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Yreepiaena Ha 3acenanuu kadeapbl «IKOHOMMKA U YIIPABIEHUE)
[Tporokon Ne 8§ or 27.04 2018r. 5 '
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1.IlepevyeHb MJIAHMPYEMBbIX Pe3yJbTATOB 00yYeHHS M0 TUCHHUIINHE, COOTHECEHHBIX C
IJIAHUPYEMBbIMH pPe3y/IbTaTaMH 0CBOCHHS 00pa30BaTe/bHON MPOrpaMMbl

1.1.1enn ocBOSHMS TUCITUILINHBI

LensaMu ocBOCHUS TUCHMILINHGI SIBJISIOTCS:

- MOJTyYeHUE 3HAHWUW, HEOOXOIMMBIX JUIsl MPABUIBLHOTO COCTaBIICHHUS W O(opMieHUs
JIOKYMEHTOB, BO3HHMKAIOIIUX B MPOLIECCE MPUHATUS U PeaIU3allMU YIPABICHUECKUX
peUIeHUI;

- OCBOGHHUE OOIIENPHUHSATHIX B MUPE MPEIITPHHUMATEIHCTBA JICKCUKU U CTUJIS JICJIOBOU U
KOMMEPYECKONH KOPPECHOHACHIIMHU JUIsI CBOOOJHOTO M PAaBHOINPABHOIO OOIICHUS C
napTHEpamH.

1.2. B cooTrBeTcTBUH ¢ BUAaMHU IMPOPEeCCHOHATIBHON IeATeNbHOCTH (MH(POPMAIIMOHHO-aHATUTHYECKAs
NeSITeIbHOCTD), Ha KOTOPhIE OPUCHTHPOBaHA 00pa30BaTe/IbHAs MPOrpaMMa HaIpPaBICHUS OATOTOBKU
38.03.02 «MeHEIKMEHT» COAEpkKaHUE JUCHUUILIMHBI «/OKyMEHTHpOBaHME YIPABICHUYECKOU
JESTSIILHOCTHY TIO3BOJIUT O0YUYAIONIMMCSI pEIIaTh CIIeIYIONHe MpodeccHOHAIbHBIE 3a/1a49u:

- cOop, 00paboTka 1 aHaKM3 HHPOpPMAIHH O (paKTOpax BHEIIHEH BHYTPEHHEH CpeIbl OPTaHU3aAIMH IS
NPUHATHUS YIIPABICHYCCKUX PEIICHUS,

- IOCTPOCHHE U MOIePKKa (YHKIIMOHUPOBAHMS BHYTPEHHEH WH(GOPMAIMOHHO CUCTEMBI
opranmu3anuu s coopa nHGOPMAIIUH C IETBI0 TPUHATHS PEIICHUH, INTAHUPOBAHUS ACSITEILHOCTH U
KOHTPOJIS;

- cO3J]aHKe U BeJieHUe 0a3 JaHHbBIX 110 Pa3IMYHbIM MOKa3aTesIM (PYyHKIIMOHUPOBAHUS OpraHU3aLui;

- pa3zpa0oTKa 1 nojiepKKa (YHKIIMOHUPOBAHUS CUCTEMBI BHYTPEHHETO IOKYMEHTO000pOTa
OpraHu3aluy, BefieHrne 06a3 JaHHBIX 110 Pa3IMYHbIM MOKa3aTeNsIM (yHKIIMOHUPOBAHUS OpraHU3alnii;

- pa3paboTKa CUCTEMBbI BHYTPEHHETO0 JOKYMEHTOO00pOTa OpraHu3aluy; oleHka 3 pekTuBHOCTH
MIPOEKTOB;

Kpome yxazannsix B PI'OC mnpodeccnoHanmbHBIX 3a7ay, oOpa3oBaTeNbHbIE IPOrpaMMBbl BCEX
YKa3aHHBIX HaIlpaBJICHUH MOJATOTOBKU MO3BOJISAT O0YYaIOIIUMCS pelliaTh U APYyrue 3a1auu :

- (opmupoBaHuMe YMEHMH U HaBBIKOB B OOJIACTM JIOKYMEHTHPOBAHUS YIPaBIECHUECKOM
JeSITEIbHOCTH Ha IPEIPUITHH;

- OBJAJCHME MpUEeMaMH M HaBbIKaMH OQOPMIICHHS BCEX OCHOBHBIX YIIPABIECHUECKUX
JIOKYMEHTOB;

- OBJIaJICHUE PUEMaMH 1 HaBbIKAMU COBPEMEHHOMW JIEI0BO MEPENICKHY;

- U3y4YeHHE OCHOB OpraHU3aluu JOKYMEHTO000pOTa 1 XpaHEHUS JJOKYMEHTAIIH;

- ¢opmHpoBaHHE CHOCOOHOCTHM CAaMOCTOSTEJBHOTO M  TBOPYECKOTO  HCIIOJIb30BAHUS
MOJIyYE€HHBIX 3HaHUH B IpOIlecce MOCIEAYIONIEro 00yueHus U MPaKTUUECKOH 1eITeIbHOCTH.

1.3. Kommerennuu o0y4aromerocs, GopMUpPyEeMbIe B Pe3yJIbTaTe OCBOCHUS IUCIUILTIHBI
B pesynbTare 0CBOCHUS AUCHUILTUHBI Y 00y4aromuxcst GOpMUPYIOTCS CIeIyIONe KOMIETEHIIUH:

Kon HanmenoBanue koMeTeHIUN
KOMITIETEHIINH
IIK-11 Brnanenue HaBblkaMu aHanu3a MHPOPMALUHU O (YHKIMOHUPOBAHUHU CUCTEMBI

BHYTPEHHETO JOKYMEHTOOOOpOTa OpraHW3aluy, BEJCHUS 0a3 MaHHBIX IO
Pa3IMYHBIM MOKa3aTessiM U (HOpMUPOBaHHUS MH(OPMAIIMOHHOTO 00eCreueHHs
YYaCTHHKOB OPTaHM3aLMOHHBIX IPOEKTOB




5

1.4. TlepedeHp MIAHUPYEMBIX PE3YJIbTATOB 00YUCHHUSI 1O JUCITUTIIIMHE

PGSYJ'IBTaTBI OCBOCHUS JHUCIUIIINHBI

Texnonoruu popmMupoBaHus
KOMIIETEHIMH M0 YKa3aHHBIM
pe3yabTatam

CpenctBa u
TEXHOJIOTUU
OIICHKH I10
YKa3aHHbIM
pe3yabTaram

3naem:

IIK-11

TepMI/IHOJIOI‘I/IIO I[OKYMCHTI/IpOBaHI/IH
YIPaBICHYECKOU NCATCIBHOCTH |

Jlexiuu ¢ pazbopom
YIPABJICHYECKUX CHTYAI[UH:
TCPMUHOJIOTUIO JOKYMCHTHUPOBAHUA
YIIPaBJICHYECKOM ACATSIbHOCTH |

YcrHbIN onpoc;

OCHOBHBIC HOPMAaTUBHO- | OCHOBHBIC HOPMAaTUBHO-
METOJINYECKUE MaTepuaibl 1o | MeToAuYeckue  MaTepuanbl 10
JOKYMEHTUPOBAHUIO YIIPABIECHYECKON | TOKYMEHTUPOBAHUIO
JEeSITeIbHOCTH u HAy4YHO- | YIPABIECHYECKOW JEATEIbHOCTH H
HCCIIEIOBATENbCKYIO JINTEPATypy B | HAyYHO-UCCIIEIOBATENbCKYIO TectupoBanue;
o0JacTu JeNonpou3BOICTBA ; TUTepaTypy B obnactu
TUIIOBBIC HHCTPYKIUU 1o | ACJIOMIMPOU3BOACTBA ;
JOKYMEHTUPOBAHUIO YIPABICHYECKOH | TUMOBBIE UHCTPYKIIUU 1o
NESITeNbHOCTH W TpeOOBaHHMA K | JIOKyMEHTHPOBAHUIO
COCTaBJICHUIO u o(OpMIIEHHUIO | YIPAaBIEHYECKOW JEATEIbHOCTH H
JIOKYMEHTOB, TpeOOBaHUS K COCTaBJICHUIO H
0COOCHHOCTH JIOKYMEHTO000pOTa. 0 OPMIICHHUIO TOKYMEHTOB,;

0COOEHHOCTH JIOKYMEHT0000poTa
Ymeem: [IpakTuueckue 3aHSTHS no | CocraBnenue
IIK-11 COCTaBJICHHIO JOKYMEHTOB pa3Horo | manku “Jleno” ¢
IpaMOTHO pa3pabaThiBaTh OCHOBHBIE | BHJA: HabopoM
BB YIIPABIEHYECKUX TOKYMEHTOB ; rPaMOTHO pa3pabaThIBaTh OCHOBHBIE | OCHOBHBIX
COCTABJIATh JICJIOBBIE U KOMMEPYECKHE | BUJIbl YIPABICHUYECKUX JOKYMEHTOB | OpraHU3allOHHO-
NHUCHMA ; pacropsaauTeabHbIX

COCTAaBJISITh JIEJIOBBIE U KOMMEPUYECKHUE
IIHCbMa Ha HHOCTpaHHOM S3BIKC
;FICTIOJI30BaTh B YIPABJICHUYECKOW H
WHOU npodecCHOHATbHON
NeATEIbHOCTH MIPUKJIAHBIE
MpOrpaMMHBIE CPEICTBA U CPEJCTBA
OPITEXHUKHU .

COCTAaBJIATh JIEJIOBbIE u
KOMMEpPYECKHE MUChMA |

COCTAaBJIATH JIEIIOBBIE U
KOMMeEpYECKHE NMHChMa Ha
MHOCTPAHHOM S3BIKE ;HCII0Ib30BATh
B YIIPABJIEHYECKOW ¥ HHOU
poeCcCUOHATILHOMN 1eATEIbHOCTH
MIPUKJIAHBIE IPOTPAMMHBIE
CPEICTBA U CPEACTBA OPITEXHUKHU

JIOKYMEHTOB U
JICTIOBBIX ITUCEM ;
TectupoBanue

Hmeem npakmuueckuit onvim:
IIK-11

odopmiteHus manku «Jlemox:
COCTaBJICHUS OCHOBHBIX BUJIOB
yIpaBIE€HYECKUX  JOKYMEHTOB B
COOTBETCTBUM  C  TpeOOBaHHUSIMHU
HOPMaTUBHO-TIPABOBBIX aKTOB PD ;
paboThI c COBPEMEHHBIMU
TEXHUYECKUMHU CpelacTBaMHu u
MH(POPMALIMOHHBIMH TEXHOJIOTHSIMH .

CamocTosTenbHas pabota
oOyyaromuxcs 1Mo  0(hOpMIICHUIO
manku «Jlemo»:

COCTaBJIEHUS  OCHOBHBIX  BHJIOB
YIpPaBIE€HYECKMX  JIOKYMEHTOB B
COOTBETCTBUM C  TpeOOBAHUAMHU
HOPMaTUBHO-TIPABOBBIX aKTOB PO ;
paboThI ¢ COBPEMEHHBIMU
TEXHUYECKUMU CPECTBAMH U
MH(POPMAIIMOHHBIMH TEXHOJIOTHSIMH

[IpoBepka nmanku
«Jlemo» Ha
COOTBETCTBHUE
COCTaBJIEHHBIX
YIPABJIEHYECKUX
JIOKYMEHTOB
TpeOOBaHUSAM
I'oCT P
6.30.2003
TectupoBanue
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2. MecTo THCUMILIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOI MPOrpamMMbl
JlucuuIuinHa OTHOCUTCS K BapHMaTWBHOM yactu ydeOHoro rana 38.03.02 «MeHemKMeHT
(ypoBeHb OakanaBpuara). Ee ocCBOeHHME OCYIIECTBISETCS B 7 - OM CEMeCTpe OYHOW M 3a04HOH (hopm

00y4eHusl.
HaumenoBanue qucuuruiv, Kon n naumeHnoBanue KoMneTeHIm(it)
Ne ONPEEAOINX MEXIUCIUIUIMHAPHBIE
/1 CBSI3U
[IpenmecTByronme TUCHUTUIMHBI (IPAKTUKN)
«OKOHOMHUKA OpraHu3alun» OK-3
«JlemoBbIe KOMMYHHUKAITHI ITK-2, T1K-12
[Tocneayronue NTUCHUTUIMHBI (IPAKTUKN)
«YTIpaBJICHHE Ka4eCTBOM» I1K-6
«Jloructuka» I1K-6
3. O0beM IMCUMILVIMHBI B 324€THBIX eIMHUIAX C YKA3aHHEM KOJHMYeCTBA aKaJeMU4eCKHX

9aC0B, BBIJICJICHHBIX HA KOHTAKTHYIO paﬁoTy oﬁyqamnmxca C nmpenoaaBarejiemM (I[O BHUJIaM

y4eOHBIX 3aHATHI) H HA CAMOCTOAITEJILHYIO padoTy

Pacnpez[eneHI/Ie (1)OHI[a BPCMCHHU I10 CCMCCTpaM U B aM 3aHATHH

Bunbr 3ansTwii ouHas (hopma O04YHO-3209Has popma 3aouHas Gopma
oOyueHus oOyueHus o0OyueHus
Htoro yacos 108 u. - 108 u.
3a4eTHBIX CIUHUIT 33.¢. 33.€.
Jlexmuu (yac) 18 - 2
[IpakTuyeckue (CEMHHAPCKHE) 28 - 10
3aHsTHS (Jac)
CamocTosTenpHas padboTa (4Jac) 62 - 92
JuddepeHurpoBanHblii 3a4eT , 7 ceMecTp 7TceMectp, 4 yaca
ceMecTp /Jac.

4. Copep:kanue JUCHUILIMHBI, CTPYKTYPHMPOBAHHOE N0 TeMaM (pa3jejiaM) ¢ yKa3aHHeM
OTBEJCHHOI0 HA HUX KOJMYeCTBA aKaJleMHUYeCKMX YaCOB U BHI0B Y4eOHBIX 3aHATHI

4.1. Conep:xaHue TUCHMILINHBI

No Paznen qucuumuimasl Bunbl yueOHBIX 3aHATHH, BKITIOYAS Cpencta u
2
1/ CaMOCTOSITENIbHYIO pa0OTy CTYICHTOB U | TEXHOJIOTUHU OLIEHKH
I TPYAOEMKOCTb (B aKaJIEeMHUUECKUX
yacax)
) 2 Rl ~ Q
- 0 X - S
= o 8 g2 S w &
= Q = o S Rs o = o = < o
o 1 H = IO T T o0& 2 T <
£5 |EXESgEG T CE 5
= Q, L SIS 3 s 0Q
= L =R ©) o
Tema 1. JIokyMeHT 1 CHCTEMBI -/-1-
JIOKYMEHTAaIluu VcTHEIN O11pocC,
1 1/0 2/0 215 IOJrOTOBKA JIOKJIAI0B
2 Tema 2. Yupapnenueckas 1/0 2/2 a/7 VYceTHbIH ompoc,
JOKYMEHTaIHs IIOJrOTOBKA JIOKJIA/I0B
Tema 3. CocraBnenue u Cocrasnenue
3 odopmMIIeHHE OCHOBHBIX 4/2 8/4 20/23 | OCHOBHBIX
JTOKYMEHTOB yIpaBlIeHYECKUX
JTOKYMEHTOB
4 Tema 4.Opranuzanus 2/0 2/0 2/5 VYcerHBI ompoc,
JOKyMEHT0000pOTa TECTUPOBaHUE




Tema 5. Cucremarusanus

YcTHbIM ompoc,

S | moxymenros 2/0 2/0 2/5 COCTaBIIEHUE
JIOKYMEHTOB
Tema 6.CoBpeMeHHbIE CITOCOOBI 1 N
6 P 2/0 2/0 10/13 | Yernsiii onpoc
TEXHUKA CO3/IAaHUS JJOKYMEHTOB
/ Tema 7. JlenoBbie 1 KOMMEpYECKHE Cocrasrenue
' p 2/0 4/2 10/13 | menoBeIx 1
nHchbMa
KOMMEPYECKHX [THCEM
YcTHbI onpoc
8 Tema 8. IlpaBuna u  dopmbl poc,
. COCTABJIEHUE TTUCEM
KOMMEpUYECKO  MEpenucKkd ¢ 1/0 2/0 417
Ha MHOCTPAHHOM
3apyOeKHBIMU MTAPTHEPAMH
SI3BIKE
9 | Tema 9. KoppecnonueHuus, VeTHBIi onpoc,
epAzAMTHAL ¢ 1POBE/ICHHEM 1/0 2/2 417 COCTaBJIEHUE MTPOYUX
MNEPUOJUYCCKUX MCPOIPHUATHU, U
JIOKyMEHTOB
1poyas KOpPeCHOHIEHIINS
10 | Tema 10. Opranuzamusi paboOTH ¢
JOKYMCHTaMH, COIePIKAIIIMH 2/0 2/0 417 VCTHBII Ompoc
KOH(UICHIIMAIBHBIC CBEICHHS
ITpomexyTOouHas aTTecTanus 1o Junddepeniu-
pONERYT 18/2 | 28/10 62/92 dopep

