUBHOI PadOTHI. MpPE3EeHTALHS.
UIIK-4.2.; [onsTus «pe3yNbTaTUBHOCTh OpraHU3alMOHHO- 1405910%0:3701 470 13
[K-5: aIMUHUCTPATUBHOW  paboTel» U «3(pPeKTuBHOCTH Has pabora.
UIIK-5.1., OpTraHM3aIMOHHO-aIMUHICTPATUBHOW paboTh». Bumbt
HIIK-5.2., pe3yIbTaToOB OpraHN3aIMOHHO-aIMUHICTPATUBHON
HIIK-5.3. paboTtel. HopMBl M HOpPMAaTHUBEI OpPraHHU3AIMOHHO-
aJIMUHUCTPATUBHOM paboThl. Mogenu
BBICOKOPE3yJbTaTUBHOI'O  ONbITa  OPraHH3alMOHHO-
aJIMUHHCTPATUBHON pabOThI B PA3IUUHBIX CTPYKTYypax — 4/1
COLMAJIBHOW 3alUThI, 00pa30BaHus, 3PaBOOXPAHEHUS,
apMHHM, TPaBOOXPAHUTENbHBIX opraHax. OCHOBHBIE
(daKkTopel BBICOKOH ¥ HHM3KOH pe3yJIbTaTHBHOCTH.
Tunuaeble  TPUYMHBI  HU3KOW  pe3yJIbTaTHBHOCTH
OpraHU3aIMOHHO-aAIMUHUCTPATUBHON PaboThl. MeTombl
MIPAaKTHYECKOTO OTIPEAEICHHS 3¢ PeKTUBHOCTH
OpraHU3aIMOHHO-aAMUHACTPATUBHON paboTel. OmbIT
OpraHU3aIMOHHO-aAIMUHUCTPATUBHOMN paboTsI B
COIMAIBHOM CITyK0€ (110 BBIOOPY).
IIpakTuyeckoe 3ansitme 6. PesynpratuBHOCTE U
3G (QEKTUBHOCT,  OPraHU3aLMOHHO-aIMHUHUCTPATUBHON 6/1
paboTsI.
CamocrosrensHas pabora 18/25
HUTOro | 18/4 28/6 98/130

[Mpumeuanue: -/- 06vem 4aco8 cOOMEEMCMEEHHO OIS OYHOU U 3A0YHOU opm 00yHeHUs




4. METOAUYECKHUE YKA3AHUA JJIsA OBYYAIOIIUXCH 1100
OCBOEHHUIOJINCIUIIJINHBI

4.1. Oo0ume MeTOIMYeCKue peKoOMeH AU no O0CBOEHHUIO
JAMCIHUILINHBI,00pa30BaTe/bHbIe TEXHOJIOTHH

JIuCuMIIMHA — pealu3yercsi  MOCPEACTBOM  INPOBEACHUS  KOHTAKTHOM  paboThl €
00yJaloIMMHUCS(BKIIIOYasi TPOBEACHHE TEKYIIETO0 KOHTPOJI YCHEBAEMOCTH), CaMOCTOSTEIbHOM
pabOTHl O0YUYAIOIIUXCSAU TPOMEKYTOUHOM aTTECTAIHH.

Ilpu mpoBeneHMM y4eOHBIX 3aHATHH 1O JAWUCHHUIUIMHE OOECIIeYnBaeTCs pa3sBUTHE
yoOydaromuxcsi HaBBIKOB KOMAaHIHOM pPabOThI, MEXKINYHOCTHONH KOMMYHHKAIIUH, TPHHSATHS
PCLICHUIL,IUICPCKUX KavyecTB (BKIIIOYAs IPOBEICHHE WHTCPAKTUBHBIX JICKIMH, TPYIIIOBBIX
JMCKYCCHUH, POJICBBIXUTP, TPEHUHIOB, aHAM3 CUTYalluid ¥ MMUTAMOHHBIX MOJENIEH, IpernojaBaHue
JHMCIMIUIMHBL B (POPMEKYpCa, COCTABJICHHOTO Ha OCHOBE PE3YJIbTAaTOB HAYYHBIX HCCIICIOBAHUM,
IPOBOAMMBIXYHHBEPCUTETOM, B TOM YHCI€ C YYETOM PETHOHAIBHBIX  OCOOCHHOCTEH
npodecCHOHATBLHONICATEILHOCTH BBITYCKHUKOB M MOTpeOHOCTEl paboToaarenei).

[lpenogaBanue  JUCHMIUIMHBI ~ BEAETCS C  NPUMEHEHHUEM  CIEAYIOIIUX  BUIOB
00pa3oBaTeIbHBIXTEXHOJIOTHiIi:

—  0aJXTBHO-PEHTUHIOBAsI TEXHOJIOTHS OLICHUBAHUS,

—  JJIEKTPOHHOE O0y4YCHHUE;

—  penpoIyKTUBHbBIC TEXHOJIOTHUH;

—  TEXHOJIOTUHU Pa3BUBAIOLIETO O0yUYeHUS;

— uHdopMmanmonnsie Texnonorun:Miro, Google-dokymenmot, Zoom.

JIns OLIEHKW 3HaHWI, yMEHHi, HABBIKOB U YPOBHS C(OPMHUPOBAHHOCTH KOMIICTCHIIMU
NOJAMCUMIUIMHE  MPUMEHSAETCS  OaIbHO-PEHTHMHIOBas ~ CUCTEMa  KOHTPOJISI M OLCHKH
yCIIEBAEMOCTHCTY/ICHTOB. B OCHOBY Oa/UIbHO-PEHTHHIOBOW CHCTEMBI IOJIOXKEHBI MPUHIIMIIBI, B
COOTBETCTBUH CKOTOPBHIMH (POPMHUPOBAHME PEUTHHTra CTYAEHTA OCYIIECTBIISIETCS B XO/€ TEKYIIETO
KOHTPOJISTyCIIeBaeMOCTH. MakcuManbHOe KoirdecTBo OamioB B cemectpe — 100.

4.2. Meroauyeckue YyKa3aHuUsl UIA OOy4YalOIIMXCSl 10 OCBOCHHI0 IMCUMILIMHBI
Ha3aHATHUAX JEKIHMOHHOI0 THIIA

JIeKIMOHHBI ~ KypC  MpEeAmnojlaraeT  CHUCTEMaTU3UPOBAHHOE  M3JI0)KEHHE  OCHOBHBIX
BOIIPOCOBTEMATHUECKOTO IJIaHa. B X0/1e JIEKIIMOHHBIX 3aHATUH PacKpbIBalOTCS 0a30BbIe BOMPOCHI B
paMKaxKaxa0i TeMbl AUCUUIUIMHBL. O003HAUYaIOTCS KIIIOUEBBIE ACHEKThl TEM, a TAKXKE JIEJaroTCs
aKILEHThI HaHAanOoJIee CI0KHBIE U BaXKHBIE MTOJIOKEHHS U3y4aeMOoro MaTepuaa.

JlexunoHHBIE 3aHATUA MIPOBOJATCS B ITOTOYHOMN ayIUTOPUHU c
NPUMEHEHUEMMYIbTUMEAUMHOTO TpPOeKTopa B Buae yueOHOM mnpeseHTaunu wumun B OUOC
YHUBEPCUTETA.

OTnenbHbIE TEMBI MPEATIAraloTCs Ul CAMOCTOSATEIBHOTO U3Y4eHUs (KOHCTIEKTUPYIOTCS).

Matepuanbl JIEeKIMHA SBJISIIOTCS ONOPHOW OCHOBOM JJIi  MOJTOTOBKM  OOY4YaroIUXCs
KIIPAKTUYECKUM 3aHATUSAM M BBIIOJHEHUs 3aJaHUN  CaMOCTOSTENbHOWPAOOThI, a Takke K
MEPOIIPUATHAM TEKYILETO KOHTPOJIS YCIIEBAEMOCTH M IPOMEXYTOYHOU aTTECTALMUIIO JUCIUILIINHE.

4.3. Meroauyeckue YKa3aHusi sl OOYy4YAlOUIUXCHA 10 OCBOCHUIO JAUCUMILIMHBI Ha
3aHATHAX CEMHHAPCKOI0 THIA/ HA MPAKTHYECKUX 3AHATUAX

[IpakTnueckre  (CEeMHMHApCKHE)  3aHATUS  TNPEACTaBIsAOT  co00OM  JeTanu3aiuio
JIEKIIMOHHOTOTEOPETUYECKOI0 MaTepHrala, IPOBOAITCS B LENSIX 3aKPEIUIEHUS Kypca M OXBaTbIBaOT
BCE€ OCHOBHBIepa3aenbl. OCHOBHOM (opMOil NpOBEACHHS] CEMUHApPOB W MPAKTHUYECKUX 3aHSATHH
ABIISIETCA00CYKIeHNE Hanbosiee MpoOJIEeMHBIX U CJIOXKHBIX BOIIPOCOB MO OTJACIBHBIM T€MaM, a TakKe
pelieHnesaaad u pa3doop NpUMEPOB U CUTYalMi B ayAUTOPHBIX YCIOBUSX.

[IpakTudeckue (CEMUHAPCKHE) 3aHATHS 00yUaAIOIUXCSI 00ECTIEYNBAIOT:

— TPOBEPKY U YTOUHEHHUE 3HAHUH, MOTYYEHHBIX Ha JIEKIUX;

—  Ppa3BUTHE YMEHUU U HaBBIKOB MOJATOTOBKHU U BBICTYILJICHUS C JIOKJIa/laMH, COOOIIEHUSIMH,
MIPE3CHTALNASMU;

— 00cyxIeHue BOIIPOCOB M0 YUeOHOMY MaTepHaly JUCHUIUINHBI,



—  BBITIOJIHCHHUE M aHAJIN3 MPAKTHYECKUX 3aaHUH,

— TOJBEAEHUE WMTOTOB 3aHATUN MO PEUTHHIOBOM CHUCTEME, COIVIACHO TEXHOJIOTHYECKOM
KapTeIUCITUTITNHBI.

[IpakTudeckue 3aHITHS OPTAaHU3YIOTCS, B TOM YHCIEe B (JOPME MPAKTUYESCKOW MOATOTOBKH,
KOTOpasi mpeaycMaTpUBaeT y4acTHe OOYYArOIIMXCS B BBIITOJIHCHUH OTHEIBHBIX 3JIEMEHTOB paldoT,
CBSI3aHHBIX ¢ OyayIei mpodeccuoHaNbHOMN NesITETbHOCTBIO.

[IpakTrueckas MOArOTOBKA IMPEIYCMaTPUBACTBBINMOIHEHNE MPAKTHUYCCKUX 3aJaHMKUIIO BCEM
TEMaM.

4.4, Meroan4yecKue yKa3aHUs M0 CAMOCTOSAITEJIbHOM padoTe 00y4ar0IMXCcs

CamocrosiTenbHass paboTa oOecneuyrBaeT MOATOTOBKY OOYyYarolerocs K ayAuTOPHBIM
3aHATUSAMH MEPONPHUATHAM TEKYIIErOo KOHTPOJII M TPOMEXYTOYHOW aTTecTalli MO H3y4aeMoid
TUCHUIUIMHE. Pe3ynbTaTel 3TOH MOJATOTOBKM MPOSIBIAIOTCS B AKTUBHOCTH OOy4aromierocss Ha
3aHATHUSAX U B KQUECTBEBBITIOJHEHHBIX MPAKTHUECKUX 3aJaHUN U IPYTUX (POPM TEKyIIero KOHTPOJIS.

CamocrosiTenbHast paboTa CTyICHTOB BKIIFOUYAET:

—  U3ydeHue y4eOHOU JINTepaTypsl 10 Kypcy;

— pabory c pecypcamu UuTEepHET;

—  MOATOTOBKY K MPAKTUYECKUM (CEMUHAPCKUM) 3aHITHUSM;

—  BBINOJHEHHUE MPAKTUIECKUX 3a/IaHHIA;

—  BBINOJHEHUEHHIUBUAYALHONW PaOOTHI;

— TOATrOTOBKY K TECTUPOBAHHUIO 110 TEMaM Kypca;

— TOJTrOTOBKY K MPOMEKYTOYHOU aTTeCTalllU IO KypCy.

[Ipy  BBIMONHEHMH  3aJaHUN  JUIS  CAMOCTOATEIBHOM  paboThl  peKOMEHAYeTCs
popadoTKaMaTepHaIOB JICKIIMHA M0 KaXA0W MPOUIEHHON TeMe, a TaKyKe U3YyYeHUE PEKOMEH1yeMOi
JUTEPATYPHI.

Juis  oOywaromuxcss 10  3a09HOM  Qopme  OOydeHHs  caMoOCTOsITeNIbHAs  padora
SBIIIETCSIOCHOBHBIM BHJIOM Y4eOHOH eATeIbHOCTH.

Jia  oOecriedeHHMs ~ caMOCTOSATENbHOW ~ pabOThl  OOy4arolUXCsl — HCIOJIb3YeTCs
ANIEKTPOHHBINY4YeOHBIN Kypc, co3aannblii B DMOC ynuBepcutera http://sdo.tolgas.ru/
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S. YYEBHO-METOJUYECKOE n NHOPOPMAIIMOHHOE
OBECHHEYHEHUEJINCHUIIJINHBI

5.1. IlepeyeHb OCHOBHOH W JONOJHUTEIbHON Y4YeOHOH JHMTEepaTypbl, HE0OOXOAUMOI
AJASI0CBOECHMS TMCIHUIIIHHBI

Bcs  nuteparypa, BkiIOYeHHas B JAHHBIM  [epeYeHb, IMPEJACTABICHA B  BUJC
3JICKTPOHHBIXPECYPCOB B 3JIeKTpoHHOW Oubnamorexke yHuBepcutera (OBC). Jluteparypa,
UCTIOJIb3yeMasi B IEYaTHOMBUJIE, MPE/ICTaBICHA B HAyYHON OMOIMOTEKe YHUBEPCUTETa B 00bEME He
menee 0,25 3K3eMIUISIpOB HA0AHOTO 00yYaroIIerocs.

OcHoBHas JInTEpaTypa

1. Oransn, K. M. Teopust 1 mpakTUKa yrpaBJICHHUs B COIMATLHOM padore : [yuebd.mocodue] / K. M.
OransH. - Jlokyment Bookread2. - MockBa : HMH®PA-M, 2015. - 239 c¢. - URL:
http://znanium.com/bookread2.php?book=522022 (mata oOpamenus: 15.05.2021). - Pexum
JocTyna: sl aBTopu3. monb3oBatenei. - ISBN 978-5-16-103595-5. - Tekcrt : 3IeKTpOHHBIN.

2. IlaBnenok, II. JI. Teopus, ucropuss ¥ METOAMKA COLUUAIBLHON paboThl. M30paHHBIC pabOTHI :
yue0.mmocodue / I1. JI. ITaBnenok. - 10-e u3x., uchp. u gom. - JJokyment Bookread2. - Mocksa :
HamxkoB u K, 2017. - 591 c. : win. - Ilpun. - Kpar.cioB. TepMuHOB 1o cor. padore. - URL:
http://znanium.com/bookread2.php?book=415057 (mata oOpamenus: 15.05.2021). - Pexum
JocTyna: sl aBTopu3. nojib3oBaTenei. - ISBN 978-5-394-01426-0. - Tekct : 2IeKTPOHHBIH.

JonosHUTeIbLHAS JUTEPaTypa

3. bammakoB, B. W. YnpapieHue coluaabHBIM pa3BUTHEM IepcoHana : yueO.mis By3oB / B. WM.
bammakos, E. B. Tuxonosa. - [fJokyment AdobeAcrobat. - Mocksa :Akaaemus, 2012. - 51 MBb,
240 c¢. - (Beicmee mpodeccuoHaapHOoe — oOpasoBanue.bakamaBpmar). - URL:
http://elib.tolgas.ru/publ/kay/Bashmakov Upravl sots razv personal.pdf (mara oO6pamenus:
15.05.2021). - Pexxum moctyma: sl aBTOpu3. mosib3oBatencit. - ISBN 978-5-7695-7443-6. -
TeKcT : 2EeKTPOHHBIH.

4. Boiirenko, A. W. Opranuszanus, yrnpaBjleHUE U aJMUHUCTPUPOBAHME B COLMAIBbHOM paloTe :
yueb./u11 By30B mo crnenuanbHocTH "Com. pabota" / A. U. Boiitenko, E. U. Komapos. -
Hoxyment Bookread2. - Mocksa : PUOP [u ap.], 2018. - 254 c. : Tabu. - (Beiciiee oO6pazoBanue
- Bakanaspuar). - URL: https://znanium.com/read?id=372727 (nata ooOpammenus: 15.05.2021). -
Pexxum noctyma: mist aBTopus. nosip3oBareneit. - ISBN 978-5-369-00549-1. - 978-5-16-003845-
2. - 978-5-16-104795-8. - TekcT : ANEKTPOHHBIM.

5. 3aitnes, Jl. B. Opranuszanus, ympaBjieHHE W aJIMUHHCTPUPOBAHUE B COIHAIBHOW paboTe :
yuae0.1mocobue s By30B 1o crnenuanbHocTh "Corr. padora" / JI. B. 3aiines. - 2-e u3x., nepepaod.
u jom. - Mocksa : JlamkoB u K, 2011. - 263 c. : un. - Ipun. - ISBN 978-5-394-01020-0 : 242-
00;247-50. - Tekct : HEMOCPEICTBEHHBI.