JUCLUILINHE

pOBaHHHﬁ 3a4€CT

[Ipumeuanue: -/-, 06vem uacos coomeemcmeento 0Jisi OYHOU, 3A0YHOU opm 00yYeHUs

4.2. Coaep:kanue MPaKTHYECKUX (CEMHUHAPCKUX) 3aHATHIA

O6bem dopma npoBeieHUs
HanmenoBaHue TeMbl MPaKTUYECKUX
No . 4acoB
(ceMHHapCKUX ) 3aHATHIA
1 | IlpakTuyeckoe 3ansTHe 1Mo TeMe 1 JJokymeHt 210 YcTHBIM onpoc
1 CUCTEMBI JOKYMCHTAIIUN
2 | [IpakTuueckoe 3aHATHE 1O Teme 2 2/2 YCTHBIN onpoc
praBJ’IeH‘ICCKaH JOKYMCHTaI sl
3 | [IpakTnyeckoe 3aHsATHE 1O Teme 3 CocraBrieHue 10KyMEHTOB
CocrtaBnenne ¥ O(pOPMIEHHE  OCHOBHBIX 8/4
JOKYMCHTOB
4 KonTponbHbie BOIPOCHI IS
[Ipaktnueckoe 3ansTHe 1O Teme 4 210
Opranu3zanus JOKyMeHT0000poTa TOBTOPCHIA, COCTABIICHHC
JIOKYMEHTOB
5 | [lpaktiueckoe 3aHATHE 1O TeMe 5 2/0 VYcerHbii orpoc, COCTaBJICHUE
CI/ICTCMaTI/BaHI/I}I JAOKYMCHTOB JOKYMCHTOB
6 [IpakTnueckoe 3aHsaTHe 1O TeMe 6 KoHTponbHBIE BOIPOCHI 115
CoBpeMEeHHBIE CIOCOOBI M TEXHUKA CO3aHMS 2/0 MTOBTOPEHMS, COCTABIICHUE
JIOKyMEHTOB JIOKYMEHTOB
7 | IlpakTuueckoe 3aHsATHE 110 TeMe 7J{enoBble 1 412 CocraBieHue nucemMm
KOMMEPUYCCKHUEC IMMUCbMa
8 | IIpakTuyeckoe 3ansTHE 1O TeMe 8 Ilpasiia CocraBiieHne nuceM Ha
U (OpMBI  KOMMEPYECKOH  IEPENUCKH  C 2/0 MHOCTPAHHOM SI3BIKE
3apyOeXKHBIMHU TAPTHEPAMHU
9 | [IpakTuyeckoe 3aHATHE 1O Teme 9 CocraBiieHnEe JOKYMEHTOB
KOppCCHOH,Z[CHL[I/IH, CBsi3aHHas C MPOBCIACHUCM 2/2
MEPUOJIUUECKUX  MEPONPUATHH, ¢  mpoyad
KOPPECTIOHICHLIUS
10 | Ilpaktuueckoe 3amsarue 1o Teme 10 YcTHbI# onpoc
Opranuzanus  paboTel ¢ JOKyMEHTAaMH, 2/0
COACPXKAIIUMHN KOH(l)I/I)_ICHL[I/IaJ'IBHBIe CBCACHUA
Hroro 3a 7/7cemectp | 28/10

[Mpumedanue: -/-, 06vem uacos coomeemcmeeHHo Ok OYHOU, 3A0YHOU POPM 0OYUeHUs.
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5.Y4eOHO-MeTOAMYECKOE 0OOecTIeueHHe CAMOCTOSITEIbHOM PadoThI
0o0yyarumuxcst Mo JUCHHUIINHE
TexHosIornyecKasi KapTa caMmoCTOAATeIbHOM Pad0ThI CTY/IEHTA

Kox Hrtoroseri CpencrtBa u O6beM
peanusye Buj f1eATeNbHOCTH CTYEHTOB [poAyKT | TCXHOJIOTHH 1acos
Moi (3ajaHus HA CAMOCTOATENbHYIO pabory) | CAMOCTOATCILHON OLICHKH
KOMIIETEH paboTsl
117011
IToaroroska K MPaKTUYECKUM ITucemennas OreHka 62/92
ITK-11 3aHATHUAM, NPOMEXYTOYHOW | paboTa, yCTHBIM | MHCHMEHHBIX
aTTecTaluu, HamucaHue pedepaToB u OTBET, pabor,
cooOIeHn i pedepar,coobme | pedeparos,
[IpuMepHBIii TIepeueHb NpakTUYecKux | HHUE. OT4eT Mo | COOOIICHHH,
3aJlaHuM Ul CaMOCTOATEIbHOU pabOThI rpynmaM uin TECT
M0 TOJTOTOBKE JOKYMEHTOB B MAanKy | WHAMBHAYaJIbHO | CAMOIPOBEPK
«/lemo» HHE u. [IpoBepka
JIOKYMEHTOB B
nanke «Jlemno»
Hroro 3a 7/7cemectp | 62/92

Pexomennyemas smreparypa: 1,3,9+ unrepHer-pecypcni:

1. Tapant [DOnexkTpoHHBIA pecypc| : HHPOpPM. — MpaBoBOM mopTan. — Pexum gocryma:
http://www.garant.ru/. — 3ar. ¢ skpaHa.

2. Jlenmompou3BoaCTBO [DIIEKTPOHHBIN pecypce] : KypHai. — Pexxum mocrtyma: http://www.top-
personal.ru/officeworks.html. - 3arn. ¢ skpana.

3. lemomnpou3BOACTBO U JIOKYMEHTOOOOPOT HA MPEANPHUATHH [ DIEKTPOHHBIA pecypc] : KypHAIT. —
Pexxum noctyna: http://www.delo-press.ru/journals.php?page=documents. — 3ari. ¢ sxpaHa.

4. Wznatenbckuii oM «I peOGeHHUKOBY [ DIIEKTPOHHEIN pecypc]. - Pexum gocryna:
http://www.grebennikov.ru/. — 3arux. ¢ skpaHa.

5. Koncynprant IImoc [OnekTpoHHBIN pecypc] : odpunmanbHelii callT komnanuu «KoHCYynbTaHT
[Tmroc». — Peskum moctyma: http://www.consultant.ru/. — 3aru. ¢ sxpana.

COJIEP)KAHUE 3ATAHUM OJISI CAMOCTOSITEJABHOM PABOTHI

CamocrosiTenbHasi paboTa CTY/I€HTOB OCYILECTBIISIETCS BO BHEYPOUHOE BpeMs I0JI KOHTPOJIEM
MIPEno/iaBaTesis B 4aChl KOHCYJIbTallUM.

CamocTtosiTenbHOH pabOTON CTYIEHTHl 3aHMMAIOTCSI B T€UEHUE Bcero Kypca odydenus. OHa
MpeAyCMaTpUBAET U3YUEHUE 3aKOHOB, HOPMATHUBHBIX MPABOBBIX aKTOB U METOJUYECKUX JOKYMEHTOB,
perJaMeHTUPYIOIIUX TEXHOJOTHIO CO3JJaHusl, 00pabOTKU, XpaHEHUS U MCIIOJIb30BaHUS IOKYMEHTOB B
TEKYILEH AeATeNbHOCTH YUPEKICHUH, a TakKe padoTy CIIyKObI 1€TONPOU3BOICTBA HA MPEANPUATHIX
Poccuiickoit ®enepariun, w3ydeHHe 3apyO0eKHOTO OMbITA B YaCTH BEICHUS W pErIaMEHTAIHH
JIEJI0NIPOU3BO/ICTBA.

CamocrosTenbHast padoTa CTyICHTOB BKJIIOUYAET:

- U3yYEHHE CTYIEHTOM TE€M, COOTBETCTBYIOIIMX y4eOHOMY IUIAaHY JIUCIMILIHHBI,
CaMOCTOSITEIIHO 110 MaTepuajgaM y4eOHOH, HAy9YHOU M HOPMATUBHOW JIMTEPATyphl, PEKOMEHIOBAaHHOM
paboueii mporpaMMoi TUCIUTIIHHBL;

- TOATOTOBKY K IPAaKTUYECKUM M CEMHUHAPCKUM 3aHIATHSAM IO COOTBETCTBYIOIIUM TEMaM;

- TMOJTOTOBKY CTYAEHTOM JIOKJIaJ0B, COOOUICHUH, WHAMBHIYAIbHBIX pabOT MO BOIpOCaM
COOTBETCTBYIOLIUX TEM, OTPAXKAIOIIUX Pa3JIMYHbIE TPOOIEMBI U 0COOEHHOCTH TEXHOJIOTUU CO3IaHus,



http://www.garant.ru/
http://www.top-personal.ru/officeworks.html
http://www.top-personal.ru/officeworks.html
http://www.delo-press.ru/journals.php?page=documents
http://www.grebennikov.ru/
http://www.consultant.ru/
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00paboTKH, XpaHEHHS U MCIOIb30BaHMS JOKYMEHTOB B TEKYIIEH NEITEILHOCTH YUPEXKICHNH, a TaKKe
paboThI CiTyKOBI IeTONPON3BOACTBA Ha MPEANPUATHX, Kak B PD, Tak u 3a pydexom;

- BBINOJHEHHE 33JaHUH CAaMOCTOATEIIFHO 10 TeMaM Kypca.

Bosblryio yacTh JOKYMEHTOB CTYACHT JOJDKEH BBIMOJIHATH HA IOMAITHEM KOMIBIOTEPE UK BO
BpEMsi, OTBEICHHOE ISl CAMOCTOSATENIFHOIM paboThl B KOMIIBIOTEPHOM KJIacce.

PesynpTaTtoM camOCTOSATENBHONW pabOTHl CTYAEGHTOB JOJDKHA SBISATHCS IallKa JTOKYMEHTOB,
oopMIIEHHBIX B JI€JI0 MO MpaBWJIaM OpPraHU3alMU JOKYMEHTOOOOPOTa, MpeACTaBisgeMas KaKIbIM
CTYACHTOM JI0 3a4e€THOW Hesenu (MM TPYIIO CTYIEHTOB IO YCMOTPEHUIO MPETIo1aBaTes).

Tembl pedepaToB, JOKJIAA0B U BO3SMOKHBIX ITyOJIMKAIIUI

. Ucropus pazButus aenonpounsBojcTsa B Poccun.

. CoBpeMeHHbIe CPeJCTBA JOKYMEHTHPOBAHUS YIIPABICHYECKOH 1EATEIIbHOCTH.

. Oco0eHHOCTH BCKPBITHS KOPPECIIOHIEHIIUY.

. HopmatuBHo- nnpaBoBast 6a3a TOKyMEHTHPOBAHUS YIPABICHUECKON AEATEIbHOCTH.
. UHpOpMannoHHO-TTIONCKOBAs CUCTEMA MIPEIIPUSITHSL.

. OcobeHHOCTH TOKyMEHTHPOBAaHHUS IPOLIECCOB IBMXKEHUS KaJAPOB MPEIIPUATHSL.

. ApXUBHOE XpaHEHHE JOKYMEHTOB.

. KonpunennuansHoe 1e10npou3BoJICTBO.

9. CoBpeMeHHbIE POCCHIICKHE KIacCu(UKATOPHl MHPOPMALIUU U UX POJIb B JOKYMEHTUPOBAHUH
yIIpaBJIEHYECKOH e TETbHOCTH.

10.9xcniepTu3a TOKYMEHTOB U YCTaHOBJIEHHUE CPOKOB XPaHEHUS.

OO OlThs WN B

NuauBuayanbHble (TPyNnoBbie) 3a1aHUs 1JIS CAMOCTOSATEIbHOM padoThl

3ansTue 1. JlokyMeHT U CHCTeMbI TOKYMEHTALUH

3aganue 1.

CocraBbTe cxeMy, XapaKTepU3YIOIIYIO Tallbl pa3BUTHUSA JEIONPON3BOIcTBA B Poccum.

3aganue 2.

COCTaBBTe CpPaBHUTCIbHYIO Ta6n1/1uy JJISA OOHATUH ((YHI/I(i)I/IKaHI/IfI» U «CTaHAapTU3alusi» B
JIEIIONPOU3BOJICTBE, PACKPBIBAIOIIYIO UX CXOJCTBA M OTJIUYHSI.

Jluteparypa: 1-4, 5-9.

3ansaTue 2. YnpaB/eH4ecKasi JOKyMeHTalusl
3aganue 1.
[TpuBenuTe mpuMepsbl 0OPMIICHHS AT B PA3IMYHBIX JOKYMEHTAX.
3aganue 2.
CocraBpTe U OdopMuUTE TaONUIly aHATUTHYECKHX AaHHbIX. CopmynupyiTe BBHIBOABI IO
NPEeCTaBICHHBIM AaHATUTHYECKUM JTAaHHBIM.
Jlureparypa: 1-4, 5-9.

3aunsrue 3. CocraBjienue u opopMiieHre OCHOBHBIX IOKYMEHTOB

3ananmue 1.

Pa3zpaboraiiTe Mon0KEeHHS O TUIAHOBO-PKOHOMHYECKOM OT/IeJie, OTAeNIe MapKETHHTa, OTEeie
cObITa, OyXranTepuu, TEXHOJOTMYECKOM OTJAeNle, OTAele KadecTBa, OTAele HH(DOpPMAIMOHHON
0e30macHOCTH, OT/ENE MPOJIaXx, PUHAHCOBOM OTJENE, TPAHCIIOPTHOM OT/IENe, OT/ACNC JOTUCTUKH U T.
.

3ananmue 2.

Pa3paboraiiTe ODKHOCTHBIE WHCTPYKIHU: PAOOTHHKA IUIAHOBO-dKOHOMHYECKOTO OTHAENa,
paboTHMKA OTIe’na MapKeTHHra, SKOHOMHUCTa MO TpyAY, CHEIHalucTa MO0 HH()OPMAMOHHON
0€30MacHOCTH, MEHEKepa OTJIeNa MPOJaX, HKOHOMHUCTA- MAaTepUANTHCTa OyXTalTepHH, HHCIIEKTOpa
OTJIe1a KauecTBa, TEXHOJIOTUYECKOro OT/eNa U T. II.

3ananue 3.

CocraBbTe 1Ba mpHKa3a 10 OCHOBHOM J€ATEIbHOCTH MPEIIPUITHS.

3ananmne 4.
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CocTaBbTe HECKOJIBKO CIPAaBOYHO-UH(POPMAIIMOHHBIX JOKYMEHTOB.

3aganue 5.

CocTaBbTe MOJHBIA KOMILIEKT JOKYMEHTOB JIMYHOTO MPOMCXOXKICHUS, YUYUTHIBAIOIIUX MPUEM
Ha JIOJDKHOCTbB, MEPEBOJ BHYTPH OpraHH3alMM, YBOJbHEHHE ¢ OGOpMIICHHEM 3amuceil B TPyJOBOM
KHIKKE.

KoMILIEKT BKIIIOYAET CiIe1yoIMe JOKYMEHTHI:

—  pesoMme;

—  3asBJICHMUE;

— ankera (aBroOHorpadus);

—  TPYAOBOU JIOTOBOD;

— TpUKa3 0 IpUeMe;

— 3aIMCh B TPYAOBON KHUXKKE;

— odopmiieHue TMYHOU KapTOUYKU U JIMYHOTO JIEINa;

— 3asgBJICHME O IepeBoJie (JOKIaAHAasl UM CiIy)KeOHas 3alucKa HayaJlbHUKA [1OAPA3JIEIeHUs O
nepeBojie pabOTHUKA Ha APYTYIO TOJKHOCTD);

— IpUKa3 0 IEPEBOJE;

— 3aHECEHHE 3alKcell B TPYAOBYIO KHIDKKY M TUYHYIO KapTOUKY;

— 3agBiIeHME OO0 YyBOJbHEHUM (JOKJIaJHAs WM ClIy)KeOHas 3anucka HayalbHHUKA
nozipaszzenenus o0 yBoJIbHEHHH pabOTHUKA C YKa3aHHEM OCHOBAHUS UJIM PUYHHEI);

— IpuKa3 00 YBOJIbHEHUU;

— 3aHECEHHE 3aMucell B TPYAOBYIO KHUKKY U JJUYHYIO KAPTOUKY.

Jluteparypa: 1-4, 5-9.

3austue 4. Opranuzauus 10KyMeHT0000poTa

3ananue 1.

CocraBbTe noknan Ha TeMy «OCOOEHHOCTH BCKPBITHS KOPPECTIOHACHIIUNY.
3ananue 2.

CocraBbte noknan Ha Temy «MHDOpMAIMOHHO-TIOMCKOBAs CHCTEMa TPEITPUITHI.
Jluteparypa: 1-4, 5-9.

3ansaTue 5. CucremaTusanus 10KyMeHTOB

3aganue 1.

OdopmuTe TUTYIBHBIN JICT JIENIa 7S Iepeladud B apXHB.
3aganue 2.

CocraBbTe HOMEHKIIATYPY 1€ MaJOTo MPEATPHSITHSA.
Jluteparypa: 1-4, 5-9.

3ansaTue 6. CoBpeMeHHBbIE CTIOCOOBI M TEXHUKA CO3/1aHHUS JOKYMEHTOB

3ananmue 1.