6. Opranuzarus, yrnpaBieHUE W aJIMHHHACTPHPOBAHHE B CONMAILHOW paboTe : y4ded.mocodue s
By30B 1o Hampasienuto 39.03.02 "Cou. pabora" / nayu. pen. I1. /1. [TaBnenok ; ots. pen. I1. B.
[TanexoBa. - Jlokyment read. - Mocksa : UHOPA-M, 2019. - 128 c. - (Bricuiee obpa3oBanue -
bakanaBpuat). - Ilpun. - URL: https://znanium.com/read?id=372964 (mara oOpaieHus:
15.05.2021). - Pexum moctyma: aist aBropu3. moib3opareneit. - ISBN 978-5-16-005673-9. -
TeKCT : 2MEeKTPOHHBIH.

7. OCHOBBI COIIMAIbHON PAa0OTHI : y4eO.14Ji1 BY30B IO HaIlpaBJICHHUIO U crienuanbHocTH 39.03.02
"Corr. pabora" / I1. 1. [TaBneHok, A. A. AkmaeBa, O. A. Anukeesa [u ap.]. - 4-e u31., UCHp.
not. - Jlokyment read. - Mocksa : UHOPA-M, 2020. - 534 c. - (Briciuee oOpa3oBanue). - URL:
https://znanium.com/read?id=355855 (mara obOpamenus: 15.05.2021). - Pexum poctyma: mms
aBTOpH3. mosk3oBarenei. - ISBN 978-5-16-004920-5. - 474471. - TekcT : 3JEKTPOHHBIH.

8. IlaBnenok, II. JI. Merononorus U TEOpHUs COLMAIBLHON paboOTHI : y4eO.mocoOue s BY30B IO
HarnpasieHuto moaroT. 39.04.02 "Cor. pabora" (kBanmudukamus (crenens) "maructp") / I1. 1.
[TaBneHok. - 3-¢ u3m., ucnp. u jgoi. - JlokymeHnT Bookread2. - Mocksa : UHO®PA-M, 2020. - 271
c. - (Beicmiee o0Opa3oBanue - Maructparypa). - Kpar.cnoB. tepmuno. - URL:



10.

11.

12.
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http://znanium.com/bookread2.php?book=1018192 (mara ob6pamenus: 15.05.2021). - Pexum
JocTyma: sl aBTopu3. monb3oBatenei. - ISBN 978-5-16-107633-0. - Tekct : 3IeKTpPOHHBIN.
ConmaneHas pabora : yued.mocooue / H. @. bacos, B. M. bacora, C. B. boiinosa [u ap.] ; mon
pen. H. ®@. Bacoga. - 4-¢ u3n., crep. - Jlokyment read. - Mocksa : Jlamkos u K, 2020. - 352 c. -
(Yuebuble w3manus mas OakamaspoB). - IIpmn. - URL: https://znanium.com/read?id=358529
(mata obOpamenus: 15.05.2021). - Pexxum goctyma: i aBTOpH3. mojb3oBareieii. - ISBN 978-5-
394-03587-6. - DOmekTpoHHas mporpaMma (BU3yasibHas). OJICKTPOHHBIC IaHHBIE. TEKCT
DJIEKTPOHHBIE.

VYrpasieHue B cOIUalibHOW paboTe : y4eO.1sl CTYIEHTOB BY30B IO HAIPABJICHUIO TOJTIOT.
040400.62 "Cor. padora" (6akanasp) / T. A. lyoposckas, B. E. Makapos, 0. C. Mo3nokoBa [u
ap.] ; mox oomr. pex. JI. B. ®ensxkunoii ; M-Bo odpa3zoBanus u Hayku PD, Poc. roc. com. yH-T. -
Mocksa : Omera-JI, 2014. - 365 c. - (CounansHoe oopazoBanne XXI Beka). - ['moccapuii. - ISBN
978-5-7139-1137-9. - 978-5-370-03185-4 : 663-00. - TekcT : HEMOCPEACTBEHHBI.

VYrpasieHue B cCONMaIbHON paboTe : yueO.1s By30B 1o HampasiaeHusM noarot. "Coir. padora”
u "T'oc. u myrunumn. ymp." (kBamudukanus "6akanasp") / C. A. Auucumona, O. W. baiinaposa,
E. U. Komapos [u ap.] ; nox pea. E. . Xonocrosoii, E. 1. Komaposa, O. I'. [IpoxopoBoii. -
Joxyment Bookread2. - Mocksa : Jlamko u K, 2018. - 300 c. - (Y4eOHbIC W3HaHUS IS
OakamaBpoB). - URL: http://znanium.com/bookread2.php?book=414983 (mara oOpamieHus:
15.05.2021). - Pexum moctyma: ansi aBropu3. moib3opareneit. - ISBN 978-5-394-02028-5. -
TeKcT : 3eKTPOHHBIH.

DKOHOMHYECKHE OCHOBBI COITUATIBLHOM paboTHI : yuel./uIsi By30B IO HampasieHuto noarot. "Coil.
pabota" (kBanudukanusa "0akanasp") / . H. Masmxkas, O. B. Hukonosa, T. A. Kopxunek, B. O.
Ercees ; mon pen. M. H. Masmkoii. - 2-e u3a., crep. - Jlokyment read. - Mocksa : JlamkoB u K,
2020. - 264 c. - (YueOuble wu3maHus  Aud  OaxKamaaBpOB). - URL:
https://znanium.com/read?id=358438 (mata oOpamienus: 15.05.2021). - Pexxum mocrtyma: Jist
aBTOpH3. oyib3oBaTene. - ISBN 978-5-394-03489-3. - TekcT : 31eKTPOHHBIMH.

5.2. IlpodeccuonanbHble 0a3bl JTaHHBIX, HH(OPMAIMOHHO-CIPABOYHbIE CHCTEMbI,

HHTEpPHeT-pPecypchl

1.

eLIBRARY.RU : HayuyHas snexkTpoHHass O6ubnuorteka : caifit. — Mocksa, 2000 - . — URL :
https://elibrary.ru (mara o6pamenus: 13.05.2021). — Pexum poctyma: JUisi 3aperucTpHp.
[OJIb30BaTeIEeH. — TEKCT: DJIEKTPOHHBIN.

I'APAHT.RU :undopm. — npaBoBoit moprtan : cait / OO0 «HIIIl «'APAHT-CEPBUC». —
Mocksa, 1990 - . - URL: http://www.garant.ru (mata o6pamienus 13.05.2021). - Tekct :
AIEKTPOHHBIN.

EnrHoe OKHO JocTyma K 00pa3oBaTenbHBIM pecypcam : caiit. - URL:http://window.edu.ru/(nata
obpamenus: 13.05.2021). - Tekcr : 2JIEKTPOHHBIN.

YHuBepcUTETCKas uH(pOpMaLMOHHAs cucrema POCCHA : Caur. -
URL:http://uisrussia.msu.ru(mzara ooparenus: 13.05.2021). - TekcT : 3eKTPOHHBIHA.
®enepanbHas ciayxk0a rocylapcTBEHHOW CTaTHUCTUKM : caift. - Mocksa, 1999 - . - URL:

http://www.gks.ru/ (nata obparmenus: 13.05.2021). - TekcT: 3IEKTPOHHBIM.

OnexTpoHHas OubaroTeuHas cucreMa [10BOIKCKOTro rocyJapCTBEHHOTO YHUBEPCUTETa CepBUCa
: caiit / ®I'BOY BO «IBI'YC». — Tomestrty, 2010 - . - URL :http://elib.tolgas.ru(mara
obopamenns 13.05.2021). - Pexum pgocryma: Juis aBTOpH3. MoOjb3oBarened. - Tekcr
AJIEKTPOHHBIN.

DJeKTpOHHO-0MOIMOTeYHast cucteMa Znanium.com: caiitr / OOO "3HAHUYM". — Mocksa,
2011 - . — URL :https://znanium.com/ (mata obpamenus 13.05.2021). - Pexxum moctyma: st
aBTOPU3. IIOJIB30BATENIECH. - TEKCT : JIIEKTPOHHBIN.

DnekTpoHHO-O0ubmoreunas cuctema Jlane: caiit / OO0 "OBC JIAHB". - Mocksa, 2011 - . -
URL: https://e.lanbook.com/ (mata oGpamenust 13.05.2021). - Pexxum gocTyma: Aisl aBTOPH3.
MIOJIb30BaTeNeM. - TEKCT : AIEKTPOHHBIN.

5.3. [IporpamMHoe obecrieyeHue


http://www.garant.ru/
http://window.edu.ru/
http://uisrussia.msu.ru/
http://www.gks.ru/
http://elib.tolgas.ru/
http://www.garant.ru/
http://www.garant.ru/
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Nudopmanmonnoe obecredeHueydeOHOTOpoIiecca Mo JUCIHUIUIMHE OCYIIECTBISACTCS C
UCIOJIb30BaHUEMCIICTYIOIIETONPOTrPAMMHOT000eCIICYCHHUST (JIMIICH3UOHHOTO 51 CcBOOOIHO

PACIIPOCTPAHSEMOT0), B TOM YHCJIE OTE€YECTBEHHOTO MPOM3BOJICTRA!

Neri/mm HaunmeHoBaHue YcaoBus gocryna
1 MicrosoftWindows W3 BHYTPCHHEH CETH YHUBEpPCUTETA (JINIICH3MOHHBIH JI0TOBOD)
2 MicrosoftOffice 13 BHYTPEHHEH CEeTH YHUBEPCHUTETa (JINIICH3UOHHBIN TOTOBOD)
3 Koncynerantllmoc 13 BHYTPEHHEH CeTH YHUBEpPCHTETa (JIMIICH3HOHHBII TOTOBOD)
4 CA0 MOODLE u3 M000# TOYKH, B KOTOPOH MMeeTCs TOCTyI K cetn lHTepHeT

(JIMTICH3MOHHEIHA JOTOBOP)




6. OMUCAHUE MATEPHUAJIbBHO-TEXHUYECKOM BA3bl, HEOEXOJUMOM JIJIs
OCYHECTBJIEHUSA OBPA30BATEJIBHOI'O ITPOLHECCA 11O JUCHUIIVIMHE

[Tomemienust nmpeAcTaBisAOT co00i yyeOHbIE ayIUTOPUN NJISl IPOBENEHUS YUeOHBIX 3aHATHIM,
NPEIYCMOTPEHHBIX YYeOHBIM IUIAHOM M pabodell MporpaMMol JUCHMIUIMHBI, OCHAIIEHHBIC
000py/I0BaHUEM M TEXHUYECKHUMH CPEICTBAMU O0OyUEHUS.

3aHATUSA JIEKIMOHHOIO THMA. YuYeOHble ayAUTOPUHM ISl 3aHATUH JIGKIMOHHOTO THIIA
YKOMILIEKTOBAaHbI MEOENIbIO M TEXHUUYECKUMHU CPEeICTBAaMU O0YUEHUs, CIIYKAIlUMU JJIsl IPEICTaBICHUS
yueOHoIi nHpopManuu (CTalIMOHAPHBIE WK IEPEHOCHBIC HAOOPHI JEMOHCTPAIIMOHHOTO 000PYIOBAHHUS
(mpoeKTop, PKpaH, KOMITbIOTEP/HOYTOYK), ydeOHO-HArJsIHble IMOocoOus (Tpe3eHTalud 10 TeMam
JeK1Mi), 00ecCreurBaolie TeMaTHYeCKHe WILTIOCTPAIMKM, COOTBETCTBYIOLINE IAHHOW IMpOrpaMme
JVCLIUATUTAHBL.

3aHATHSA CeMHMHAPCKOro TUNa. Y4eOHble ayAUTOPUU [UIsl 3aHSATHI CEMHMHApPCKOTO THIA
YKOMIUIEKTOBAaHBI MEOENIBIO U TEXHUYECKUMHU CPEICTBAMH O0YUEHHUSI, CITY KALTUMHU IJIs1 TIPEACTABICHUS
yueOHol nH(popManuu (CTallMOHAPHBIE WK TIEPEHOCHBIE HAOOPHI IEMOHCTPALIMOHHOTO 000pyI0BaHUs
(IpoeKTOp, IKpaH, KOMIBIOTEP/HOYTOYK).

IIpomexyTounas arrecramusi. [[nsg mnpoBedeHHs NPOMEKYTOYHOW arTecTaluu Mo
TUCHUTUTMHE HWCHOJB3YIOTCS KOMIIBIOTEPHBIE KJIACChl, OCHAIICHHBIE KOMITBIOTEPHON TEXHHKON C
BO3MOXXHOCTBIO MOAKIIOUEHUs K ceTu «VHTepHeT» MU obecrmeueHueM JocTyna B O3JIEKTPOHHYIO
WH(OPMAIIMOHHO-00pa30BaTELHYI0 ~ Cpely  YHHBEpCHUTETa  W/WIM  yYeOHBIE  ayJAWTOPHH,
YKOMILIEKTOBaHHBIE MEOEIIbI0 U TEXHUYECKUMU CPECTBAMH O0yUYCHHUSI.

CamocrositesbHass pabGora. Ilomemenust s CcaMOCTOSTENbHOM pabOThl  OCHAILEHBI
KOMIIBIOTEPHONH TEXHHKOW C BO3MOXKHOCTBIO MOJKIIOUEHUs K ceTu «MHTepeHer» M JOCTYIOM K
AJIEKTPOHHOM  MH(OpPMAIMOHHO-00pa30BaTENbHOM  cpele  yHHBepcuTeTa. Jns  opraHuzaiuu
CaMOCTOSITENIbHOM paboThl 00YYAIOIIMXCS UCTIOTIB3YIOTCS:

—  KOMIIBIOTEPHBIE KJIACCHl YHUBEPCUTETA;

— Oubnuoteka (Menuasan), UMeElOImas MecTa g OOy4yaromuxcs, OCHAIllEHHBIE
KOMITBIOTEPAMH € JOCTYNOM K 0a3aM JaHHBIX U ceTH «HTepHEeT».

DJleKTPpOHHAsA HH(OPMAIIMOHHO-00pa3oBaTe/ibHas cpeaa ynuBepcurera (QUOC).

KaxnpliioOydaronuiicsBTedeHueBceronepruoaaooyaeHusio0ecrneyeHMH JMBU 1y aIbHBIMHEOT paH
WYEHHBIM JOCTYIIOM K 3JEKTPOHHOW HH(POPMAIIMOHHO-00pa30BaTEIbHON Cpele YHUBEpPCUTETA
(OUOC) http://sdo.tolgas.ru/ u3 000 TOUKH, B KOTOPOM HMMeEETCs AOCTYN K HH(OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOH ceTn «/HTepHeT», Kak Ha TEpPUTOPUH YHHUBEPCHUTETA, TaK M BHE €€.

OUOC yHuBepcurera 00eCreurnBaeT:

— JOCTyH K y4eOHBIM IUIaHaM, pabouMM MporpamMmam JUCHUHUILIUNH (MOJyJel), mporpaMmam
NPaKTUK, OJIJIEKTPOHHBIM YYEOHBIM M3JaHUAM U DJIEKTPOHHBIM 00pa3oBaTENbHBIM pecypcam,
YKa3aHHBIM B pab04HX MporpaMMax JUCIUIUTMH (MOIyJei ), mporpaMMax MpakTuK;

— ¢opMHpOBaHUE DJIEKTPOHHOTO MOPTQPOINO 0OYJAIOIIETOCs, B TOM YHCIIE COXPAaHEHUE €ro
paboT M OLIEHOK 3a 3TU PadOTHI.

B cnyuae peanmuzanmu 00pa3oBaTeNbHOM MHpOrpaMMbl C MPUMEHEHHEM 3JEKTPOHHOTO
00y4eHus, AMCTaHIMOHHBIX 00pa3zoBaTenbHbIX TexHOoMorui MOC nononHuTeNbHO 00ECIeUnBaET:

— (¢ukcanuro xoa 06pa3zoBaTeIbHOTO MPOLECcca, Pe3yJIbTaTOB IPOMEKYTOUHOM aTTeCTAlluH U
pe3yabTaTOB OCBOEHUS 00pa30BaTeNbHOI MPOrpaMMBbl;

— TIpoBeleHUE Y4YEeOHBIX 3aHATUH, MPOLELYpP OLEHKU pPe3ylbTaTOB OOy4YEHUS, peain3alus
KOTOPBIX  TNPEIyCMOTpEHa C  TPUMEHEHHEM  DIIEKTPOHHOTO  OOydYeHHs, IUCTAaHIIMOHHBIX
00pa30BaTeNbHBIX TEXHOJIOTUH;

— B3aUMOJICHCTBUE MEX]y Yy4YaCTHHKaMU oOpa30BaTeIbHOrO TMpoIlecca, B TOM YHCIE
CUHXPOHHOE U (MJIM) aCHHXPOHHOE B3aUMOJIEHCTBUS TOCPeACTBOM ceTH «HTepHeT.
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1. OCOBEHHOCTH OPI'AHMU3ALINN OBYYEHUA  JIA JIMIQ C
OT'PAHUYEHHBIMHU BO3MOKHOCTAMMHU 31I0POBbs 1 UHBAJINIOB

[Mpu HEOOXOmMMOCTH pabovas TporpaMMa IUCIUILIMHBI MOXXET OBITh aJanTUpOBaHa s
obecrnieueHrss 00pa30BaTEILHOTO MPOIECCa MHBAIHMIOB M JIMI C OTPAaHUYCHHBIMH BO3MOXHOCTSMU
3JI0POBbSI, B TOM YHCIIE ISl JUCTAHIIMOHHOTO oOy4eHus. [l 3Toro Tpedyercs 3asiBIICHHE CTyICHTA
(ero 3aKOHHOTO TIPEJICTABUTENS) W 3aKJIIOYECHHUE TICHUXOJIOT0-MEAMKO-TIEAArOTHYecKO KOMHCCUU
(TIMIIK).