Opranu3oBaTh HMHTEPAKTUBHOE IIPOM3BOJCTBEHHOE COBEIIAHWE C IOMOIIBIO  IAaKeTa
npuKiIaaHbIX nporpamm Outlook.

Jlureparypa: 1-4, 7-8.

3anstue 7. /le1oBbIe M KOMMepYecKHe NMCbMa

3aganue 1.

CocraBbTe mNHCHMO-0TBET mpeanpusitus «Cailm» Ha Hpock0y CTPOUTENBHOM MOHTAXKHOM
bupMel «AnTre» pazpaboTaTh NPOEKTHO-CMETHYIO IOKYMEHTAIIMIO Ha CTPOUTEILCTBO KHJIOTO JIOMa B
noc. Kogeneso.

3aganue 2.

CocraBpTe mHCBMO-TIpochOy  Camapckodi  MHKYOATOPHO-NITUIICBOJYECKOW  CTAHIMU B
00JTaCTHYIO aJIMUHHUCTPALIMIO O BBIACICHUN CPEJICTB U3 00JIacTHOTrO OrokeTa B cymme 150 MutH. pyo.
JI0 HayaJla peaan3aluy MOJOJHAKA ITULBI HACCIICHUIO.

3aganue 3.

CocTaBbTe COBMECTHOE IHCBMO-OTBET OOJACTHOIO YIpaBJIEHUS 3ApaBOOXPAHEHUS U
yrpaBiieHus! (MHAHCOB M HAJIOTOBOM MOJUTHKH agMUHHUCTpauuu LleHTpanpHoro paiiona r.0. ToapsaTTu
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O BBIJCJICHHUM JOITOJHUTEILHBIX aCCHTHOBAHUI M3 00JIACTHOrO OO)KETa Ha OKa3aHWE MEIUILIMHCKOM
MIOMOLIY XKHUTEJIAM paiioHa.

3aganue 4.

CocraBbTe nuceMo OO0 «CamuHTek» B KOMHUTET BHEIIHEIKOHOMHYECKHX CBsi3ed Poccuiickon
®denepanuy 0 HAMPABICHUSIX CBOCH JIEATEILHOCTH W € MPOChOOW O BBIACICHUH KBOTHI Ha DKCIIOPT B
2018 r.

3aganue 5.

CocTaBbTe MUCHMO-NIPOCHOY CaMapCKOTO TYPUCTUYECKOro LieHTpa «Boirapb» B KOMHUTET MO
BHEITHEOKOHOMUYECKON JEATEIILHOCTH aJIMUHUCTPAIIMHA 00JIACTU C MTPOCHOO BBIJCIUTE JTUICH3UIO Ha
BbIBO3 B 2018 1. neca B JIutBy B konmvectBe 5000 ky0. M, Tak Kak OJHUM M3 YCIOBHUN IMOCTaBKH
MeOenu Il TYPUCTHYECKOTO KOMILUIEKca B BOJDKCKOW 30HE OT/ABIXA SBISETCS BCTPEYHAS MMOCTABKa
jeca.

Jluteparypa: 1-4, 5-9.

3anstue 8.IlpaBuia u ¢popMbl KOMMepUeCKOi MepenucKy ¢ 3apydeKHbIMU NapTHEPaAMH

3aganme 1.

CocraBbTe THCHMO-TIPOCKOY KoMMepueckoro npeanpustus «CTuib» ¢paHiy3ckor ¢upme
«lvesRoche» o mocTaBke My»KCKHX U IKEHCKHX KOCMETHUECKUX CPEJICTB.

3ananme 2.

CocraBpTe MH(OPMAIMOHHOE MHCbMO KoMMepueckoil ¢upmbl «llluk» Hemeukoit ¢upme
«IBap1» 0 BO3MOKHOCTH MPOJAKU BOJOIMYIHCHOHHON KPACKH.

Jluteparypa: 1-4, 5-9.

3anstue 9. KoppecnonaeHuusi, CBsi3aHHasI ¢ IPOBeleHUEM NePUOINYECKUX MePONPUSTHH,
U MPoYasi KOPppeCnoOHeHIIUs
3ananmue 1.
Hammmure nucbMo ACJIOBBIM TIapTHEpaM C MNPUTTIAIICHUEM IPUHATHL Y4YaCTHEC B BBICTABKC
MIPOJIOBOJIbCTBEHHBIX TOBAPOB.

3ananue 2.

CocraBbTe MO3/IPAaBUTENBHYIO TEIETPAMMY.

3ananue 3.

Hanummre 31eKTpOHHOE TUCHMO ¢ KOMMEPYECKUM MPEAJIOKEHUEM.

Jluteparypa: 1-4, 5-9.

3ansarue 10. Opranuszanus padoTsl ¢ JOKYMEHTAMU, COJePKAIUMHU KOHPUIeHIHATbHbIE

CBeIeHH A
3aganme 1.
JlaiiTe XapakTepuUCTHKY KOH(DUIECHITNATEHBIX JOKYMEHTOB.
3aganme 2.

CocrTaBbTe CPaBHUTENBHYIO TaOJIUIy OCOOECHHOCTEH pabOTHl C BXOJAMIMMU U HCXOISAIMIMMHU
KOH(HICHIIHATHHBIMHI TOKYMEHTaMH.
Jluteparypa: 1-4, 5-9.

6. MeToguyeckne yKazanus 1Js 00y4YAHOIIUXCS 10 OCBOCHHIO JUCIUIJIMHBI
NuHoBanuoHHbie 00pa3oBaTe/ibHbIE TEXHOJIOTHU

Bun o6pa3oBarenbHBIX Ne Temsbl / TeMa nekuu Ne mpakTuyeckoro
TEXHOJIOTHH, CPEJICTB (cemuHAPCKOTO)
nepcaauun 3HaHI/II71, 3aHHTI/IH/HaI/IMeHOBaHI/Ie TEMbI

(hopMHUpOBaHKS YMEHUH U
MPAKTUIECKOTO OTBITA

) 3andarue 2. YnpaBieHYecKas
Tema 2: YnpasneHueckast

Jlexuusa-auckyccus OKYMEHTAaIIA
HHAHCKY JIOKYMEHTAIUSI HOKY 1t
3amanue 1.
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IIpuBenure [IPUMEPBHI
oopmieHHs 1aT B pa3IUYHbIX
JIOKYMEHTAax.

3amanue 2.

CocraBbTe 1 0hopMuUTE TAOTUITY
AHAJTUTHYCCKHX JIaHHBIX.
Cdhopmynupyiite BEIBOJIBI 11O
Npe/CTaBICHHBIM
AHATUTUYCCKUM JTaHHBIM

3ausarue 3. CocTaBieHue U
o opMIICHHE OCHOBHBIX

JIOKyMEHTOB.
Tema 3: CocraBieHue u 3agaHue 5.
. o(opMIIEHHE OCHOBHBIX
O6cyxnenue mpodieMHOI (bop "
JIOKYMEHTOB CocTaBbTe MOJHBINA KOMIIIEKT

CUTyaluu
JIOKYMEHTOB JIMYHOI'O

HPOUCXOXKACHUS, YIUTHIBAIOIINX
IIPHUEM Ha JOJDKHOCTD, IEPEBOJ
BHYTPH OpTraHU3aIINY,
YBOJIbHEHUE C 0(OPMIIEHHEM
3anuceil B TPYI0BOM KHM)KKE

3anstue 6 .CoBpeMeHHbIE
CIOCOOBI U TEXHUKA CO3AaHUs

JIOKyMEHTOB
Tema 6:CoBpemMeHHBIE CTIOCOOBI ™
Y TEXHUKA CO3JaHUs
Pa300p KOHKpETHBIX 3ananue 1.
. JTIOKYMEHTOB
CUTYyaIui
Opranu3oBaTh HHTEPAKTUBHOE
MIPOU3BOJICTBEHHOE COBEIIIAHUE C
MOMOIIIO TTaKeTa MPUKIIATHBIX
nporpamm Outlook
Craiii-nexuus TeMBI: 1-2

B Hauane cemecTpa cTylaeHTaM HEOOXOIMMO O3HAKOMHUTHCS C TEXHOJIOTUYECKOM KapToit
JTUCIUATIINHBI, BBISICHUTH, KaKW€ PE3YNbTaThl OCBOCHHUS MHUCIMIUIMHBI 3asBJICHBI (3HAHUS, YMEHUS,
MPAKTUYECKHUA OMBIT). IJIs YCHENIHOTO OCBOCHHS AUCHUILUIMHBI CTY/IEHTaM HEOOXOIUMO BBIMIOTHHUTH
3a/laHusl, TIPEyCMOTPEHHBIE pabodeil y4eOHOW MPOTpaMMON TUCHHUTIIMHBI M TPONUTH KOHTPOJBHBIE
TOYKH B CPOKHM, YKa3aHHbIE B TEXHOJOTHMYeckod kaprte (paszen 11). OT kauecTBa M TOTHOTHI WX
BBITIOJIHEHHST OyJIeT 3aBUCETh YPOBEHb CPOPMHUPOBAHHOCTH KOMIICTCHIIMM W OIEHKA TEKYIIeH
yCIeBaeMOCTH Mo jauciuiuimHe. [lo wToram Tekymield YCINeBaeMOCTH CTYIEHTY MOMXKET OBbITh
BBICTABJIEHA OLIEHKA MO MPOMEXYTOYHOW aTTECTAIMH, €CIU 3TO MPEAYCMOTPEHO TEXHOJIOTHYECKOUN
KapToi AuCHUIINHBL. CHUCKK y4eOHBIX MOCOOWiA, HAyYHBIX TPYIOB, KOTOPHIE CTYACHTaM CIIeyeT
MPOYECTh M 3aKOHCHEKTHPOBATh, TEMblI MPAKTHYECKUX 3aHATHM M BOMNPOCHI K HHUM, BOIPOCHI K
muddepeHIIMPOBAaHHOMY 3a4eTy U Apyrue HeoOXOIuMbIe MaTepuasbl yYKa3aHbl B pa3pabOTaHHOM IS
JAHHOW JUCHMIIUHBI y4eOHO-METOJUYECKOM KOMILIEKCE.

OcHoBHO# (GopMOIi OCBOSHUS TUCITUILIMHBI SBJISETCS KOHTaKTHAs paboTa ¢ MmpernogaBaTelieM -
JICKIUHU, MPaKTUYECKHE 3aHATHSA, KOHCYIbTAalluu (B TOM YHWCJIE€ UHAMBUAYAJIbHBIE), B TOM 4YHCIIE
MIPOBOAUMBIE C IPUMEHEHNUEM THUCTAHIUOHHBIX TEXHOJIOTUH.

[lo pgucuummuHe 4dYacThb TeM  (pa3lenoB) H3y4aeTrcs CTYACHTAMH CaMOCTOSITENBHO.
CamocTtosTenpHas paboTa TpeaycMaTpuBaeT MOJATOTOBKY K ayIAUTOPHBIM 3aHSATHSM, BBITIOJHEHHE
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3agaHuii  (MHUCBMEHHBIX pabOT, TBOPYCCKHUX MPOEKTOB M Jp.) MOATOTOBKY K IMPOMEKYTOYHOMN
aTTeCTaluu (3a4eTy C OI[CHKOM).

Ha JeKIMOHHBIX M NPAKTHYECKMX 3aHATHAX, BHIPA0ATHIBAIOTCS HABBIKH M YMCHHS
00y4aroImuXCsl M0 MPUMEHEHHWIO IOJYUYCHHBIX 3HAHUN B KOHKPETHBIX CHUTYAIMSX, CBS3aHHBIX C
Oyayiieii mpodecCHoHaNbHON AeATEIBHOCTIO. 10 OKOHYaHWU M3Y4YEeHHUS AUCHHUILIMHBI POBOIUTCS
POMEKYTOUHAS aTTECTalus (3a4eT ¢ OLICHKOH).

PerynspHoe moceleHHe ayAuTOPHBIX 3aHATHH HE TOJBKO CIIOCOOCTBYET YCIEIIHOMY
OBJIQJICHUIO 3HAHUSMH, HO M IOMOIaeT OPraHMU30BaThb BpPEeMs, T.K. BCE BHJbI y4YCOHBIX 3aHATHIH
pacripe/iesieHbl B CEMECTpPE IUIAHOMEPHO, C YYETOM HEOOXOIMMBIX BPEMEHHBIX 3aTpar.

[Tpu npoBeIeHUH 3aHATHI UCIIOIB3YIOTCS CIIAMI-JICKIIMH IO BCEM TeMaM JUCIIUILIHHBI.

6.1 MeToauuecKkue YKazaHnusa JIJisg oﬁyqaloumxca nmo OCBOCHHMIO NUCHUIIJIMHBI Ha
NMPAKTUYCCKUX 3AHATUAX

[IpakTuueckue 3aHATHS 00YJYarOIIUXCS 00ECIIeUNBAIOT:

- IPOBEPKY M YTOUHEHUE 3HAHUM, ITOJTYYCHHBIX HA JICKUHUSIX;

- TIOJlyY€HUE HABBIKOB COCTABJIICHUS JOKIAZOB U COOOIICHUH, OOCYXKAECHHUS BOMPOCOB IO
y4eOHOMY MaTepHaly AUCIUIUIMHBI;

- 00cyXJleHHue BOMPOCOB B ayJUTOPHUH, pa3elieHHON Ha Tpymmbl 6 - § oOywarommxcs 1100
VH/IUBUYAJIbHBIX;

- BBIMIOJIHEHUE MPAKTUYECKUX 3aJaHUI TTO COCTABIICHUIO U OOPMIICHUIO TOKYMEHTOB,

- MOJIBEICHUE UTOTOB 3aHATHUN MO PEUTHHIOBOM CHUCTEME, COIIACHO TEXHOJOTHMYECKOW KapTe
JMCIUTUIMHEL.

Coaeprxanue 3aJaHuil 1J1s1 IPAKTHYECKUX 3aHATHI
IIpakTnyeckoe 3ansaTHe Mo TeMe 1. JIOKyMeHT M cucTeMbl JOKYMEHTaUUH

Bonpocwt ons ob6cysrcoenus:

1. Yto Takoe JOKYMEHT U KaKOBBI €r0 (PyHKIIHH?

2. Yro Takoe AeIONMpPON3BOICTBO M IOKYMEHTHPOBAHHOE O0SCIICUCHUE YITPABIICHHUS?

3. Kakwue stamnsl cTaHOBIIGHUS TIEPEKUIIO AETONPOU3BOACTBO B Poccun?

4. Yro Takoe «cucTeMa JOKYMEHTAINI» U «yHH(PHUIIMPOBAHHAS CHCTEMA JIOKYMEHTAIIHH?
5. B yewm 3akmioyaercs cyTh YHU(DUKALIMY U CTAHIAPTU3AINH B JIETOMPOU3BOJICTBE?
Jluteparypa: 1-3, 8, 9,

IIpakTH4eckoe 3aHsATHE IO TeMe 2. YIpaBJIeH4YeCKasi JOKYMEHTanus

Bonpocwt onsa 06cyscoenus:

1. KakxoBo naznagenne [OCT P 6.30 — 2003?

2. KakoB cocraB pekBusutoB, onpenensiemprx ['OCT P 6.30 — 2003?

3. Yto npexacrasisieT coOoit OJIaHK TOKyMeHTa?

4. KakoBbl TpeOOBaHUS K HM3TOTOBIICHUIO, YYETy, WCIOJB30BAHUIO U XPAHCHUIO OJIAHKOB C
BocmpousBeneHueM ['ocynapctBeHHoro repba Poccuiickoit denepanuu u repOoB CyOBEKTOB
Poccuiickoit ®enepann?

5. Kakue MeXCTpoUHbIEe HHTEPBaIbl IPUMEHSIOTCS MPU 0(hOPMIICHUN PEKBH3UTOB?

6. Kakue pasmepnl Oymaru pa3peieHsl K MPUMEHEHHIO B JEIOMPOU3BOICTBE?

7. Kakue pazMepsl oJieit HCIOIB3YIOTCS B IOKYMEHTax ?

8. Kakue criocoObl mpUMEeHSIOTCS TPpH 0OpMIIEHUH JaT?

9. Kak oopmiisitoTcst B JOKyMEHTaX TaOJIUIIBI ¥ BHIBOIBI?

Jluteparypa: 1-4, 8, 9.

IIpakTunyeckoe 3ansitue no teme 3. CocraBjieHue u opopmiieHre OCHOBHBIX 10KYMEHTOB
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Bonpocul ons ob6cyscoenus:

1. Kakue 10KyMEHTBI OTHOCSTCS K OPraHU3alOHHBIM?

2. B yem 3axirouaeTcsi 0cCOOGHHOCTh O(OPMIICHHUS 3arojIOBKa K TEKCTY B OpraHM3allMOHHBIX
JIOKyMEHTax?

3. Korna opranusanuoHHbie JOKYMEHTBI IPHOOPETAIOT IOPUANYECKYIO CHITY?

4. Kak cTpouTCs TEKCT B OpraHU3aL[MOHHBIX JOKYMEHTaxX?

5. Kak gosro neWcTBYyeT OpraHM3allMOHHBIA JOKYMEHT? MOJKHO JIM BHOCUTH M3MEHEHUS B
TEKCT OPraHU3aL[MOHHOIO TOKyMEHTa?

6. Kakue cBenieHus JOKHBI COACPKATHCS B TEKCTE YUPEAUTEIbHBIX TOKYMEHTOB?

7. C KaKoi LeNbI0 CO3/1at0TCs TUIIOBBIE U IPUMEPHbBIE OPTaHNU3allMOHHBIE JOKYMEHTHI?

8. KakoBa cTpyKTypa TeKcTa HoJ0KeHus: 00 opranuzanun’?

9. B 4em coCTOUT pa3inyue TaKuX JAOKYMEHTOB, KaK IITAaTHOE PACIUCAaHUE U CTPYKTYypa,
HITaTHAs YUCIECHHOCTH?

10. IloueMy JOMKHOCTHAsT MHCTPYKLMS HE COCTaBISETCS JUIsl KAaTErOPUM  CIIyXKalllux
«pykoBoauTenn»? UTo JOMKHO COAEPIKATHCS B TEKCTE KaXKIOTO pasjiena JOKHOCTHOM HHCTPYKIUU?