B cnyuae HEOOXOAMMOCTH, OOYJAIOIIMMCS U3 YMCIIA JIUI] C OTPAaHUYCHHBIMH BO3MOYKHOCTSIMH
3M0pOBbs (1O 3asiBIICHWIO OOy4aromierocs) a JUisi WHBAIKMIOB TakKKe B COOTBETCTBUH C
WHAUBUIYAILHON TIpOrpaMMoi peabuanTalii HHBATUAA, MOTYT IIPEIaraThCs CICIYIOIINE BApUAHTHI
BOCIIPHSTHS YU4eOHOH HHMDOPMAIMH C YYETOM UX WHAMBHIYATBHBIX ICUXO(PH3MUECKUX OCOOCHHOCTEH,
B TOM YHCIIE C IPUMEHEHUEM JICKTPOHHOTO O0YUYCHUS M TUCTAHIIMOHHBIX TEXHOJIOTHH:

— JUIs JIMI ¢ HAPYUICHUSIMU 3pPCHUS: B Me4aTHOW (opMe YBEIMYCHHBIM mpupTOoM; B hopme
3JIEKTPOHHOTO JOKyMEHTa; B (hopme ayauodaiina (mepeBoa yueOHbIX MaTepHalioB B ayaunodopMmar); B
neyatHoil Qopme Ha s3pike bpaiinsg; WHIMBHIyadbHBIE KOHCYJIBTAIlMM C IMPUBICYCHUEM
TUQIIOCYPIOTIEPEBOAUNKA; UHANBUIYAIbHBIC 3a]]aHUS U KOHCYJIbTAIINY;

— JUTSl TUI] ¢ HAPYIICHUSMH CIyXa: B Me4aTHOH ¢opme; B PopMe IJIEKTPOHHOTO JTOKYMEHTA;
BUJICOMATEPHANIBI  C  CYOTHTpaMHW;  HWHIWBHIyaJIbHBIC  KOHCYJIbTAIlMM C  TPUBJICYCHHUEM
CYpJIOTIEPEBOIUMKA; UHANBUIYAIbHbIC 3a]JaHHUS U KOHCYJIbTAIINY;

— JUISl JIUI] ¢ HApYIICHUSMH OTIOPHO-JABUTATEIBHOIO ammapara: B me4aTHoi gopme; B Gpopme
AJIEKTPOHHOTO JOKYMEHTa; B popme ayauodaiina; WHINBHUyaTbHbIC 3aJaHUSI U KOHCYJIbTAIUH.
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8. OHEHOYHBIE MATEPHAJIbI (®OHA OLEHOYHBIX CPEIACTB) JJIA
TEKYIEI'O KOHTPOJIAA YCIIEBAEMOCTHU U ITPOMEXYTOYHOU ATTECTALIUA

8.1. Omnucanue moKa3aTejeii W KpPUTEPHEB OIEHUBAHMS KOMIETEHUIMiIi Ha
Pa3JIHYHBIX 3Tanax uX GopMHUPOBAHNSI, ONTHCAHUE IIKAJ Ol[eHUBAHUS

JInsi OLIGHKM 3HAaHWK, yMEHUWH, HAaBBHIKOB M YPOBHA C(HOPMHUPOBAHHOCTH KOMIETEHIMH II0
JTUCLUIIIIMHE TPUMEHSETCS OallIbHO-PEUTHHIOBas CHCTEMa KOHTPOJS M OIEHKH YCIIEBaeMOCTH
CTYIEHTOB. B OCHOBY Oa/TbHO-pEHTHHTOBOM CHCTEMBI ITOJOXEHBI MPHHIIUIIBI, B COOTBETCTBHH C
KOTOPHIMH (DOPMUPOBAHHE pEHUTHHTA CTYACHTa OCYIIECTBISIETCS B XOJE€ TEKYIIEro KOHTPOJIS
ycneBaeMocTd. MakcumanbHOe KoimdecTBO 60amioB B cemectpe — 100.

IIkaja oneHKH pe3yJabTaTOB 0CBOEHHSI AUCHUILJIMHBI, C()OPMHPOBAHHOCTH Pe3yJIbTATOB

o0yueHust
IIkaJbl OeHKH YPOBHS
®opma nposeenus c¢(OpMHPOBAHHOCTH IlIkana oeHKH YPOBHS 0CBOEHHSI THCHUTIINHBI
NPOMEKYTOuHO pe3yJ1bTaTOB 00y4YeHHs
aTTecTaluu VPOBEZIZEI( PLIHKaHa 100 GanpHast 100 GanbHast H;{i}%?;;:i;p”;g:ﬁ;ﬂ Helzggﬁg Z;{HH
KOMIIETeHIUH IEAE, Yo TNV OlLICHKa/0aJ1 OLICHKA
JIONIOPOTOBBIN Huxe 61 Huxe 61 «HEYIIOBIICTBOPHUTEIBLHOY / 2 HE 3a4TEHO
Huddepennupon TTOPOTOBEIH 61-85,9 61-69,9 «yZIOBJICTBOPHUTENBHO» / 3 3a4TEHO
AHHBIN 3a4eT 70-85,9 «xopomioy / 4 3a4TEHO
TTOBBITIICHHBIH 86-100 86-100 «OTIUIHOY / 5 3a9TCHO

Ilo wroram TeKkyliedl yCHeBaeMOCTH CTYICHTY MOXET ObITh BBICTaBJIEHa OLIEHKa II0
MPOMEKYTOUHOM aTTecTallid B COOTBETCTBMUM 3a HaOpaHHBIMH 3a cemecTp Oamiamu (10
HaKOMUTEJIbHOMY peHTHHTY).CTyAeHTaM, HaOpaBLUIMM B XOJI€ TEKYIIEro KOHTPOJI yCIEBAaeMOCTH I10
muciuminie ot 61 1o 100 6amioB ¥ BBINOJIHUBIIMM BCE 00s3aTelbHbIE BUABI 3allllAHUPOBAHHBIX
y4eOHBIX 3aHATHM, MO PELICHHIO IpernojaaBatresis 0e3 MPOXOXKAECHUS NMPOMEXKYTOYHOM aTTecTaluu
BBICTABJIIETCS OLIEHKAa B COOTBETCTBUHU CO LIKAJION OLIEHKH PE3YJIbTaTOB OCBOEHUS IUCLUILINHBI.

PesyabTaTr 00ydyeHusi cuyuTaercss c(OPMHUPOBAHHBIM (TMOBBIIMIEHHbI YPOBEHb), €CIU
TEOPETUYECKOE COJEpKAHUE Kypca OCBOEHO IOJHOCTHIO; IPH YCTHBIX COOECEIOBAHUSX CTYACHT
UCUEPIIbIBAOIE, IOCIEeI0BaTeIbHO, YETKO M JIOTMUECKH CTPOHMHO H3iaraeT y4yeOHBbI Marepua;
CBOOOZHO CHpaBiseTCs C 3ajayaMd, BONpPOCAMM U JPYTMMM BHJAaMHU 3aJaHUl, TpeOyroIux
IIPUMEHEHNs 3HAHUM, UCIOJb3YeT B OTBETE JONOJIHUTEIBHBIM MaTepuall; BCE IPEAYCMOTPEHHBIE
paboueil y4eOHON mporpaMMoil 3aJaHMsl BBIOJHEHbBI B COOTBETCTBUM C YCTAHOBJIEHHBIMU
TpeOOBaHUSAMH, CTYJEHT CIIOCOOEH aHAIU3UPOBaTh IOJIYYEHHBIE pE3YJIbTaThl; MPOSBISET
CaMOCTOSITENIbHOCTh TPU BBIIIOJHEHUH 3aJaHHM, KaueCTBO UX BBIIOJIHEHUS OIIEHEHO YHCIIOM OaJlioB
or 86 ngo 100, 4YTO COOTBETCTBYET IOBBIIIEHHOMY YPOBHIO C(HOPMUPOBAHHOCTH peE3yIbTaTOB
00y4eHwusl.