11. Kakue BuIbl OpPraHU3alMOHHO-PACIOPAIUTENbHBIX JOKYMEHTOB  OTHOCSTCS K
pacnopsAuTeTbHbIM?

12. [louemy pacnopsIUTEIbHBIE TOKYMEHTBI OTHOCATCS K TIPABOBBIM aKTaM?

13. Korna pacnopsiuTenbHble JOKYMEHTBI BCTYAIOT B CUITY?

14. Kak paznuuarorcs 1o cepe 1eicTBUs pacopsiAUuTENbHbIE JOKYMEHTbI?

15. Uto siBnsieTCSl OCHOBaHHUEM JIIsl pACHOPSAUTENLHOTO TIOKyMEHTa?

16. Kak cTpouTCsl TEKCT pacnopsiAUTEILHOTO JOKYMEHTA?

17. Kakue opranbl IpUMHUMAIOT MIOCTAaHOBJIEHUE?

18. B kakoii ¢popme n3at0TCsl COBMECTHBIE PACTIOPSIIUTENBHBIC JOKYMEHTHI?

19.ITo kakuM BompocaM U3JAI0T PACTIOPSKEHUS U YKa3aHHS?

20. Kakue TOKyMEHTBI OTHOCATCS K PYIIIE CIIPaBOUYHO-UH(POPMAIIMOHHBIX ?

21. Ha xakux 6yaHKax 0OpMIISIOTCS CIIPaBOYHO-UH(DOPMAIIIOHHBIE JOKYMEHTHI?

22. Kakue ObIBatOT BUJIBI IPOTOKOJIOB, U Y€M OHU OTJIMYAIOTCS APYT OT Apyra?

23. Kak odopmisieTcst BHEIIHSA JOKJIaqHas 3amucka’?

24. Yto BXOIUT B COCTaB KaJAPOBOM TOKyMEHTAIINN?

25. Kakast tokyMeHTalus UCIOJIb3yeTcs IpU IpueMe Ha paboTy?

26. Kakumu 1okymeHTamMu oopmiisercs nepeBoj paboTHuKa?

27. KakoB cocTaB IOKyMEHTAIMH, UCII0JIb3YEMO NP YBOJIbHEHNHU paOOTHHUKA?

28. KakoBbl ocobeHHOCTH 0()OPMIICHHS TIPUKA30B T10 JIMYHOMY COCTaBYy?

Ipaxmuueckue 3a0anus:

1. PazpaOortaiiTe MOJIOKEHUSI O IUIAHOBO-3KOHOMUYECKOM OT/E€Je, OTJelIe MapKETHHTIa,
otTJene cObiTa, OyXraJTepuu, TEXHOJIOIMUECKOM OT/AeNe, OTAeNe KauecTBa, OT/ene HH(HOpMalnOHHON
0€30I1acHOCTH, OTAeNe MPoAaXx, (PUHAHCOBOM OTJelNe, TPAHCIIOPTHOM OTJIeJNIe, OT/IeNe JOTUCTHKH U T.
.

2. PazpabotaiiTe TOMKHOCTHbIE MHCTPYKIMU: PAOOTHHUKA MJIAHOBO-9KOHOMHYECKOTO OTJIENa,
pabOTHHMKA OTJela MapKETHHTa, SKOHOMHCTa 1O TPYIy, OTAeNa WHPOPMAIMOHHON O€30MacHOCTH,
OTJeNa MpoJax, OyXrajaTepuu, OT/iesIa KauecTBa, TPAHCIOPTHOT'O OT/AeNa, OTAeNa JJOTUCTUKU U T.11.

3. CocraBbTe /iBa pHUKa3a M0 OCHOBHOW JESITEITHHOCTH MPEIIPUSITHSL.

4. CocTaBbTe HECKOJBKO CIIPABOYHO-UH(OPMAIIMOHHBIX JJOKYMEHTOB.

5. CocTaBbTe NOJHBIA KOMIUIEKT JOKYMEHTOB JIMYHOTO IPOUCXOXKIEHUS, YUYUTHIBAIOIINX
IpUeM Ha JOJDKHOCTb, MEPEeBOJ BHYTPU OpraHU3allM, YBOJbHEHHE C O(OpMIICHHEM 3amuceil B
TPYJIOBON KHHKKE.

KOMIIIEKT BKIIIOYAET CIeAyOIIME JOKYMEHTHI:

—  pesioMe;

—  3asBJICHUE;

— ankerta (aBToOuorpadus);

—  TpyIOBOM KOHTpPAKT;

—  TpHKa3 O MPUEME;

—  3aIUCh B TPYIOBOM KHUKKE;
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—  odopMIIeHHE TNIHON KapTOUYKH U JINYHOTO JIeIa;

—  3asBJICHHUE O MepeBo/ie (AOKIaIHas U CIy)KeOHas 3amicKa HaualbHHKA MOJIPa3/IeIeHuUs O
nepeBojie pabOTHHKA HA APYTYIO JOJKHOCTD);

—  IIPUKa3 O NEPEBOJIE;

—  3aHEeceHHe 3aluceil B TPYIOBYIO KHIKKY M JIMYHYIO KAPTOUKY;

— 3agBieHHME OO0 YyBOJNBHEHHMH (JOKJIAJHAs WIM CiyxkeOHas 3alMCKa HadaJbHUKA
nojpa3zeneHus 00 yBOJbHEHUH PA0OTHHKA C YKa3aHUEM OCHOBAHUS WM IPUYUHBI);

—  TpuKa3 00 YBOJbHEHHH;

—  3aHEeCEHHE 3aliceil B TPYIOBYIO KHIKKY M JTHYHYIO KAPTOUKY.

3aoarnus ons cocmaesnenus NPUKA308 NO OCHOBHOL OesIMeNbHOCMU NPEONPUSMUL.

1. CocraBbTe MpHUKa3 MO CTPOUTEIHHONW OpPraHU3allMM O CPBIBE CPOKOB CIAYM JOMa IO
IIPUYMHE HECBOEBPEMEHHOIO BBIMOJIHEHHs paboT MO 3JIeKTPOMOHTaxXy. [IpuunHoii mprocTaHOBIEHUS
paboT SBUIIOCH TO, YTO areHT MO CHAOXKEHMIO HIIEKTpOMAaTepHallaMH HE BBIIIET Ha paboTy, B CBSI3H C
4YeM NpeanpusThe He MOJIY4YHJIO B ycTaHOBIEHHBIH cpok 300 merpoB kabensa. B pacnopsautensHoit
YacTH MpUKa3a He0OXOIUMO J1aTh YKa3aHNWE HAYAIbHUKY OT/IeNIa CHA0KEHHUS O IPUHATHHA MEP B CITydae
OTCYTCTBHS pabOTHUKA, HaXOJALIErOCsS B €ro MOJYMHEHUHU; PYKOBOJIUTENIO, OTBEUAIOLIEMY 3a TUIaH
BEJICHUSI CTPOUTENIECTBA, — 00 OPOPMIICHHH HEOOXOIUMBIX JOKYMEHTOB O IEPEHOCE CPOKOB CIIAUM
o0OBeKTa.

2. CocraBbTe TPOEGKT NpWKa3a 1o (aKTy BO3TOPAHMSA CKIAJCKOTO XO34HCTBAa Ha
OPEINpUATHA BCJIEACTBUE 3aMBIKAHUS MPOBOJKU, B CBSI3W C YeM OpraHu3aius MoHecna ymepOd B
pasmepe 100 TeICSIu pyOned, a CTOPOX TMOJYYWJI MHTOKCHKAlMIO YrapHsiM Tra3omM. B
pacrlopsiAMTEIbHOW YacTH TpHKa3a JaiTe yKa3aHHe O BBIACHEHHH NPUYUHBI MPOMCIIEANIETO U
UCTIPABJICHUH JIOMYIIEHHBIX OMNOOK.

3. Hanummure npoekT mpukasza Mo opraHu3aliiy, 3aHUMAIOLIeics peaau3anueil JeTCKOro
MUATaHUs, TI0 TIOBOAY aKTa Ha B3bickaHue mmrTpada B pasmepe 500 Twicsu pyOIiei, COCTABIECHHOTO
ToproBoii MHCHIEKIMEH B CBSI3M C OOHApPYXEHHEM B MPOAAXKE IIOPE C MOBBILICHHBIM COJEpPKAHUEM
KOHCEPBUPYIOIIUX BEHIECTB. B pacmopsIuTensHOW YacTH CenyeT yKa3aTh JODKHOCTHOMY JIHILY,
OTBEYAIOIIEMY 3a NPOBEPKY CEPTU(HUKATOB, O HEOOXOJIUMOCTH IMPHHATH MEPHl MO HEIOMYIIEHUIO
JTAHHOM CUTYallMM B TAJbHEUIIEM.

4. CocraBbTe npUKa3 Mo MICOKOMOMHATY O 3aIlyCKe B TEUEHHUE JIBYX MECALIEB HOBOT'O I1exa
10 TIPOU3BOJICTBY Noiy(habpukaToB. B pacropsauTenpHOI 9acTH JaiTe yKkazaHHe Ha HEOOXOIUMOCTh
COCTaBIICHUS IITATHOTO PacHCaHUs, TPOBEAcHNUI Habopa CIEIMAMCTOB, OpraHU3alluu O0yUEHUSI.

S, CocTaBpTe MpPOEKT NpHKa3za IO CO3JaHUIO OTAella MapKeTUHra W peKjambl Ha
npeanpustTiy. [aiite pacnopspkeHre o Habope Ha KOHKYPCHOM OCHOBE CIELHAIHMCTOB IO JaHHOMY
HAMpaBJICHUIO, COCTABJICHUHM TIOJOXKEHUS 00 OTHene W JODKHOCTHBIX WHCTPYKIHWA, BHECCHHHU
W3MEHEHHs B MITaTHOE pacHucaHuWe, pacueTe 3apabOTHOM TuIaThl, 00eCrneYeHHH MaTepHuaIbHO-
TEXHUYECKOH 0a3bl U1 pabOThI OT/ENA.

6. CocTaBpTe MPOEKT MpHUKa3a MO MICOKOMOMHATY O HEPalMOHAILHOM HUCHOIb30BAaHUHU
OTXOJIOB KOCTEW Mociie cpe3a MAca. B pacnopsaauTenbHON 4acTH JaWTe yKa3aHWE JOJLKHOCTHBIM
JUIaM HAaWTHU TOoTpeduTeneil MaHHOW MPOYKIIMH, YCTAaHOBUTH IIeHY, HanbOoyiee yIOBIETBOPSIONIYIO
MOKyIaTesel, yCTAaHOBUTH TpadUK OTITYCKa U TPAHCTIOPTUPOBKH MPOTYKITUH.

7. CocTaBbTe IPOEKT MpHUKa3a Mo paboTe CeTH MPOAYKTOBBIX Mara3uHOB O MJIAaHUPOBAHUU
OTKpeITUsl ¢rmana B ropone Cempanb. [laiiTe ykasaHne o0 HW3y4eHHWH pBIHKa cOBITA B JTAHHOM
peruoHe, MpeOCTaBICHHH MHPOPMAIIMN O KOHKYPUPYIOIINX (UpPMax, BBISCHEHUU CPEIHETO YPOBHS
3apaboTKa MOTpedUTeNeH; YKOKUTE JOJDKHOCTHBIX JIUII, OTIPABISIEMBIX B 3TOT TOPOJ] ¢ KOHKPETHBIMHU
3alaHUsIMA U CPOKAMH HCTIOJTHEHHSI;, PACIOPAIUTECh O TMPOBENCHUH (MHAHCOBBIX PACUETOB HA
pea3aIyio TOT0 MEPOTIPHUSTHSI.

8. CocraBbTe mpHKa3 TeHEpalbHOTO nupekropa HemnyoiaumuHoro AO «Kopmer» 00
M3MEHEeHUH rpaduka paboThl CIyXallluX OTAeNa Oyxrairepuu. B KOHCTaTHpyIOIlIel YacTH yKaXHuTe Ha
MPOU3BOJICTBEHHYI0O HEOOXOIUMOCTh W HAlW4Me JOKIATHOW 3aluCKH HavyalbHUKAa oOTaena. B
pactopsSIIUTEeNILHON YacTH 00paTUTe BHUMaHUE Ha OPTraHU3AIMI0 CBEPXYPOUHOU paboTHl B cyOOOTHHE
JTHU | TIPEJIOKEHUS TI0 UX OIUIaTe.

9. CocraBpTe mpuka3 gupekropa HemyonunuHoro AO «CepBuC» O BBITUIATE JICHEKHBIX
CpeACTB Ha KOMaHAWPOBOYHBIE Pacxobl yuacTHHUKaM Bcepoccuiickoro ¢opyma. JleHexxHble cpecTBa
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JOJIKHBI OBITH BBIIJIAYEHBI U3 PE3EPBHOTO (POHIA OIIAThl TPYyJa B pa3Mepe IABYXCOT pyOusei B 1eHb U
TBICSYM PYOJIeii Ha TPAHCTIOPTHBIE PACXOIBI.

10. CocraBbTe INpUKa3 O BHECEHMM  M3MEHEHMM B  IITaTHOE  paclucaHue
[TAO «[Inams» B CBsI3U C mepeaayeii 00bekTa Ha 00CTyKMBAaHUE BO BHEBEIOMCTBCHHYIO OXpaHy.
11. CocraBbpTe MpUKa3 T€HEPATBLHOrO AUpeKTOpa (GUPMBI O JHUIICHUU MPEMHUU 3a anpeib

2017 roma B pasmepe 20% pabGoTHuKOB oTaena MapkeruHra Jlanumna A.B., Cenoa I1.O. 3a
HEHaJyIeXallee UCIOJIHEHNE CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEH M HAapyLIEHHWE HCIOJHHUTEIbCKON
JUCLUIUINHBI.

12. CocraBbTe IpuKa3 reHepaibHOro JUpPEKTOpa (PUpMbl O HakazaHuu Bojutens Ilerpoa
A.B. Ha ocHOBaHMM aKTa olleHKH NoBpexaeHu aBToMoOuist BA3 1110 roc. Ne E909MB B pe3ynbrate
JIOPOXKHO-TPAHCIIOPTHOrO IpouciiecTBud. HakazaHue HEOOXOOUMO IPOM3BECTH NyTeM OOBSIBICHUS
CTPOTOro BBIFOBOpa U YJEpXKaHUS M3 3apa0OOTHOM IUIaThl BOAMTENS JIEHEKHOW CYMMBbI B pa3sMmepe
15000 (msiTH THICSIY) PYOIICH.

13. CocraBpre mpuka3z npupekropa IIAO «Xpom» ©0 TpeMUPOBAHHH PAOOTHUKOB
¢dbunancoBo-skoHOMHUYeckoro otaena HMsanoBoit A.C., KypuatoBa S.K., Mensmosoit HO.U. u
Coxomnosa E.H. 3a ygactue B exeronnom popyme «TexHnomoruu u skoHoMuKay. [Ipemus Boigaercs u3
¢doHIa MaTepualIbHOTO MooIpeHus B pazmepe 50% exxeMecsIuHOro JOIHKHOCTHOTO OKJIaja.

14.  CocraBbre mnpuka3 o0 00s53aTENIbHOM MPOXOXKICHUM KypCOB [0 MOBBILICHUIO
kBanupukanuu cexkperapeidr [TAO «lIpom» B mepuon c¢ 17.05.2018 mo 17.08.2018 mo anpecy:
r. Tonparru, yin. Kommynuctuueckas, 1.25.

15.  CocraBbTe MNpHKa3 AUPEKTOpPAa HPEANPUATHS O INPEMUPOBAHUU BCEX PAOOTHHUKOB
(MHAHCOBO-?KOHOMUYECKOTO OT/IENa, CTaX pabOoThl KOTOPBIX B HenmyOonuyHOM AO «BpiMmen»
npesbimaer 25 ner. [Ipemus Bbigaercs u3 (oHIA MaTepUAIbHOrO MOOLIpeHUs B pasmepe 60%
€KEMECSIYHOT0 JIOJKHOCTHOTO OKJIaja.