Pesynbrar o00y4eHusi cumrTaercsi CcQOPMHMPOBAHHBIM (IIOPOrOBBLIH YPOBEHb), €CIIH
TEOPETUYECKOE COJEp)KaHUE Kypca OCBOEHO IOJHOCTHIO; IMPH YCTHBIX COOECEOBaHUSIX CTYICHT
MOCJIEI0BATEIbHO, YETKO M JIOTMYECKH CTPOWHO Wu3jaraeT y4eOHBIH MaTepuall; CIpaBlseTcs C
3aJayaMy, BONPOCAMHM M JPYrUMHM BHJAaMHU 3aJaHui, TpeOyroluxX MpUMEHEHHUs] 3HAHUW; BCe
IpeyCMOTpEeHHBIe pabouell y4yeOHOM mporpaMMoil 3aJaHusi BBINOJIHEHBl B COOTBETCTBUU C
YCTaHOBJIEHHBIMU TpPEeOOBaHUSIMH, CTYJIEHT CHOCOOEH aHaIM3UpPOBaTh IOJyYEHHBIE pPE3yJbTaThl;
IPOSIBIISIET CAMOCTOSITENIBHOCTh TPU BBIIIOJHEHUM 33J]aHUN, KAa4eCTBO HX BBIMOJIHEHHUS OLIEHEHO
yucioM OamioB oT 61 no 85,9, 4TO COOTBETCTBYET MOPOTOBOMY YPOBHIO C(HOPMHUPOBAHHOCTU
pe3ysIbTaToOB OOyUEHHUS.

PesyabTaT 00yueHusi cuuTaercsi Hec)OPMMPOBAHHBIM, €CJIM CTYJIEHT MPU BBINOJIHEHUH
3aJaHUii HEe JIEMOHCTPUpPYET 3HAaHUI yueOHOro Marepuana, JOMYCKaeT OIIMOKH, HEYBEPEHHO, C
OONBIIMMU 3aTPyJHEHUSIMU BBIMOJHSAET 3a/JaHUSA, HE JAEMOHCTPUPYET HEOOXOJUMBIX YMEHH,
Ka4eCTBO BBIMOJHEHHBIX 33/laHUl HE COOTBETCTBYET YCTAHOBJIEHHBIM TpPeOOBaHMSM, KadeCTBO MX
BBITMIOJTHEHUS! OLIEHEHO YHCIIOM 0alioB HUKE 61, 4TO COOTBETCTBYET JOMOPOIOBOMY YPOBHIO.
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@opMBbI TEKYLIEr0 KOHTPOJIS yCIeBAeMOCTH

KomamgectBo
KonnuecTro 6amios Makc. BO3M.
@DopMBI TeKYLIEro KOHTPOJIS KOHTPOJIBHBIX
3a | KOHTP.TOUKY KOJI-BO OaijioB
TOYCK
Coobmienue / mpe3eHTaIus 8 10 80
WupuBuayansHas paboTa 1 20 20
100 6as1;10B

Cucrema OLICHHUBAHUA npeacrasjicHa B QJICKTPOHHOM y‘le6HOM Kypce 10

mucruruinaehttp://sdo.tolgas.ru/.

8.2. TumoBble KOHTPOJbHbIE 3aJaHMsl WJIM HHble MaTepuaibl 1A TEKYIIEI'O

KOHTPOJIA YCIIEBAEMOCTH

8.2.1. TunoBble 3aJaHUsl K MPAKTUYECKHM (CEMUHAPCKUM) 3aHATHIM

IIpumepHbIe TeMbI COO0LICHUI / IPe3eHTANMI

IIpakTuyeckoe 3ansaTue 1. O01Me BONPOCHI OPraHN3alHOHHO-aIMUHUCTPATUBHOMH PadoThI.

1.

agblrwn

6.

[lonsiTHEe «OpraHU3allMOHHO-aJIMUHUCTPATUBHAsT pabO0Ta», TOXKAECTBEHHOCTh W pa3jivyuue B
ONpENIETICHUN OHATUI «YIIPABICHUEY, «AIMUHUCTPUPOBAHUEY, «OPTaHU3ALUS».

CopepxaHue OpraHU3alMOHHO-aIMUHUCTPATUBHON pabOTHI.

Opranu3alliOHHBI MEXaHU3M paclpeAeNieHus U 3aKperuieHus QyHKIU.

[TonsiTHe ¥ BUIIBI OPraHU3ALUOHHBIX CTPYKTYP YIIPABIICHHUS.
Opranu3aliOHHO-aIMUHUCTPATUBHBIE METOJbl YIPABICHUS U METOJAMKA OPraHU3alMOHHO-
aIMUHUCTPATUBHON paOOTHI.

HopMmaTuBHBII HHCTpYMEHTapuil OpraHu3alMOHHO-aIMUHUCTPATUBHOMN pabOTHI.

IIpakTnyeckoe 3ansatue 2. Cucrema couMaJbHOro oociay:xxkupanuss Pd: opranusanus,
yIpaBJieHHEe U aAMUHUCTPUPOBAHHE.

1.

©CoNoORWN

ConuanbHas c1yx0a Kak HHCTUTYLIMOHAJIbHAsI OCHOBA OpraHU3alliy COLMAIbHON pabOoTHI.
Tumnsl conMaabHBIX CITYXKO.

ConmanbHoe 00CiTy’)KMBaHHE HACEIEHUs: OCHOBHBIE 3JIEMEHTBI, BUbI, IPUHLHUIIBL, QYHKIUH.
['ocynapcTBeHHBIE CTaHJAPTHI COLUAIBHOTO 00CTY>KUBaHUSI.

ConuanbHas MOJIUTUKA KaK COLMANBbHOE aIMUHUCTPUPOBAHHE.

VYnpasieHue coluaibHbIM 00CTy)KUBaHHEM Ha (ellepaIbHOM YpPOBHE.

VYrpasieHnue colnaabHbIM 00CTYKMBAaHUEM Ha ypOBHE CyObeKTOB PD.

VYnpaBieHue coluaibHbIM 00CTy>)KUBAaHHEM Ha YPOBHE MECTHOTO CaMOYIIPaBJICHHUS.
VYrpasieHue couraibHbIM 00CTYKMBAaHUEM Ha JJOKAJIbHOM YPOBHE.

IIpakTyeckoe 3ansaTue 3. KagpoBoe odecnevyeHne cOUATbHBIX CJIYKO.

1.

ook own

~

9.

[TonsiTue «xaapoBoe oOecriedeHue.

Kanpsl connanbHBIX CITyKO.

CopepxaHue U IpaKTHKa KaJpOBOTO MEHEI)KMEHTa B CHCTEME COLIMAIbHOU pabOTHI.
["apaHTH¥ U TBTOTHI PAOOTHUKAM COITMAIBHOM cephl.

[TpakTika KagpoBOro odecrneyeHus: OpraHu3alMOHHO-aIMUHUCTPATUBHON pabOTHI.
[ToBpimeHre KBamU(UKALUKA KaJAPOB, BBIMOJHSIOMIUX OPTaHU3AIMOHHO-aIMUHUCTPATUBHYIO
pabory.

JlenoBoit UMUK KaJPOB, BBHITIONHSIONIUX OPTraHU3aIMOHHO-aJIMUHUCTPATUBHYIO PadoTy.
Metonuka oneHkd 3(pGEeKTUBHOCTH CHCTEMbl (OPMHUPOBAHHUS YIPABIEHYECKHX KaJpoB B
coluanbHOM cdepe.

[TokazaTenu 3pheKTUBHOCTH IEATETLHOCTH TIOIpa3IeIICHUN YIIPaBICHUS TEPCOHATIOM.

IIpakTnyeckoe 3ansaTHe 4. ConnajbHOe NPOrpaMMHMPOBaHNEe U IVIAHUPOBAHUE AEATEJbHOCTH
KaK COCTaBHbIE 3JIeMEHThI OPraHN3ALMOHHO-a/IMUHUCTPATUBHOI padoThl.

1.

2.

ConuanbHble  MPOrpaMMbl.  DTarlbl COLMAIIBHOTO  MporpaMMupoBaHus. Pa3paboTka
UHCTPYMEHTAPHSL.
JlonrocpouHsle, CpeAHECPOUHBIE U KPATKOCPOUHBIE COLIMANIbHBIE IPOTPAMMBI.
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3. llenenonaranue Kak OCHOBHOM 3JIEMEHT COLIUAJILHOTO MPOrPAMMHUPOBAHHUS.

4. TlnanupoBaHUE NEATETLHOCTH B CUCTEME COLIMATIbHON PaOOTHI.

IIpakTnyeckoe 3anstue 5. OpraHusanusi JAeJONPOU3BOJACTBA B Y4YPE:KIEHHUSAX CONUAIbHOMN
cepsbl.

1. ToaroroBka u opopMiIeHHE yIIPABICHUECKUX TOKYMEHTOB.

2. Bunpl ¥ TUTIBI JOKYMEHTOB, 00I1I€€ M OCOOCHHOE.

3. PacnopsaurenbHbie JOKYMEHTHI.

4. OpraHu3alMOHHBIE TOKYMEHTHI.

IIpakTnyeckoe 3ansitue 6. Pe3yabTaTMBHOCTL M 3(P(PEKTHBHOCTHL OPraHU3ALMOHHO-
aJMMHUCTPATUBHOM PadoThI.