16.  CocraBbTe IpHKa3 0 NPEMUPOBAHUN PAOOTHUKOB IJIAHOBO-IKOHOMHUYECKOTO OT/AeNa 3a
JOCPOYHYIO pa3paboTKy IwiaHa 1o cObITy mnpoxykiuu. Ilpemuss Bwimaercs B pasmepe 40%
€XKEMECSIUHOTO JIOJPKHOCTHOTO OKJIaja U3 (POH/1a MaTepUaIbHOTO IMOOLIPEHHS.

17.  CocraBbTe NpHUKa3 0 pe3yibTaTax PeBU3UU (PMHAHCOBO-XO35ICTBEHHON AESITEIbHOCTH B
2017 r. B [TAO «Bousra-cBsa3b». B koHCcTaTHpyOLIEeil 4acTH yKa)kuTe Ha HEOOXOJUMOCTh 00ecreueHus
LIEJIEBOI0 PAcXOJOBaHUs CpeACTB (enepanbHOro Oromkera U 3(PPEKTUBHOTO HCHOJIB30BAaHUS
BHEOIOJUKETHBIX CpPEACTB, a TaKKe IpecedyeHus HapyumeHud B (UHAHCOBO-XO03SHCTBEHHON
JesTeNIbHOCTH. B pacnopsiautenbHol yacTu oOpaTUTe BHUMaHUE TJIaBHOTO OyXrajTepa Ha MOBBIIIEHNE
TpeOOBaTEJILHOCTH K pPAa0OTHUKAM OyXrajiTepud B YacTH BeJIEHHUs OyXTajaTepckoro ydera U
oTueTHOCTH. JlaiiTe 3amanre pabOTHHUKY, OTBEUAIONIEMY 3a paboTy OyXxraiaTepuu, Ha pa3paboTKy Mep
10 YJAYYIIEHHUIO 3TOH pabOTHI.

18.  CocraBbre mpuka3 aupektopa [IAO «Bonra-cBsi3p» 0 NpeMHpPOBaHUM DPAOOTHUKOB
¢uHAHCOBOIO OTAENa 3a yyacThe B pa3paboTKe IUIaHAa TEXHUYECKOTO IE€PEBOOPYKEHUS U
pexoHcTpykiun ATC-23. TIpemust Bbaaercs U3 GoHIa MaTepuanbHOro noourpeHus B pazmepe 5000
pyOuIeii.

19.  CocraBbTe mpHKa3 O MPEMUPOBAHUH PAOOTHUKOB KaJpOBOTO OT/AETAa aJIMHHHUCTPAIHH
Komcomornbckoro paifona 3a 3¢ ¢dekTuBHy0 paboTy Mo pa3paboTKe TEKYHUIMX M IEPCIEeKTUBHBIX
maHoB. [Ipemust BeiaeTcs u3 ¢hoHga oraTel Tpyaa B pazmepe 30% M0IKHOCTHOTO OKJIaja.

20.  CocraBbTe IpHKa3 O MPOBEIEHUN PEMOHTHBIX pabOT B 3AaHUU YIPABICHHS B CBS3U C
BBIXOJIOM M3 CTPOSl CHUCTEMBbl BEHTWISALMHU. B pacnopsauTenbHON dacTh oOpaTuTe BHHMaHUE Ha
HOPSIOK  MPOBEACHUSI IOJATOTOBUTENBHBIX pPaldOT, ONpeAeiauTe CTPOTUE CPOKU BBIMOJIHEHUS
MOJTOTOBUTENIbHBIX U PEMOHTHBIX PaboT.

21.  CocraBbTe TpUKa3 TEHEPAIBHOIO JUpeKTopa MYyHHIMNAIBHOTO  YHUTApPHOTO
npennpustust «lIpon3BoAcTBEHHOE 0O0bEIUHEHHNE KOMMYHAIBHOTO XO3sHcTBa r.0. TONBATTH» O
BBIJICIICHUHN JICHEKHBIX cpeacTB B pasmepe 200 Tobic. pyOneil Ha mpuoOpeTeHHe OPITEeXHUKU IS
(hUHAHCOBOTO OT/IETA.

22.  CocraBbTe IMpHKa3 TEHEPAIBHOTO JUPEKTOpa TMPEANPHATHS 00 OCYIIECTBICHUH
KOMIICHCAIIMOHHBIX BBIIJIAT pa0OYMM IPOM3BOJCTBEHHBIX LIEXOB B CBSI3M C YXYALICHUAMHU YCIOBUI
Tpyza. BeImiaTel ocymiecTBiIsIoTes U3 pe3epBHOro ¢ponaa B pazmepe 15% tapudHoii ctaBku.
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23. CocraBpTe TMpUKa3 TEHEPAJIHLHOTO JIHUPEKTOpa O MPEMHUPOBAHUU PAOOTHUKOB
(MHAHCOBOTO OTENa 3a JOCPOUHYIO pa3pabOTKy MHBECTHIIMOHHOTO MpoekTa. [Ipemus Bbigaercs w3
(doHIa MaTepualibHOro noolpeHus B pazmepe 10% A0IKHOCTHOIO OKJIaza.

24.  CocraBbTe IMpHKa3 O BBEJACHUM HOBBIX [IpaBun BHyTpeHHEro pacmnopsgka. B
KOHCTaTUPYOLIEH 4YacTM HEOOXOAMMO OO0O3HAa4YMTh, YTO LEJIbI0 COCTABJICHMS IpHUKa3a SBISIETCS
yIydll€HUE TPYAOBOM IUCUUIUIMHBIL. B pacnopsauTenbHON 4yacTW — yKa3aThb CpPOKM BBEJIEHUS B
neiicrue [IpaBuil, HA3HAYUTH OTBETCTBEHHOTI'O 3a BHIMOJIHEHHUE JJAHHOT'O NPUKa3a.

25.  CocraBbTe mpuKa3 o0 obOecrneueHHH MPOTHUBOIOKAPHON O€30MacCHOCTH M YCHICHHH
OXpaHbl B TMEpHUOJ Mpa3fAHUYHbIX AHEH. OmnpenenuTe OTBETCTBEHHBIX 3a YOOPKY TEpPpUTOPHHM M
IPOBEPKY COCTOSHHS 3JIeKTpoobopynoBanus. llpegocTaBpTe CHHMCOK JIMI, MpeObIBAHUE KOTOPBIX
00s13aTeJIbHO Ha MPEANPUATUHN B IPa3AHUYHbIC THH.

26.  CocraBbTe MNpHKa3 TEHEPAJIbHOro aupexropa Hemyonmuunoro AO «Komcomonbckuit
MSICOKOMOMHAT» O IOBBIIIEHUHM 3apa0OTHOM IUIaThl Ha MATHAALATH MPOLEHTOB OT €KEMECIYHOIO
JOJDKHOCTHOTO OKJIaJa paOOTHHKOB OTJeNla MapKeTHHra 3a 3(h(heKTHBHOE MPOBEICHIE MCCIIeIOBAHUN
HOTPEOUTETBCKOTO PHIHKA.

27.  CocraBbre npuka3 reHepanbHoro npupekropa [TIAO «'pann» 00 yBenHueHHH YCTaBHOTO
KanuTana oOmectBa. B koHcTatupyromeid wactu ykaxure Ha pemeHue OOmero coOpaHus
akuvoHepoB U llonmokeHue o nopsAake yBeJIMYEHHUS (YMEHBIIEHHS) YCTAaBHOTIO KallWTana,
yTBepkIeHHOe COBETOM AMPEKTOPOB OOIIECTBA.

B pacnopsaurensHON YacTH AalTe 3adaHus PYKOBOIUTEISIM, OTBEYAIOIIMM 3a PETHCTPALIUIO
JIOMIOJIHUTEIBHOIO BBIITyCKAa aKIMH, 00 MHPOPMUPOBAHUM PErUCTpallMOHHON nanatel U Hayorosoi
WHCIICKIINY O BHECEHUU M3MEHEHUH B yCTaB O0IIECTBA.

28.  CocraBbTe NpHKa3 HAYaJIbHUKA YIPABICHMs IIKOJI O IMOArOTOBKE HIKOJ 00JacTu K
HOBOMY y4eOHOMY rofy J0 Hadaia 3aHSATHHA B y4eOHBIX 3aBeneHusx. [laiite 3amanue pabOoTHHKaM,
OTBEYAOIUM 32 PEMOHT ILIKOJI, Ha IPUHATHE MEp IO YIy4IIEHUIO COCTOSHUS Y4eOHbIX 3aBEJCHUN B
obnacTH.

29.  CocraBbTe MNpUKa3 O Mepax IO YCTPAaHEHHIO TOCJIEACTBUHA TMOXKapa B OTAEJe
mapketunra Ha npeanpusituun OO0 «CenHay.

B KoHcTaTupyromed 4acTH yKakKMT€ B KAaueCTBE IPUYMHBI II0Kapa OTCYTCTBHE JOJIKHOTO
MHCTPYKTaXa IO MOoKapHO 0€301acHOCTH.

B pacnopsautenbHoit 4yacTH oOpaTuTe BHUMaHUE Ha JIeHCTBUS paOOTHHUKOB MPEANPUATHS MO
JUKBUJAUU Tokapa. CrenmaliTe BBITOBOp HayaJllbHUKY OTJA€Ia IO MOXapHOW 0e30macHOCTH
npennpusatiust OOO «Cennax». Ilpumure Meppl 10 NPOBEACHUIO B JAJNBHEHIIEM MHCTPYKTaxa IO
MoKapHOH 0e30MmacHOCTH cpenu pabOTHUKOB mpeanpusatus. Hamo Taxke oOpaTUTh BHUMaHHE Ha
BbIJIauy JICHEKHBIX CPEJICTB M3 OyXraiarepuu NpeAnpHsITHs, KOTOpble HEOOXOIMMO HalpaBUTh Ha
YCTPAaHEHMS NOCIEACTBUAN IOXKapa.

30.  CocraBbre npukas o 3aximoueHnn npeanpustueM OO0 «CenHay g0oroBopa GpakTOpHHra
¢ «HUKoiim» —6aHkoM.

B koHcTaTupyomeil 4YacTH yKaXUTe O HEOOXOJUMOCTH HAaJM4YUs CBOOOIHBIX JECHENKHBIX
CPEICTB B PACIOPSIKEHUU MPEAIPUSITHUS.

B pacnopsauTenbHON YacTH yKaKMTE HTallbl 3aKIIOUEHHs J0roBopa (pakTopuHra ¢ GaHKOM
(mpeABapuTENbHOE COTJAIlIEHUE W HEMOCPEACTBEHHOE 3aK/IIOUEHUE JO0roBOpa), a TakKKe Mephl
omnosenieHuss  npeanpustus  — nokynarens OO0  «lIpomuspar», 4Ybl0  3a0JKEHHOCTH
000«Cenna» npoaaet 6anky. Heobxoaumo fath 3a1anue 1o NPUHATHIO U YUETY JEHEKHBIX CPENICTB,
MOCTYMUBIINUX OT OaHKa, Ha OanaHce NpeanpusTUs.

31. CocraBpTe  TmpHWKa3  JUpPEKTOpa  3aBojJia O  IMPEMHUPOBAaHUH  PabOTHUKOB
IIPOM3BOJICTBEHHOIO I1€Xa 3@ BBICOKYI0 IIPOM3BOJUTENBHOCTh Tpyda M JIOCPOYHBIM BBIYCK
nponaykuuu. [lpemusi nomkHa BblAaBaThesl U3 (GOHIA MaTepHATbHOTO mMooulpeHus B pasmepe 70%
€KEMECSIYHOI0 JTOJKHOCTHOTO OKJIaja.

32.  Cocraste npuka3 nupekropa OOO «lIporpecc» o pe3ynprarax aHanusa (UHAHCOBOTO
COCTOSIHUSL ~ TpennpusaTds. B KoHcTaTtupyromedl  4acTé  HeoOXOoAuMO — yKaszaTh  Ha
HEYJOBJIETBOPUTEIIbHBIE PE3YNbTaThl, MOJTYYEHHBIE B XOJA€ aHaiu3a (puHaHcoBoro cocrossHua OO0
«[Iporpecc», mpoBeneHHOro (puHaHCOBBIM oTAesnoM Mo urtoram 2017 roma. B pacnopsautensHOi
YacTU yKa3aTh Ha HEOOXOAMMOCTh NPOBEJECHUS COBEIIAaHUS 0 pe3yibTaTaM aHanu3a (PUHAHCOBOIO
cocrosuust OO0 «IIporpeccy, 00s13aTh HayaIbHUKA (PUHAHCOBOTO OT/IEJIAa BBICTYITUTH Ha COBEIIAHUU C
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JOKJIaIOM, OTpaXKalolllUM pe3ylbTaThl aHalIW3a (PUHAHCOBOTO COCTOSHUSA MPEANpHUITHS U
IPETI0KEHUSIMHI o MOBBILIEHUIO ¢uHaHCOBOI YCTOHYMBOCTHU
00O «IlIporpeccy. Takke 00s3aTh PYKOBOIUTENCH KOHKPETHBIX CTPYKTYPHBIX TOJpa3IeicHUI
BBICTYIIUTh Ha COBCIIAHUM C TMPENJIOKECHUSMH 110 MOBBIIICHUIO KOHKYPEHTOCHOCOOHOCTH
HOPENNpUATHS, O YIYyYIIEHUIO ero (PMHAHCOBOTO cOCTOsHUA. KOHTpOib 3a HCIOJHEHHEM MpuKas3a
BO3JIO’KUTh Ha UCIIOJIHUTEIBHOIO AUPEKTOPA.

33. CocraBbTe TIpUKa3 00 uTorax padoTHI IJIaHOBO-3KOHOMHYECKoro otnaena B 2018 roay B
ITAO «Tpancdopmarop». B koHCTaTHpYIOIIEH YacTH YKaXHTE Ha HECBOEBPEMEHHOE MPEIOCTABICHUE
CHEIHAIMCTaMH OTYETOB O PadOTe MPEAIPUITHUS PYKOBOIUTENIO IJIAHOBO-DPKOHOMUYECKOTO OT/Ela, B
pacropsAUTENbHON YacTu 00paTuTe BHUMAaHUE PYKOBOJIMTENICH HA MOBBIIICHHWE TPEOOBaHMIA B YacTH
0053aTeNbHOCTH MIPEIOCTABIICHUS! OTYETOB O paboTe MPEAIPUITUS B CPOK.

34.  CocraBbre mpukaz o HakazaHuu paboTHHKOB [TAO «ABTokap». B koHcTaTHpyromei
YaCTU YKaKUTE€ Ha HapyuieHue nyHkrta 4.6. [IpaBun BHyTpeHHero tpyaoBoro pacnopsaka [TAO
«ABTOKap» MH)XEHEPOM-3KOHOMHCTOM IIPOU3BOJICTBEHHO-3KOHOMHUYEcKoro otaena [lasnoseiM B.B. u
MHKEHEPOM-TEXHOJIOTOM TEXHOJIOrH4ecKkoro oraena Kayanosoi
M.IO. B pacniopsAMTENbHON YaCTH YKaKUTE Ha HEJOCTATOUHBIM KOHTPOJIb 32 TPYAOBON JUCLMILTIMHON
B CBOMX KOJUIEKTUBAaX HayaJlbHUKOB IPOU3BOJACTBEHHO-3KOHOMHYECKOTO MW TEXHOJIOTHYECKOTO
OTJIEJIOB.

35. CocraBpTe npukas o nposeneHuu pexiamuoil kammnanuu [TAO «ABtokap» B mae 2018
. B CBSI3U C PacIIMPEHUEM BBIITYCKA HOBBIX BHJIOB IPOAYKLIHMU U €€ MPOABM)KEHUU HA HOBBIE PBIHKU
cobiTa. B pacnopsautensHO uYacTH oOpaTHTe BHHUMAaHHE HA TIOBBIIIEHHWE TPeOOBATENBHOCTH K
UHPOPMHUPYEMOCTH TOTPEOUTENICH O MPEHMYIIECTBaX KauecTBa W OTJIMYHUTENBHBIX CBOMCTBax
pexiIaMupyeMbix ToBapoB. [laiiTe 3amaHue oTHedy MapKeTHHra pa3padoTaTh IJIaH PEKJIaMHOM
KaMITaHUU.

36. CocraBpTe mpHKa3 O TMPOBEACHUM UTOTOBOM AaTTEeCTAllMHd PYKOBOAHUTENEH U
CHENHAINCTOB aTTecTarmoHHoN Komuccuei B 2018 roxy B [IAO «ABTOBA3».

B koHcTatupyoomeil 4acTu YKaKHUTE€ Ha HEYJIOBJIETBOPUTENbHBIM pe3yJbTaT MPOBEACHHOMN
UTOTOBOMW aTTECTALlU PYKOBOJUTENIEH U CHEIMATMCTOB OT/Iea KaJpoB.

B pacnopsautensHON yacTH JalTe 3aaHUe aTTECTALIMOHHOM KOMUCCUU COCTaBUTh ITPOTOKOJI O
IIPOBEJICHHOW HMTOrOBOM aTTECTAllUM PYKOBOJWTENEH U CIEHUANIMCTOB OTAeNa KaJpoB, MPOBECTU
MOBTOPHYIO UTOTOBYIO aTTECTALMIO B Cpok 10 15.06.2018.

HaznaubTe Ha OOMKHOCTH HayaJbHMKA OHOPO MO paboTe cO CiyXalluMU OT/AeNa KaJIpoB
CIEIHAJINCTA C BBICOKUM PE3yJIbTaTOM UTOIOBOM aTTECTallUH.

3a0anus ona cocmasnenus CHpagoyHO-UHGOPMAYUOHHBIX OOKYMEHMOB:

1. CocraBpTe A0KIaAHYIO 3anucky Oyxrantepa Tumommuoi M.I1. rmaBHOMY Oyxranrepy
00O «Py6un» bubuueny ILII. o npousBeaennoit Tumommunoi M.I1. npoBepke BHINOIHEHUS MPHKa3a
nupektopa ot 00.00.0000 Ne 92 «O cocTostHUM OyXTaJTepCKOro ydeTa Ha CTPOUTEIHCTBE Oa3bl
oTJbIXa B paiione JKuryneBckoro Mops». B mpukase ObUIM yKa3aHbl KOHKPETHBIE CPOKH JIMKBUAALUU
HEJ0CTaTKOB, OOHapy)eHHBIX B ceHTs0pe 2018 roxa. B mokiamHo# 3amucke JOHKHO OBITh OTMEUYSHO
BBITIOJIHEHHE BCEX IYHKTOB IpHKa3a, 3a HCKIIOUEHHEM ITYHKTOB 00 OpraHu3ali pPaBHOMEPHOMH
eXeJIHEBHOH cliaun pabounMu HapsAa0B Oyxranrepuu. BoisiBieHo, 4To 25 oKTA0ps ObUIO CIaHO TOJIBKO
35,2% Bcex HapsanoB. OctanbHble Hapsanasl caaHbl 1 HoA0ps. [lo rpaduky cpok cmaum mocieaHux
HapsII0B 32 MPOIUIBIM MecsLl yCTaHOBJIEH EPBOTO YHCIIA CIEAYIOIIEro MecsIa.

2. CocTtaBbTe JIOKJIAHYIO 3alIUCKY TJIABHOTO OyXrajitepa AUPeKTopy 00 utorax paboThl MO
HEHTpaJIu3aluu pacyeToB ¢ pabounmu u ciayxammmu Bl 3aBoga. LlenTpanu3anus pacderoB aana
BO3MOXHOCTh IE€PEBECTH Ha JPYryl0 pabOTy MATh OyXTajTepoB IEXOB, YMEHBUIMTH OIIMOKH B
pacueTax ¢ pabOYUMHU U CIyXalllUMH, YCUJIUTh KOHTPOJIb 3a pacxojoBaHueM (POHIOB 3apabOTHOI
iatel. B 3akiIroueHne HEOOXOIMMO TMOCTABUTH BOIPOC O MPEMUPOBAHUU PAOOTHUKOB OyXraJTepuu U
BII, oGecneunBarommx Mepexo]l Ha IIEHTPAIU30BaHHBIM pacdeT 3apaboTHON IUIaThl MO 3aBOJY.
OcTasibHbIE JaHHBIE YKAXXUTE CAMOCTOSITENIBHO.

3. CocraBbTe JTOKIJIAIHYIO 3aUCKY CeKpeTapsa-pedepeHTa pyKOBOIUTENIO MPEATPUSITHS 00
yrepe CrenanosbiM .M. nucbMa-3anpoca, IOCTYIUBIIETO B aApec MPEANPUATHS 1Ba MecsALa Ha3al.
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4, CocraBbte 1 opopmure Tenerpammy AO «HOHMCHO» camapckomy npeanpustaio OO0
«Kpucramn» o MOTHOM OTKa3e OT OMJIATHI 3a MOCTYMHBIIYIO MPOIYKIIUIO B CBSI3M C TE€M, YTO 3Ta
IpoayKIMs He Oblla 3aKkazaHa. OcTanbHble JaHHBIE YKAKUTE CAMOCTOSITENIBHO.

5. CocraBbTe  OOBSICHUTENBHYIO  3alMCKy HayalbHUKAa OTAENa  PYKOBOJIUTEIIO
npennpusaTist 0 (akTe HEBBINOJIHEHHUS PACHOpPSHKEHHS O MOHTa)Ke OOOpYyIOBaHUS HAa YYacTKe IO
NPUYHHE CIa00TO KOHTPOJIS CO CTOPOHBI TTIABHOTO MEXaHHKA.

6. CocTaBbTe OOBSICHUTEIBHYIO 3aMUCKY O MPUYMHAX HECBOEBPEMEHHOCTHU MPEICTABICHUS
UH(OPMALIMKU O BBIIIOJIHEHUH NIPUKa3a AupekTopa. OcTaabHbIe PEKBU3UTHI YKAKUTE CAMOCTOSITEIBHO.

7. CocraBpTe JOKJIAJHYIO 3allUCKY HadYalbHUKA IJIAHOBO-KOHOMHYECKOIO OTZAela
PYKOBOJUTEIIO MPEANPHUATHS 00 00eCTIeYeHNH OT/Aea YETHIPbMS KOMITBIOTEPAMHU.

8. CocTaBpTe NPOTOKOJN 3acelJaHHs WHBEHTApU3alMOHHOM KOMMCCHM 3aBOJia Tra30BOM
anmaparypbl, Ha KOTOPOM pacCMaTpUBAJICSA BOIPOC O pe3yjbTaTaX MHBEHTApH3AIMU MO cKiaay Ne2
BCIIOMOTaTeNbHBIX MaTepuanioB. Ha 3aceganuu ObUIO TPHUHATO pelIEHHE OO0 YTBEPKIACHHUU
pe3y/IbTaTOB HMHBEHTApU3allMd W OTHECEHUMM 3a CUeT 3aBEAYIOLIEro CKJIAJOM HEJAO0CTauu
BCIIOMOTaTeNbHBIX MaTepHalioB B cyMMe 365 MIIH. py0., a Tak)Ke 3aUUTaHbl CIMYUTENbHAS BEIOMOCTD
1o ckyiagy Ne2 u 0ObsICHUTEIbHAS 3aIIMCKA 3aBEYIOIIErO CKIAI0M.

9. CocraButh mnpotokon obOmero cobpanusi pabouux I[TAO «Tpanchopmatop», Ha
KOTOPOM 00CY)XJajJCsl BOIPOC O CO3JaHUM HOBOTO Ii€Xa IO IPOU3BOJCTBY BCIIOMOTATEIbHBIX
MaTepuaioB, HEOOXOAMMBIX JJisi OCHOBHOIO Mpou3BoAcTBa. Ha coOpanum Obula 3aciyiiaHa
UH(OpPMAaLKS UCTIONHUTEFHOTO JUPEKTOPA O BO3MOKHOCTH CO3/IaHUSI HOBOTO 11€Xa M TMEePCIEKTHBAX
ero pa6otsl. [locie oOcyxenus: ObUIO MPUHATO PEHICHUE TOPYYUTH UCIIOTHUTEIBHOMY TUPEKTOPY U
€ro 3aMECTHTENIO 10 CTPOUTENLCTBY B Te€4eHHE | rona pa3BepHYTh paOOTHI W BBIACIUTH JUIS ATHUX
nenei 1000 Toic. pyo.

10.  CocraBbTe TPOTOKOJ TPOWU3BOACTBEHHOI'O COBEIIAHHMS PAaOOTHUKOB IUIAHOBO-
SKOHOMHMYECKOTO OTJIeNIa 3aB0Jla MEAMIIMHCKHUX IPernapaToB, HA KOTOPOM ObLI PacCCMOTPEH BOIMPOC O
JIOCPOYHOM pa3padboTke puHaHcoBoro tuiana Ha 2018 roxa. Ilocnme oOCyx)aeHUsT MPOU3BOJICTBEHHOE
COBEIllaHUE MPUHSJIO pelieHre pa3paboTarh (PUHAHCOBBIN TUIAH HA TP JHS PaHbIIE YCTAHOBICHHOTO
CpoKa.

3aoanus ona cocmasnenuss OOKYMeHMO8 TUUHO20 NPOUCXOHCOCHUSL:

1. HanmmuTe nmpuka3s reHepabHOTO JUPEKTOpa aKIMOHEpHOTo obmmecTBa «Camapa-Typ» o
mpreMe Bac Ha paboTy OyxranrepoM (MeHeIKEpOM, MPOTPAMMHICTOM, aIMUHUCTPATOPOM TOCTHHHIIBI).

2. CocraBbpTe mpuka3z 00 ocBoboxaeHun Bac OoT paborel B OO0 «Opbuta» B CBS3U C
nepee3 ;oM Ha HOBOE MECTOXKUTEIbCTBA.

3. CocraBbTe TpuKa3bl: a) 0 mpuemMe Ha pabory Oyxrantepom KMBanosoit W.IL.; 6) o6
yBosibHeHUU HBanosoii M.II. mepesoge B apyryro opranusauuio. [Ipyrue peKBU3UTBHI YKaXUTE
CaMOCTOSITENIbHO.

4. CocraBbTe XapaKkTEepPUCTHUKY-PEKOMEHIAIMI0 Ha paOOTHHMKA BaIlero MpPeANnpUsATHS A
MIOCTYIUICHUS €T0 B aCIUPAHTYpPy TONBATTHHCKON akaJeMHUH yIpaBICHHS.

5. HanumuTe 3asBieHHMe O NpeAOCTaBI€HHMM BaM aJMHHUCTPATHUBHOIO OTIYCKa IIO
CEeMEUWHBIM OOCTOSTEIILCTBAM.

6. Hanumure aBToOHOrpaduio u pesroMe, He0OXOAUMBIE TSI OQPOPMIICHHUS JOKYMEHTOB
IIPU MTOCTYIUIEHUU Ha padoTy.

7. Odopmurte 3anuch B TPyIOBOH KHIDKKE 00 YBOJBHEHMM Bac: a) MO COOCTBEHHOMY

KeJlaHuio; 0) B CBSI3M C JMKBHUJALMEH MPEANPHUSATHS; B) B CBS3U C HECOOTBETCTBHUEM TPEOOBAHUSM,
NPEIbABISEMBIM K BBIIOJIHSEMOI paboTe, BClIeACTBHE HEJOCTATOYHOM KBaTU (DUKAITUH.

8. CocraBbTe MPOEKT TPYZAOBOTO TOTOBOpA MO HANMY, OIUIaTe M YBOJBHEHHIO pabOTHUKA.
OcrasnbHble JaHHBIE YKAXKUTE CAMOCTOSITEIBHO.

9. CocraBbTe mpuka3 00 yBOJIbHEHHH PAOOTHUKA B CBSI3U C JIMKBHUIAIIUCH TTPEIITPUSTHSL.

10.  CocraBbTe npHKa3 o nepeBojic paboTHUKA Ha IPYTYI0 pabOTy BHYTPH OpraHU3alllu.

Jluteparypa: 1-4,5,6, 7, 8, 9.

IIpakTHyeckoe 3ansaTHe N0 Teme 4. Oprann3anus 10KyMeHToo00opoTa

Bonpocwt ons 06cyscoenus:

1. Yro Takoe JOKYMEHTOOOOPOT M  KaK  OCYILECTBJIETCS  MOACYeT  o0bema
JIOKyMEHTO0000poTa?
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Kakne noTtoku JOKyMEHTOB PUHATO pa3anyaTh B COCTaBE JOKyMEHTO000poTa?

KakoBbI OCHOBHBIE 3Tanbl ¥ MPUHLIUIIBI OPTaHU3AMU JOKYMEHT0000poTa?

Kakas koppecrioH1eHIIMs He MOAJIEKUT BCKPBITHIO?

Kak 10mKHBI OBITH pactpeieeHbl JOKYMEHTHI TP UX MPEIBAPUTEIIEHOM PACCMOTPEHUU?
Yro Takoe perucrpanus J0KyMEHTOB, U KAKOBa €€ OCHOBHAs 1IeJIb?

Kakue 1oOKyMeHTBI He TOJIEKAT PETUCTpaLun?

Kak peructpupyrorcs OTBETHbIE TIOKYMEHTHI?

Kak hopmupyercst perucTpaliliOHHBI HOMEP COBMECTHOTO JOKYMEHTA?

10 C kakol Leblo co37aeTcsl B OpraHu3aluy HHPOPMaMOHHO-TIOMCKOBas cucrema?

11. Kto ocymecTBisieT B OpraHu3aldyd KOHTPOJb HCHOJHEHUS JoKyMeHToB? KakxoBa ero

COoNoORWN

uenp?
Jluteparypa: 1-4, 5, 6, 7, 8.

IIpakTyeckoe 3ansiTue mo teme 5. Cucremarusauusi J0KyMeHTOB

Bonpocwt onsa 0b6cysrcoenus:

1. Kakue TpeOoBaHMs MPEIBIBISIOTCSA K POPMUPOBAHUIO APXUBOB MPEIIPUATHS?
2. Kak momxkHbl ObITE 0()OpMIIEHBI JieTia I Iepeadd B apXuB?

Jlutepatypa: 1-4, 5, 6, 7, 8.

IMpakTuyeckoe 3ansitne mo teme 6. CoBpeMeHHbIE CHOCOOBI M TEXHHUKA CO3TAHHS
JIOKYMEHTOB

IIpakmuyeckue 3a0anusi:

1. OdopmMHUTh OCHOBHBIC BHJBI YIPABICHYECKHX JOKYMEHTOB C HCIIOJIb30BAaHUEM
KOMITBIOTEpA U MHTETPUPOBaHHOIO maketa mporpamm Microsoft Office..

2. OpraHu3oBaTh MHTEPAKTUBHOE IIPOHM3BOJICTBEHHOE COBCIIAHUE C IOMOLIBIO IMaKeTa
npuKiIaaHbIX nporpamm Outlook.

Jluteparypa: 1-4, 7-8.

IIpakTuyeckoe 3aHsTHE MO TeMe 7. /le10BbIe H KOMMepPUYeCKHe MHUChMA
Bonpocwt ons ob6cysrcoenus:

1. Pacckaxxute, B ueM OTIHUUS OPUIHATBEHO-IETI0BOTO CTHIIS OT JPYTHUX.
2. IlpuBenute yacTo BCTpeUaromuecs abOpeBUaTyphl CIOB.

3. KakoBsbl cTpyKTypa hopmysspa U COCTaB PEKBU3UTOB AEJIOBOT0 NUchma?

Ipakmuyeckue 3a0anus:

1. Cocraspre nucbmo-uzBenienre [1AO«Okocan» AO «IlapTHep» 0 MpUUMHAX 33JEPKKU
MOCTaBOK MAIIMH U 000PYy10BaHHUS.
2. CocraBpTe HMH(OPMAIIOHHOE MHUCHBMO O MPOJAAXKE YACTHBIM M TOCYJAapPCTBEHHBIM

OPEIIPUATHIM TE€PCOHAIBHBIX KOMIIBIOTEPOB IO JOIOBOPHOH CTOMMOCTM M O BO3MOXHOCTHU
IIPUHUMATD 3aKa3bl HA COCTABJICHHE MTPOTPAMM.

3. CocTaBpTe NUCBMO-NPUITIAIIEHUE OPTraHU3allMOHHOIO KOMHUTETa «ODKCIOLIEHTP» C
NPEUIOKEHUEM  TIOCETUTh  MEXIYHApOJHYI  CIEHUAIM3UPOBAHHYIO  BBICTaBKY  «OKOHOMUS
MaTepUaIbHBIX U TOIUIMBHO-3HEPIETUYECKUX PECYpPCOB B CTPOMUTEILCTBE W IMPOMBIIUIEHHOCTH.
BricTaBka mpoXoauT B MaBUIIbOHE BBICTABOYHOTO KoMIuiekca Ha KpacHoi [IpecHe.

4. CocraBbre rapantuitHoe nucbMo I[TAO «Qxocan» [TAO «IIporpecc» 00 okazaHuu
TEXHUUYECKOM MOMOLIHN B pa3paboTke pabounx yeprexeit HacocHOoM ctanmuu. [TAO «Dkocan» npocur
IPOM3BECTH ITY pabOTy HENOCPEACTBEHHO Ha IJIOMIAJIKE.

5. CocTaBbTe JIOTOBOpHOE MNHCHMO O mnoanucanuu goroeopa OO0 «CapHu» ¢
00O «Anekc» Ha IOCTaBKy CTPOUTENBHBIX MaTEPHAIIOB.

6. CocraBpTe THCHMO-OTBET Turorpaduu msmarensctBa «Haykay OOO «Tpunuka» o
BO3MOYKHOCTH BBITIOJTHUTH 3aKa3 Ha U3TOTOBJICHUE OJIAaHKOB y4eTa U OTYETHOCTH.

7. CocraBpTe muchbMO-0TBeT OOO «CBeT» Ha TPOChOY CTPOUTEIHHOWM MOHTaXHOTO
npeanpusitust OO0  «I'panaCrpoit» pazpaboTath MPOEKTHO-CMETHYIO  JOKYMEHTAlMI0 Ha
CTPOUTENBCTBO KUIOro qoMma B moc. [ToBomkckuit Camapckoit o06macTu.
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8. CocTaBbTe COBMECTHOE HMUCbMO-OTBET OOJACTHOIO YNPABIECHUS 3PaBOOXPAHEHUS U
yrpaBiieHus! (MHAHCOB M HAJIOTOBOM MOJUTHKH aqMUHHUCTpauuu LleHTpanpHoro paiiona r.0. ToapsaTTu
O BBIJIEJICHUU JONOJHUTENbHBIX ACCUTHOBAHUI M3 00JIACTHOTO OOJKETa Ha OKa3aHUE MEIUIMHCKON
MIOMOLIY KUTEJIAM paiioHa.