1. Tlonstus «pe3yJIbTaTUBHOCTD OpraHMU3alMOHHO-aIMUHUCTPATUBHON paboTBI» U
«3(pPeKTUBHOCTH OpraHN3aMOHHO-aIMUHUCTPATUBHON pabOTHI».

2. Buapl pe3ynbTaToB OpraHM3allMOHHO-aAMHUHUCTPATHBHON paboTel. HopMBl M HOpPMAaTHBHI
OpraHU3aI[MOHHO-aIMUHUCTPATUBHON paOOTHI.

3. Mognenu BBICOKOPE3YJIbTATUBHOTO OIBITA OPraHU3alMOHHO-aIMUHHCTPATUBHOW pPabOTHI B
pa3IMYHBIX CTPYKTYpax — COLMAIbHOW 3aIlIMThl, 0Opa3oBaHMs, 3APaBOOXPAHEHHS, apPMUU,
IIPAaBOOXPAHUTENbHBIX OPraHaXx.

4. OcHOBHbIE (aKTOpPHI BBICOKOM M HHU3KOW PE3yabTaTUBHOCTU. THUMHMYHBIE MPUYMHBI HU3KOM
Pe3yJIbTaTUBHOCTH OpPraHU3allMOHHO-aIMUHUCTPATUBHON pabOThI.

5. Mertoapl mpakTH4ecKoro ompeseneHus 3h(HEeKTUBHOCTH OpraHU3aI[MOHHO-aIMUHUCTPATUBHOMN
paboTHhL.

6. OmnbIT OpraHn3alroOHHO-aIMUHUCTPATUBHON Pa0OTHI B COIUANBHOM CITy:k0e (110 BBIOOpY).

IIpumepHbIe TEMbI HHAMBUAYAJIBHBIX padoT

ConuanbHas chepa Kak 00bEKT yIpaBlIeHUs.

Crienuduika conMaibHOTO YIPABICHUS.

PernonanbHble 0COOEHHOCTH COLMAIBHOTO YIIPABJICHUS.

[TpoGiieMa MOTHBALIMU JEATENBHOCTH YIPABIEHUYECKOTO IEPCOHANIAa B COLIMATIBHBIX CITyK0axX.

[TpoGaembl MOATOTOBKH KapoOB JJIsi Chephbl COLUANBHON padoThI.

PernonanpHbple MOJENM OpraHUW3allMOHHO-aJMUHUCTPATUBHOW JEATEIbHOCTH (HA MpUMepe

KOHKPETHOTO CyOBEKTa).

7. AnMuHucTpaTuBHas paboTa B JETCKUX CTAallMOHApHBIX YYPEXKIECHUAX COLUAIBHOIO
oOcny)xuBaHusl (Ha mpuMepe JoMa peOeHKa, JOMa-WHTepHaTa JUii YMCTBEHHO OTCTalbIX
JeTel, nomMa-uHTepHaTa A JeTeil ¢ GpU3nuecKkuMH HelO0CTaTKaMH, TICUXOHEBPOIOTHYECKOTO
UHTEpHATa M T.I1.).

8. AJMHMHUCTpaTHBHas pa0dOTa B CTAIlMOHAPHBIX YUPESKACHUSAX COIMAIBHOTO OOCTYKHBAHUS
B3pOCIbIX (Ha MpUMepe NaHCHOHATA JJIs IPeCcTapesblX, J0Ma BETEPAHOB U T.I1.).

9. Anamu3 oOmbpITa aJMHHACTPATHBHOMW pabOTBI B IEHTpPaxX COIMAIBHOTO OOCITYKHBaHUS
HaCEJICHUS.

10. AHanmu3 ombITa aAMHUHHCTPATUBHOW pabOTHI B OTAEICHHSX COIUAIBLHOTO OOCTY)KMBAaHHUS Ha
JIOMYy IIEHTPOB COLMAIILHOTO OOCTY>KHBAaHUS HACEJIECHUSI.

11. AHanu3 ombiTa aJMUHUCTPATHUBHOW pabOThI B OT/EJICHHSIX THEBHOTO IMPEObIBAaHUS LIEHTPOB
COLMAIBHOTO 00CTYKHBaHUSI.

12. Anamu3 ombITa aTMUHHCTPATUBHOW pPAaOOTHI B TEPPUTOPHAIBHBIX IIEHTPaX COIHAIBLHON
MIOMOIIN CEMBE U JIETSM.

13. AHaM3 aJMHHHCTPAaTHBHONW pa0OTBHl B  COIUAIBHO-PCAOMIMTAIIMOHHBIX IICHTpaxX JUIs
HECOBEPIICHHOJIETHUX.

14. Ananu3 aAMUHUCTPATUBHOM paOOThI B KPU3UCHBIX IIEHTPAX JJIs KEHIIMH.

15. Ananu3 omnbiTa aIMUHUCTPATUBHOM pabOTHI B YUPEKICHUAX COLMATBHON MOMOIIH JUIs JHILL Oe3
OTpEeIeIEHHOT0 MEeCTa >KUTENbCTBA M 3aHATUN (Ha NpHUMepe JOMa HOYHOro IMpeObIBaHUS,
COLIMAJILHOW FOCTUHUIIBI, COLIMAIBHOTO MIPUIOTA U T.I1.).

16. AHanmu3 aAIMUHUCTPATUBHOM PabOTHI B CONMANBHBIX MPUIOTAX /IS IETeH U TIOAPOCTKOB.

17. Ananu3 anMUHUCTPATUBHOM paboThI B cityx0e «Tenedon noBepus».

ok wdE
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AHanu3 omnbITa OpraHU3alMOHHO-a/IMUHUCTPATUBHON pabOTHI B CITY>KO€ 3aHATOCTH.

AHanu3 onpITa aIMUHACTPATUBHON PabOTHI B MOABEIOMCTBEHHBIX yupekaeHusx Komurera mo
JieaM MOJIOACKHU (Ha MpUMepe MOJOJSKHON CIy:KObl 3aHSTOCTH, COLMAIbHO-IIPABOBOIO
LEHTPa U1 MOJIOAEHKH U T.IL.).

AHanu3  aJIMUHUCTPATUBHOM  pabOThl MO  OKa3aHHIO  peaOWIMTAI[MOHHBIX  yCIYyT
HApKO3aBUCUMBIM B COIHMANBHBIX cCiy’kOax Camapckodt oOmactu (Ha mpuMepe OJHOW U3
CITyXk0).

AHaJIn3 OMbITa UCIIOIB30BAHUS CPEJCTB MACCOBOM MH(POPMALIUN B OPraHU3AMHU S TEIBHOCTH
TEPPUTOPHUATBHBIX COLIMATBHBIX CITYXKO.

AHau3 ombITa yIpaBlIeHUs IEPCOHAIOM B COIUANBHBIX CTYk0ax T. ToabsaTTH.

Anamn3 3ddextuBHOCTH (IO OJHOMY WM HECKOJIBKHM KpPUTEPHSIM) OPTraHHU3AIlMOHHO-
aJIMUHHUCTPATUBHOU PabOTHI B COIMANIBHBIX CTYk0ax (OAHON WJIM HECKOJBKUX) I. TOABATTH.
AHaJIM3 OmbITA YYPEKICHUH COLUAIBHOTO OOCTYKUBaHUA T'. TOJBATTH MO IUIAHUPOBAHUIO U
POrPaMMHUPOBAHUIO CBOEH JEATEILHOCTH (HA MPUMEpE OJHOTO U3 YUPEXKICHUN).

AHaJIu3 OIbITa aIMUHUCTPATUBHOW pPaOOTHI OPTaHOB COLMAIBHOM 3alllUTHI HACEICHUS  I10
OKa3aHUIO COLMAJbHOW TOMOIINM MAallOOOECIEUEHHBIM CEMBbSIM M Manoo0ecrneYeHHbIM
OJINHOKUM TpakJlaHaM.

AHanu3 ombiTa OpraHU3alMOHHO-3IMUHUCTPATUBHON paboThl B l'ocynapcTBeHHO# ciyxOe
MEJUKO-COLUAIIBHON dKCIIEPTU3BI.

AHanu3 ombITa OpPraHU3alMOHHO-3IMUHUCTPATUBHON pabotel B [leHcmonHoM ¢onme
Poccuiickoit @enepanuu.

AHanu3 coiepkaHHs W METOAMK OpraHU3alMOHHO-3JIMUHUCTPATUBHON  paboOThl B
YUPEXKJIEHUAX U OpraHu3alusax o0pa3oBaHusl.

AHanu3 coiepkaHHs W METOJAMK OpraHU3allMOHHO-aJIMUHUCTPATUBHON  paboOThl B
YUPEXKJEHUAX U OpraHU3alusiX 3paBOOXPAHEHUS.