9. CocraBpTe mHCcbMO-0TBET [IAO «CamapaxiaeOonpoayKT» OTKPHITOMY aKIIMOHEPHOMY
obmectBy «CeprueBckuii» o BeiieneHuu [1AO apromamunbl Y A3-469 noxa cnannoe B 2018r. 3epHo.
10.  CocraBbTe MNHUCHMO-IPOCHOY CaMapCKOro 3aBoJia KeJIe300€TOHHBIX KOHCTPYKLHUN

aJIMUHUCTpAIIMA OOJIACTH O BBIJICJIEHUM JIMMUTA Ha CTEKJIOINMTKY «Mpucka» B kommuectBe 50
TBIC.KB.M. JJI1 OTHEJKH HapyXHBIX CTEHOBBIX MaHeneil cepuu 135, KoTopble 3aBOJ] HayMHAeET
BeImyckathb ¢ 2017 r. ansa [TAO «Camapactpoii».

11.  CocraBbre nuchbMO-Mpock0y CaMapckoil MHKYOaTOPHO-NITUIIEBOIYECKOW CTaHIMH B
00JaCTHYIO aJIMUHUCTPAIMIO O BBIICTICHUH CPEIICTB M3 00JIacTHOrO OrokeTa B cymme 150 mutH. pyo.
JI0 HayaJia peajan3aluy MOJOTHSKA MITUIbI HACEJICHUIO.

12. CocraBpTe MNHUCHEMO-OTKa3 YTPaBICHUS NACCAKUPCKUX TMepeBo3ok 1o Camapckoi
obmactu OO0 «BekTop» 1o Bompocy obecreueHus 3aacHbIMU YacTsAMU MMapKa aBTOOYCOB. YKaKUTe
IPUYUHY OTKa3a.

13.  CocraBbTe MNHUCHMO-IPOCHOY CamMapcKoro TypucTUYeckoro IeHTtpa «Bonrape» B
KOMHTET 10 BHEIIHEIKOHOMHYECKOW NEATETbHOCTH aJIMUHUCTPAUU 00JaCTH C MPOCHOON BBIICIHUTH
nureH3uio Ha BeiB03 B 2017 r. neca B JIutBy B komuuectBe 5000 ky0. M, Tak Kak OJHUM M3 YCIOBUU
MOCTaBKM MeOENn JIsl TYPUCTUYECKOTO KOMIUIEKCa B BOJDKCKOM 30HE OTIbIXa SIBISETCS BCTPEUHAS
MOCTaBKa Jieca.

14. CocraBpre mucbmMo OO0 «CamunHTek» B KOoMHUTET BHEIIHEIKOHOMHYECKHX CBS3EH
Poccuiickoii denepanuu 0 HapaBJICHUAX CBOCH AEATEILHOCTU U C TMPOCHOOI O BBIIEJICHUH KBOTHI Ha
skcropT B 2018 T.

15.  CocraBbre nucsMo-mipocb0y AO «CamapameOenb» B KOMUTET BHEUTHEIKOHOMUYECKHIX
CBSI3eM aMUHUCTpAIMK 00J1acTH O BhieneHun Jlunensuu Ha noctaBky B Kuraii 4000 ToHH MeTaia B
CBI3M C 3aKJIIOYEeHHEeM KOHTpakTa cC JlangHCckuM O0OBeAMHEHHEM [0 MEXAYHapOJIHOMY
COTPYIHUYECTBY HA CTPOUTENIBCTBO JEBATUATAKHOrO oOmexutuss B r.0. Camapa. CoriacHo
KOHTPAaKTy OIUIaTa BBIIOJHEHHbIX paboT OyJaeT MpOU3BOJAUTHCA POCCHMCKMMU pYyOIsIMH U
MaTepuaiaMH.

16. CocraBbTe MACbMO-OTBET AO «Camaparazupukanus» JIUPEKTOPY
[TAO «XumdapmzaBoa» 1 HauaabHUKY yrpasieHus OO0 «Camaparopras» o exxeMecsqyHON MOCTaBKe
I[TAO «XumdapmsaBoa» 64 TOHHBI CKM)KEHHOTO Taza B TeuyeHue 2017 r. YkazaHHbI 00beM ydTeH B

pasHapsaKe. ITocraBka Oyzner OCYILIECTBISATHCS qyepes yhpaBJieHHUE
00O «Camaparopras».
17. CocraBbTe nucbMo-tipocdby OO0 «IKCTOPTIIOKC» B KOMHUTET IO

BHEIIIHEAKOHOMMUYECKUM CBS3SIM O BBIIEJIEHUH KBOTHI Ha 3KCIOPT KPYIJoro jeca B kKonuyectse 10
THIC. M°.
Jluteparypa: 1-4, 5-8.

IIpakTuyeckoe 3ansitue no teme 8. IlpaBuiaa u ¢opmMbl KOMMeEpPUYECKOH NEpeNnuCKU ¢
3apy0e;KHBIMHU NAPTHEPAMH

Bonpocwt onsa obcyscoenus:

1. KakoBbl 0cOOEHHOCTH 0(hOpMIIEHUS 1eTI0BON KOPPECTIOHCHITUH B aHTJIOS3BIYHBIX CTPaHax?

2. KakoBbl 0coOeHHOCTH 0(hOpMIICHUS JEIOBOM KOPPECTIOHECHITUN Ha (DPAHITY3CKOM sI3bIKe?

3. KakoBbl 0cOO€HHOCTH OOPMIICHHS EIOBON KOPPECTIOHICHIINY Ha HEMEIIKOM SI3bIKe?

Ilpakmuyeckue 3a0anus:

1. CocTaBbT€ MUCHBMO-OTBET MPE3UJCHTY POCCHIICKO-aMEpUKAHCKOM TOPTrOBOW MajiaThl
Anne JIxoncon (agpec: TheMarketplace—Towerll, 3025 SouthPackerRoadSuite 735, Aurora.
Colorado 80014, USA303-745-0757 FAX 303-745-0776). B mnmucbMe yKakWTe Balld YCIOBHUS
COTPYAHHUYECTBA.

2. CocraBbTe THUCHMO-TIPOCHOY KOMMepueckoro mnpennpusatus «CTuiby ¢GpaHIly3cKon
dupme «lvesRoche» o mocraBke My>KCKUX U )KEHCKUX KOCMETUYCCKHUX CPEIICTB.
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3. CocraBpTe WH(POpPMAIMOHHOE THUCHMO KomMmepueckoi ¢upmbl «llluk» Hemerkon
dupme «1IBapi» 0 BO3MOKHOCTH IPOIAXKH dIMYIbCUOHHOM KPacKu.
4, CocraBpte muceMo OO0 «Curmay rocrnoauny XwioctoHy B JIonaon (®3pokc bank) ¢

HallOMMHAHWEM BBIMOJHUTh 3aKa3 Ha mnocTtaBky KommbioTepa «OPTIMA 133». B cayuae
HEBBITMOJIHEHMSI 3aKa3a CJIEyeT BBIPA3UTh NPOChOY BEPHYTh HAIIPAaBJICHHbIE IEHEKHBIE CPEICTBA.
Jluteparypa: 1-4, 7, 8, 9.

IIpakTuyeckoe 3ansitue mo teme 9. KoppecnmonaeHuusi, CBI3aHHAasi ¢ TMPoBeJeHHEM
NMePUOIUYECKHX MEPONIPUSTHIA, U IPOYAsi KOPPECIOH/IeH U

Ipakmuyeckue 3a0anus:

1. Hamumwure mnuchMO JEJIOBBIM TIApTHEpaAM C MPHUIJIANICHHEM TMPHHATH YYacTHE B
KOH(EepEeHIIHH.

2. CocraBbTe TeJerpaMMy JeJIOBBIM ITAPTHEPAM NPEIPUSTHSL.

3. Hanmmmure nenoBoe muchMo 00 OpraHU3alMU COBEIIAHKS Y TCHEPAIbHOTO TUPEKTOPA JUIs
niepeIayy 1o JICKTPOHHOM MOYTe

Jluteparypa: 1-4, 5-9.

IIpakTnueckoe 3ansitie mno Teme 10. Opranmsanus padoTbl € JOKYMEHTaAMHU,
cOJepKAIMMHU KOH(pHUIeHIHAIbHbIE CBeIeHUs!
Bonpocul onsa obcyacoenus:

1. Yro takoe KOH(PHUACHINATHLHOE IETONPON3BOJICTBO?

2. Kakue TOKyMEHTbI OTHOCSTCS K KOH(GUASHIUAIBHBIM?

3. B yem 3akimrouaercsi 0OCOOCHHOCTH OGOPMIICHUS PEKBU3UTOB B KOH(UACHIMAIBHBIX
JOKyMEHTax?

4. KakoBbl 0COOEHHOCTH pabOThI ¢ BXOAAIIMMH KOH(UIEHIUAIBHBIMU IOKYMEHTaMU ?

5. KakoBbl 0cO0€HHOCTH CO37aHUS UCXOAIINX KOH(PUACHIINATBHBIX TOKYMEHTOB?

Jluteparypa: 1-4, 5-9.

7. ®OH/1 OLIEHOYHBIX CPEACTB /JIsl IPOBeAeHUs TEKYILero KOHTPOJIs yCIIeBaeMOCTH H
NPOMEKYTOYHOH ATTeCTAUH 00y4aIoIIUXCH M0 AUCHUIINHE (MOAYJII0)

@OHJBl OLIEHOYHBIX CPEJCTB, TMO3BOJSIOUIME OLEHUTh YpPOBEHb CHOPMHUPOBAHHOCTU
KOMIIETEHIIUM U pe3yNbTaThl OCBOCHUS JUCLUIIINHBIL, IPEICTABICHBI CAEAYIOIIMMHU KOMIIOHEHTAMU:

Kon Tun kKoHTpOISA Bun xonTposis Komuuectso
OLICHUBAEMOM DIIEMEHTOB
KOMIIETEHIIN T (BOTIPOCHI), IIT.
(unu ee yacTH)

[K-11 TEKYIIUH YCTHBIH OIIpOC 1-45

[K-11 IIPOMEXYTOUHBIM | TeCT 132

Pexomennyemas smreparypa: 1,3,9+ unrepHer-pecypceni:

7.1.  OueHo4HbIe CPeACTBA JJISA TEKYIIEro KOHTPOJIS yCIIeBAeMOCTH, MPOMEKYTOYHOI
aTTecTally 110 UTOraM OCBOCHMS JMCIUIIIHHBI

Pe3yabTaTnl ocBOeHUS OueHo4yHbIE CpeCTBA
AUCHHUILINHBI
3naem: OTBeTbTE Ha CiIeAyI0IIHNE BOMPOCHI:
- tepmuHonoruto | 1.Cocras HOPMAaTUBHO-METOIUYECKON 6a3bl
JIOKYMEHTUPOBaHUS JIOKYMEHTUPOBAHHUS YIIPABICHUYECKOHN J€ITEeIbHOCTH.




YIIPaBJICHYECKOU
NESTENBHOCTH ;

OCHOBHBIE HOPMAaTHUBHO-
METOJIMYECKUE MaTepHalibl I10
JOKYMEHTHPOBAHUIO
YIPABJIEHYECKOU
NESITeNbHOCTH U
HCCIIEI0BATEIBCKYIO
JUTEpATypy B
JIEJIONPOU3BO/ICTBA ;
TUIOBBIE  MHCTPYKLHMH
JIOKYMEHTUPOBAHHUIO
yIpaBiIe€HYECKON
NESTEIbHOCTH U TpeOOBaHUS K
COCTaBJIEHUIO U O(OPMIICHHUIO

Hay4YHO-

oOJactu

1o
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2.3akoHonaTenbcTBO P® B o0macth JOKYMEHTAITMOHHOTO
o0ecreyeHus.

3.I'ocynapcTBeHHbBIE CTaHAAPTHI HA IOKYMEHTALIUIO.
4.YHuuupoBaHHBIE CHCTEMBI IOKYMEHTAIIUH.
5.006mepoccuiickue KJ1acCu(puKaTopbl
HSKOHOMHYECKOH U COLMaTIbHON HH(OPMAIIH.
6.'ocynapcrBennas cucrema JOKYMEHTallMOHHOTO
o0ecrieyeHus yrpaBieHUs..
7.OCHOBHBIE MOJIOKEHUS
yIPaBICHYECKON JACITETLHOCTH.
8.Buapl TOKyMEHTOB M UX Kiaccuukaus.
9.IlpaBuna opopmienus pekBu3zutoB 01—05.
10.ITpaBuna opopmienus pekBuszutoB 06—10.
11.ITpaBuna odpopmiienus pexBuzuron 11—15.
12.ITpaBuna opopmieHus pekBu3uton 16—20.

TCXHHUKO-

10 JOKYMCHTHPOBAHUIO

JNOKYMEHTOB; 13.IIpaBuiia ohopmienus: pekBU3UTOB 2 1—25.
0COOEHHOCTH 14.ITpaBuna opopmieHus pekBu3uToB 26—30.
JOKYMEHTO000pOTa. 15. TpeboBanust Kk OJaHKaM TOKYMEHTOB.

Ymeem: BoinoJiHuTe clieayomue NpakTuyeckue 3aJaHus:

- TpaMOTHO pa3padaThIBaTh
OCHOBHBIE BU/IBI
YIOPaBICHUYECKUX JTOKYMEHTOB

COCTAaBJITh JICJIOBbBIC u
KOMMEpYECKHE MUChMA |
COCTAaBJISITh JIEIOBbBIE u
KOMMEpYECKHe TMChbMa Ha
HHOCTpaHHOM SI3BIKE
;ICTIOJIb30BaTh B
YIPABICHUYECKOM WU HHOU
npodeccnoHanbHOM
ACATCIIbHOCTH IIPUKIIAIHBIC
MporpaMMHBIE  CpPEACTBa U

CPEICTBA OPTTEXHUKHU .

1. CocraBbpTe mpuka3z 00 uTorax pabdoThl IJIAHOBO-
3KOoHOMuueckoro  oraena B 2018 rony B ITIAO
«Tpanchopmarop». B KoHcTaTHpyromeld 4YacTH yKaKUTEe Ha
HECBOEBPEMEHHOE NPEAOCTABICHUE CIIEHUAINCTAMU OTYETOB O
pabore MIPEAPUATHS PYKOBOJMTEIIIO IIJIAHOBO-
HSKOHOMHYECKOT'0 OTJIeNa, B PaCIOPSIUTENIbHON YacTH oOpaTuTe
BHHMaHHE PYKOBOJAUTEJIEH Ha MOBbIIIEHNE TpeOOBaHUI B 4acTu

00s3aTeTbHOCTH  TPEAOCTABICHUS  OTYETOB O  pabore
NPEAIPUATHS B CPOK.
2. CocraBpTe TpHUKa3bl: a) O IpHeMe Ha paboTy

oyxranrepom HMBanooii N.I1.; 6) o0 yBonbHeHuu MBaHOBOI
WN.II. nepeBone B Npyryr opraHuszanuio. J[pyrue peKkBU3HUTHI
YKa)XHUTE CAMOCTOSITENILHO.

3. CocraBbTe COBMECTHOEC IMACHEMO-OTBET
00JJaCTHOTO yMpaBICHHUS 3/IPAaBOOXPAHEHUS U YIPaBICHUS
(UHAHCOB W  HAJIOTOBOM  TMOJUTHUKH  QJIMHHHCTPAIUH
HentpasibHoro paitoHa r1.0. ToOapATTM O  BBIACICHUU

JOIIOJIHATENIFHBIX ACCUTHOBAHMUI M3 00JAaCTHOrO OrOKETa Ha
OKa3aHWEe MEIUIMHCKON MOMOIIHN KHUTEISAM paiioHa.

Hmeem npakmuuecKkuil
onvtm: OMQOPMIICHHS TIANKH
«Jlemo»:

COCTaBJICHUS] OCHOBHBIX BHIOB
YIPaBICHYECKUX JOKYMEHTOB
B COOTBETCTBUH c
TpeOOBaHUSMH  HOPMAaTHBHO-
MpaBoOBBIX aKTOB PD ;

paboTbl C  COBpPEMEHHBIMHU
TEXHUYECKHUMHU CPEICTBAMH H
MH(POPMALIMOHHBIMH
TEXHOJIOTUSAMH .