AHanu3 ombpITa KagpoBOro obecredeHusl aIMUHUCTPATHUBHOW JAESITEIbHOCTH B CHUCTEME
COLIMATILHOU PabOTHI.

AHanu3 HOPMAaTUBHO-TIPABOBOW 0a3bl aIMUHUCTPATUBHON pPabOTHI B CHCTEME COIHMAbHBIX
CITYXO0, YUPEKJICHUN U OpraHu3aIiil.

8.3. Tumnosbie KOHTPOJIBHBIC 3aJaHUsl HWJIH HHBIEC MAaTepuajJdbl IAJd [MPOBECACHUSA

MPOMEXYTOYHOM ATTECTAILIUA

@dopma NpoBeACHUS MPOMEKYTOUHOM aTTeCTallMd MO JAUCHUIUIMHE:AU(PepeHIupOBaHHbIN

3a4cT (HO pe3yjibTaTaM HAKOIIHUTEIBbHOI'O peI>’ITI/IHFa HJIn B cbopMe INMUCBEMCHHOTO OHpOCEl).

N

©CoOoNO AW

11.
12.
13.
14.

IIpuMepHBbIi NepedYeHb BOPOCOBIUCEMEHHOI0 ONpoca
(ITK-4:UTIK-4.1.,1UTIK-4.2 ;ITK-5:UTIK-5.1.,UTIK-5.2.,1TIK-5.3.)

Teopernueckrne OCHOBBI OpraHU3allMOHHO-aIMUHUCTPATUBHON pabOTHI.

IIpaBoBasi 0OCHOBa OpraHU3alMOHHO-aIMUHUCTPATUBHONW PabOThl B CUCTEME COLMAIBHBIX CITYXO,
YUPEKIACHUN U OpraHu3aIuil.

Opranu3annoHHblie (POPMBbI COLUATIBHON PaOOTHI.

CoumanbHas cily:k0a Kak HHCTUTYLIMOHAJIbHAsl OCHOBA OpraHU3allMy COLUAIbHONW PaOOTHI.
IIpaBoBoOIi cTaTyc COLMANBHBIX CITYKO, YUPEXKICHUN U OpraHnu3aIuil.

Opranu3zalioHHasi CTPYKTYpa YUpEXIeHUN COLMaNbHON chephl.

Tumne! yupexxaeHuit conuaabHON cepsl.

Opranu3alnoOHHO-aIMMHUCTpATUBHAs pab0oTa Kak BUJ TPYIOBBIX OTHOIICHUH.

PykoBoauTeNnb Kak OpraHn3aTop M aAMUHUCTpaTop. Ero ocHOBHBIE 331a4M U GYHKLIUU.

Cucrema HOPMaTUBHO-TIPABOBBIX aKTOB, 00pa3yromux 0azy OpraHU3alMOHHO-
aJIMUHUCTPATUBHOM pabOTHI.

['ocynapcTBeHHbBIE CTaHIAPTHI COLUAIBHOTO 00CTYKHUBaHHUS.

YcraBbl, MOJI0KEHUS U JOLDKHOCTHBIE HHCTPYKIUHU. VX CTpyKTypa U conepkaHue.

Hasnauenue, coctaB HOpM 1 HOpPMaTHUBOB, HCIIOJIb3YEMBIX B YIIPABICHUU.
Tapudno-kBanudpuKkanoOHHbIE XapaKTEPUCTUKH JOIKHOCTEH.
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Cucrema oriaTel Tpyia B 00 KETHOH cdepe.

apanTtuu U JABrOTHI B 0O0NACTH OIJIATHI U HOPMHPOBAHHUS TpPyda paOOTHUKAM COLMAIBHOMN
cdepsl.

Conmepxanue ¥ METOJUKA AJMHUHUCTPATHBHON pabOThl B CHCTEME COLHAIBHBIX CIYXKO,
YUPESXKJACHUN U OpraHU3aIUH.

Cratudeckoe U IMHAMHUYECKOE COJIep)KaHUE aJIMUHUCTPATUBHOM pabOTHI.

Bunet u  ¢dopMbl OpraHM3allMOHHO-3JIMUHHUCTPATUBHBIX BO3JICHCTBUHM, MNPUMEHSIEMBIX Ha
IIPaKTHKE.

MeToauku co3aaHusl COIMAIbHBIX YUPEKICHHM, OpraHu3aIuil.

[IpakTHueckre METOAUKH PA3BUTHS COLIMANIBHBIX YUPEHKACHUIA.

OnsIT CTpaTeruy U TaKTUKHA COBEPLIEHCTBOBAHUS JESATENIHOCTH COLIMAIBHOTO YUPEXKICHNUS.
TexHonoruyeckoe copepkaHue OpraHM3aMOHHO-aIMUHUCTPATUBHON paOOTHI.

CO6op, 06paboTka, cucTeMaTH3aIusl, HAKOIIJICHHE U UCTIOJb30BaHNE HH(POPMAITUH.
Opranu3alOHHBIA MEXaHU3M paclpeiesieHus U 3aKperuieHus QyHKIU.

Pabora c xagpamu.

Pa3paboTka opraHu3alMOHHBIX JOKYMEHTOB.

[ToaroroBka pacnopsiAUTEIbHBIX TOKYMEHTOB.

TexHonoruu pazpabOTKH KOMILIEKCHBIX TUIAHOB B COLUATIBHBIX YUPEKICHUSX.

[Ipouecc peanuzanuu aIMUHUCTPATUBHBIX PELLICHUI.

OnbIT UCTIONB30BAHUS CUCTEM KOHTPOJIS UCTIOTHEHHUS.

CoBpeMeHHbIE TEXHOJIOTUHU TIOJrOTOBKU U MPOBE/ICHUS COBEILAHUH, 3aCeIaHN.
PesynbTHpyromee conep:kanue aAIMUHUCTPATUBHON paOOTHI.

Bujbl pe3ynbraToB aIMUHUCTPATUBHON paOOTHI.

Mopenu BBICOKOPE3YIbTATUBHOIO OMbITA aJIMUHUCTPATUBHON pabOThl B Pa3IMYHBIX CTPYKTypax
— COLMaIbHOM 3alUThl, 00pa30BaHus, 3APABOOXPAHEHUSI, ADMUHU, [IPABOOXPAHUTENbHBIX OpraHax.
MeToauKH OLIEHKH Pe3yJIbTaTUBHOCTH aIMUHUCTPATUBHOU PabOTHI.

OcHoBHbIE (PaKTOPbI BHICOKOM U HU3KOW Pe3yIbTaTUBHOCTH.

CopepxaHue U METOAMKA aJMHHHUCTPATUBHON pabOThl B YUPEKACHUAX COLMAIBHOM 3aIUTHI U
3/IpaBOOXpaHEHHUS.

CopneprxaHue U METOJIMKAa aIMHUHHMCTPATUBHON PabOThI B yUPEXKIECHUIX 00pa30BaHMUs.

OneIT KagpoBOTro obOecreyeHus] aJIMUHUCTPATUBHOM NEATENbHOCTH B CHUCTEME COL[MAIIbHOMN
paloThI.

[TonsTue «xaapoBoe odbecrieueHne». Pa3HOBUAHOCTH KaApOBOro 0OecreueHusl.
Conunonornyeckuii NOpTPET pyKOBOJUTEIS COLIMAIBHOTO YUPEXKICHUS.

[Ipouecc popmMupoBaHus U CTAHOBIECHUS PYKOBOIUTENEH.

IIpakTrka opMUpOBaHMS U HCIIOJIB30BAHMS KaJpOBOTO pe3epBa.

[Ipo6nembl nmpodeccroHanu3mMa KaJpoB, BHIIOJHSIOIUX OpPraHU3alMOHHO-aIMUHUCTPATUBHYIO
paboty. MeTozb! OLIEHKH YPOBHS MpodeccHoHann3Ma.

[IpakTuueckre (opMbl MU METOJAbl MOBBILIEHUS KBAIU(PHUKAIMK KaJpoB, MX HA3HAYCHHE U
XapaKTepUCTHKA.

JlenoBoii UMUK KaJIpOB, BBHIOJIHSIONIUX OpraHN3allMOHHO-aIMUHUCTPATUBHYIO padoTy.
WNupopMallMOHHO-TIPAaKTHUECKUE OCHOBBI M3YYEHHs, PACIPOCTPAHEHHs M BHEAPEHHs OIbITa
OpraHMU3alIOHHO-aIMUHUCTPATUBHON PabOTHI.

[IpakTHKa pacnpoCTpaHeHHUs OTbITa OPraHU3AMOHHO-aIMUHUCTPATUBHOM PabOTHI.

[IpaxTuka BHeApeHUs (OCBOEHHUS) IIEPEIOBOTO ONBbITa aAMUHUCTPATUBHON PaOOTHI.