IIpoBepka nanku «Jleno» Ha COOTBETCTBUE COCTABIIEHHBIX
yrnpaBieH4eckuX JokyMeHToB TpedboBanusm ['OCT P
6.30.2003;

TecroBbie BONpoOCHI:

1. KakoBa MakcumalbHas JUIMHA CTPOKM MHOTOCTPOYHBIX
PEKBU3HUTOB?

a) 22

0) 28

B) 32

r) 40
2. MoxeT 1M CpOK BCTYIJICHHS B CHIIYy U CPOK JCHUCTBUS
JIOKYMEHTa yKa3bIBaThbCs B €0 TEKCTE?

a) Her
0) Ja
3. Ilo xakomy KJaccuuKanum

IIPU3HAKY JIOKYMEHTBI
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MOJIPA3/IEISIOTCA Ha CIyKEeOHbIC U JTHYHBIE?

a) Ilo comepxanuro

0) Ilo dpopme

B) [lo mpoucxoxeHuro

r) Ilo Buny opopmiueHus

4. Uro W3 NMEpeYHrCICHHOTO HE BKIOYACTCS B HOPMATHUBHO-
METOAMYECKYIO 0a3y JOKYMEHTUPOBAHHS?

a) YHUHUIMPOBAHHBIC CHCTEMBI JJOKYMEHTAIHH

0) T'ocymapcrBeHHas cucrema JIOKYMEHTALUOHHOTO
o0ecrieyeHns yrpaBJieHUsS
B) HopmaruBHbie JTOKYMEHTBI o OpraHu3aluH

YIIPaBJIEHYECKOTO TPYJa U OXpaHe Tpyaa

r) llepuoanueckue u3gaHus 1Mo BOMpocam JeI0NPOU3BOICTBA
5. VYkaxuTe HOPMATUBHBIC MaTEPHUAJIBI IO CTAHAAPTH3AINN?
a) OOmepoccuiickue KJIacCU(UKATOPHI TEXHUKO-
HKOHOMHYECKOH U COIabHON HH(pOpMaITuu

0) CraHmapTsl NPEATPHATHI

B) MexIyHapOoIHbIE CTaHAaPThHI

r) HopmaTuBHBIE JOKYMEHTHI 10 OpraHHU3AIMH APXHBHOIO
XpaHEHUs JOKYMEHTOB

6. VYkaxwure, CKOIBKO B HacTosIlee BpeMs JCHCTBYyeT
YHH(PHUIMPOBAHHBIX CHCTEM JIOKYMEHTAIAH?

a) 8

6) 6

B) 9

r) 30

7.2 MeToanuyeckne peKOMEH/IalMH K ONpe/ieIeHUI0 MPoLeaypbl OlleHUBAHNUS 3HAHU, yMeHMi,
HABBIKOB M (MJIM) ONBITA AeSITEIbHOCTH, XaPAKTEPU3YIOIIUX 3TANbl (OPMUPOBAHNS
KOMIIeTeHIMH

Pabouas yueOHas mporpaMMa JUCHMILIUHBI COIEPXKUT CIIEIYIOIINE CTPYKTYPHBIE 3JIEMEHTHI:

-epeyeHb KOMIETEeHIMH, (POPMUPYEMBIX B Pe3yibTaTe U3y4EHHs AUCLUILIMHBI C YKa3aHUEM
3TanoB UX GOPMHUPOBAHUS B IPOIIECCE OCBOCHUS 00pa30BaTEIbHOMN MPOrPaMMBblL;

-TUTIOBBIE KOHTPOJIbHBIE 33/1aHUSI WIM MHbIE MaTepuabl, HEOOXOJUMBbIE JJIs1 OLIEHKU 3HAHUM,
YMEHMM, HaBBIKOB W (WJIHM) OMbITA JAEATEIbHOCTH, XapaKTEPU3YIOIIMUX ATanbl (OPMUPOBAHUS
KOMIIETEHIIMI B IpOIECCe OCBOEHUSI 00pa3oBaTelIbHOM MporpamMmbl (ajee—3ajaHus). 3aJaHHs IO
KaKI0W KOMIETEHIINH, KaK MPaBUJIO, HE JOJIKHBI TOBTOPSITHCS.

TpeGoBanus 110 GOPMUPOBAHHUIO 3a1aHKs Ha onenKky SHAHNI:

-00yyaronuiicss JOMKeH BOCHPOM3BOAUTh M OOBSCHATH y4yeOHBIH Marepual c TpeOyemoit
CTENEHbIO HAYYHOM TOYHOCTHU U MOJIHOTHI;

-IIPUMEHSIOTCS CPEJCTBA OIICHUBAHHUS KOMIIETEHIIMI: TECTUPOBAHUE, BOIPOCHI IO OCHOBHBIM
MOHSTHUSIM JTUCUUIUINHBI U T.11.

TpeGoBaus 110 (POPMUPOBAHMIO 3aJaHKs Ha oreHKy Y MEHUIM:

-00ydJaroliics JOJDKeH  pellaTh TUIOBBIE 3ajaud  (BBINOJIHATH 3aJlaHUsl) Ha OCHOBE
BOCIPOM3BEICHUS CTAHIAPTHBIX aITOPUTMOB PEIICHMUS;

-[IPUMEHSIOTCS CIENYIOUINE CPEACTBA OLEHUBAHUS KOMIETEHLMNA: NMPOCThIE CUTyallMOHHBIE
3ajaud (3ajaHusA) C KOPOTKMM OTBETOM MWJIM HPOCTBIM JEWCTBUEM, YNPAKHEHMs, 3aJaHUS Ha
COOTBETCTBUE WJIM HA YCTAHOBJIEHUE NPABUIIbHON MOCIEA0BATENBHOCTH, 3CCE U IPYTOE.

TpeboBanust 1o ¢GoOpMHPOBaHMIO 3amaHus Ha oOmeHKy HaBeikoB W (unu) OIIBITA
JEATEJIBHOCTU:

-00y4aroluiicd JOKEH pellaTh YCIO)KHEHHbIE 3aJayM (BBINOJIHATH 3a/laHUs) HAa OCHOBE
nproOpeTeHHBIX 3HaHUH, YMEHUH U HABBIKOB, C UX IPUMEHEHHEM B OIPECIICHHBIX CUTYaIHUX;
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-IPUMEHSAIOTCS. CPEACTBA OLIEHUBAHMSA KOMIIETEHIMH: 3aJaHus TpeOyrolue MHOIOIIaroBbIX
pelIeHN KaKk B M3BECTHOW, TaKk M B HECTAHAAPTHOM CUTyalMsX, 3aJaHus, TPeOyIOIIue MO3TAITHOTO
pELIEHUss W Pa3BEPHYTOTO OTBETA, CUTYalMOHHbIC 3aJa4d, IPOEKTHAas JEATEIBHOCTb, 3aJaHUs
pacuetHO-Trpaduueckoro Tumna. CpeacTBa OIEHWBAHUS KOMIIETCHIIMNA BBHIOMPAIOTCS B COOTBETCTBHH C
3asBJICHHBIMU pe3y/bTaTaMHu 00y4eHUs 110 TUCLUITIMHE.

[Tpouenypa BbICTAaBICHHUS OLIEHKHM JIOBOJIUTCS JO CBEIACHHS OOy4yaroUIMXcs B TEUEHHE Mecsla ¢
Hayaja U3Y4CHHs AMCLHUIUIMHBI IIyTEM O3HAKOMIICHUS MX C TEXHOJOTMYECKOW KapTOH JUCLMILIMHBI,
KOTOpas SABJSIETCS HEOThEMIIEMO YacThio paboueil yueOHOl mporpaMMbl IO AUCHUILINHE.

B pesynabrare oleHMBaHMA KOMIETEHUMH Ha pa3IMYHbIX JTanax HX (OPMHUPOBAHUSA IIO
JTUCITUTIIMHE CTYJACHTY HAYUCISIOTCS OBl MO IIKaJle, yKa3aHHOW B paboyell yaeOHO# mporpamme 1o
JUCLIUILINHE.

7.3 Onucanue noka3areJieii ¥ KpUTepUeB OLIEHUBAHUS KOMIIETEHUMII HA PA3JIMYHBIX 3TANAX UX
(¢hopMupoBaHUS, O CAHME IIKAJ OLIEHUBAHUSA

VYenemHocTs yCBOCHMS AMCLUIUIMHBI XapAaKTEPU3YETCsl KAaYECTBEHHOW OLIEHKOW Ha OCHOBE
JMCTa OLIEHKM C(QOPMHUPOBAHHOCTH KOMIIETEHIMH, BKJIIOYAIOIIEIO COBOKYIMHOCTh KPUTEPUEB HX
OCBOEHHUS.

Kpurepun oneHuBaHusi KOMIIeTeH NI

Komnemenyua cuyumaemcs c@opmuposannoii, €CI TEOPETHUECKOE COJEepKaHUE Kypca
OCBOCHO IIOJIHOCTBIO; NPH YCTHBIX COOECEJOBAHUAX CTYAEHT HCYEPIbIBAIOIIE, IOCIENI0BAaTEIbHO,
YEeTKO M JIOTUYECKHA CTPOMHO H3JaraeT y4eOHBI MaTepual; CBOOOJHO CHpAaBISETCS C 3aJadyaMH,
BONPOCAMHU M JPYTMMHU BUJAMHU 33JaHUH, TpeOYIOIIMX NPUMEHEHUs 3HAHWM, UCHOJb3yeT B OTBETE
JIOTIOJIHUTEIbHBIA MaTepual; BCE IPEIyCMOTPEHHblE pabodeil yueOHOW mporpaMMoil 3anaHus
BBINOJIHEHBI B COOTBETCTBUU C YCTAHOBJICHHBIMH TPEOOBAaHUSMH, CTYJIEHT CIIOCOOEH aHAIW3UPOBATh
MOJIyUYEHHBIE PE3YJIbTAThl; MPOSIBISIET CaMOCTOSITENIbHOCTh NPHU BBINOJIHEHUN 3aJaHUil, KauecTBO MX
BBITTOJIHEHUS OLIEHEHO 4ucioM OamuioB oT 86 10 100, 4TO COOTBETCTBYET HOBLIUEHHOMY VPOBHIO
c(OpMHUPOBAHHOCTH KOMIIETEHIUH.

Komnemenyus cuumaemcs cgopmupoeannou, €clii TEOPETHUYECKOEe COJAEp)KaHUe Kypca
OCBOEHO IOJIHOCTHIO; MPHU YCTHBIX COOECEOBAaHUSAX CTYJEHT IOCIIEOBATEIbHO, YETKO U JIOTMUECKU
CTpOMHO M3iaraeT y4yeOHbI MaTepHual; CHpaBiseTcs ¢ 3a/auaMu, BONPOCAMH U APYTUMH BHUIaMHU
3a/laHui, TpeOyroIMUX MPUMEHEHUs 3HaHM; Bce MpeayCMOTpeHHble paboueil yueOHOW mporpammoit
3aJaHMsl BBIIOJHEHbI B COOTBETCTBHMM C YCTAHOBJIEHHBIMH TpPEOOBaHHMSIMHM, CTYIACHT CHOCOOEH
AHAIM3UPOBATH MOJIYUEHHBIE PE3Y/IbTAThI; IPOSBIIAET CAMOCTOSATENBHOCTh IIPH BHIMOJHEHUN 3aJJaHUH,
Ka4eCTBO MX BBIMOJHEHUS OLIEHEHO yuciIoM OamioB oT 61 10 85,9, 4TO COOTBETCTBYET nopocosomy
VposHI0C(HOPMUPOBAHHOCTH KOMIIETEHIIUH.

Komnemenyus cuumaemcs necghopmuposannoii, €CIv CTYAECHT IPU BHINOJIHEHUH 3a/laHUI He
JEMOHCTPHUPYET 3HAHWM YYeOHOTO MaTepuana, IOMyCKaeT OIMUOKH, HEYBEPEHHO, C OOJBIIMMH
3aTPYAHEHUSMH BBINOJIHSAET MPAKTHYECKHE PAOOThI, HE IEMOHCTPUPYET HEOOXOAUMBIX YMEHUH, TOJIS
HEBBITIOJIHEHHBIX 3aJIaHUM, MPETyCMOTPEHHBIX pabouell y4eOHOW mporpamMMmoi coctaBisieT 55 %,
Ka4eCTBO BBIMIOJHEHHBIX 33/laHUIl HE COOTBETCTBYET YCTAHOBJIEHHBIM TpPeOOBaHMSIM, KaueCTBO HX
BBITIOJTHEHUSI OLIEHEHO YHCIIOM 0alljIoB HUXKE 61, 4TO COOTBETCTBYET 00NOPO20BOMY YDOBHIO.

IIIxaJjia oeHKH YPOBHSI OCBOCHHMS THCIUIIIHHBI

KauecTBeHHast o1ieHKa MOXKET OBITh BbIpaXK€Ha: B MPOILEHTHOM OTHOIIEHHUH KayecTBa YCBOCHUS
JUCLUIUIMHBIL, KOTOpasi COOTBETCTBYET OajulaM, W TEepEeBOJUTCS B YPOBHEBYIO IIKaly M OLIEHKH
«OTIHYHOY / 5, «xopomio» / 4, «yAOBIETBOPUTENBHO» / 3, «HEYIOBIETBOPUTEIBHOY» / 2, «3aUTEHOY,
«He 3auTeHo». lIpenonaBarenb BeNET NHCbMEHHBIM Y4eT TEKYyIIEH YCIIEBAEMOCTH CTYAEHTa B
COOTBETCTBUU C TEXHOJOTHYECKON KapTOW MO TUCIUIUINHE.

IlIxana oyenku pe3yromamos 0c8oerUs OUCYUNIUNBL, CHOPMUPOBAHHOCU KOMNEMeHYUll

HIkajbl OlIeHKH YPOBHA
c(hopMHPOBAHHOCTH IIIkajia olleHKH YPOBHSI OCBOEHHS TUCIUTIIUHBI
KoMmeTeHuuu (i)
Yposnesas 100 100 S-b6annvHas wikana, Heouppepen
WKana oyeHKu banvHas banvHas ougpepenyuposarnnas YuposanHas
KOMnemeHyuu wKana, wKana, oyenka/bann OYeHKa
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% %
JIOTTOPOTOBBIN HIKe 61 HIke 61 «HEYJOBJICTBOPUTEIHLHOY / 2 HE 3a4TEHO
MTOPOTOBBIIA 61-85,9 70-85,9 «xopomoy / 4 3a4TEHO
61-69,9 «YJOBJICTBOPUTEIHLHO» / 3 3a4TEHO
MTOBBIIICHHBIN 86-100 86-100 «OTIUYHO» / 5 3a4TCHO

8.Yueb6HO-MeTOoAMUYeCKOEe M HHPOPMALMOHHOE 0O0eceuyeHue TUCIHILIMHBI

8.1 IlepeyeHb OCHOBHOII U 1I0NOJIHUTEILHON Y4eOHOI JTUTEpaTyphl, He0OXO0AUMOI /1151 0OCBOEHHUS
AUCHMILTUHBI

Cnucku 0cHO8HOIL TUmMepamypul

1. BrikoBa, T. A. JlokyMeHTalIMOHHOE O0OECIIeYeHUE YIPaBICHUS
(1enonmpou3BoICTBO)[ DIEKTPOHHBIH pecypc] : yueb. mocodue asisi By30B 110 HapaBIECHUIO MOJTOT.
46.03.02 "ToxymenToBeaeHue u apxuBopenenue’ u cneruanbHoct 03.20.01 "JfokymeHnToBeieHUE U
nokymenTall. ooecrieuenue ynp." / T. A. beikoBa, T. B. Ky3nenoga, JI. B. Cankuna ; nox obur. pex. T.
B. Ky3HemnoBoii. - 2-e u3a., nepepad. u nor. - Jlokyment Bookread2. - M. : UH®OPA-M, 2018. - 304 c.
- Pexxum noctyma: http://znanium.com/bookread2.php?book=942800.

2. Kupcanosa, M. B. Kypc nenonpousBoactsa. JJokyMeHTalMOHHOE obecrieueHue
yrpaBieHus | DNeKTPOHHBIN pecypce] : yued. mocodue it By30B MO crienuanbHOCTH "MeHeKkMeHT" /
M. B. Kupcanoga, 0. M. AkcenoB ; HoBocu06. roc. yH-T S5KOHOMHKH U YIp. - 6-¢ U3., UCTp. U JIOIL. -
Hoxyment Bookread2. - M. : UTHOPA-M, 2014. - 256 c. - Pexxum noctyna:
http://znanium.com/bookread2.php?book=460967#.

3. Pazmopoxusiii, A. A. JIOKkyMeHTHpOBaHHE YIPABIEHYECKON AeSTeNbHOCTH| DIEKTPOHHBIN
pecypc] : yae6. mocobue no HampasiieHuto moarot. 38.03.02 "MenemxmeHT" (KBaTHpUKAIUS
(cremens) "0akanaBp") / A. A. Pazgopoxusiii. - [Jokyment Bookread2. - M. : UHOPA-M, 2017. - 303
c. : wi. - Pexxum mocrtyna: http://znanium.com/bookread2.php?book=854774.

Cnucku 00noiHUmMeNbHO TUmepamypol

4. T'ymuna, U. A. JlokyMeHTallMOHHOE 0OecleueHUe YIPABICHUS B COLIMAIbHO-KYJIBTYPHOM
CEpBUCE U Typu3Me [ DIEKTPOHHBIN pecypc]| : yued. mocobue 1jisi By30B IO HAMPABICHUSIM TIOJITOT.
"Cepsuc" u "Typuszm" / U. A. I'ymuna, H. A. 3aituesa. - Jlokyment Bookread2. - M. : Ansda-M [u
ap.], 2015. - 239 c. - Pexxum ngoctyna: http://znanium.com/bookread2.php?book=489737.

5. XKypasnena, . B. OopmisieM JOKyMEHTHI Ha IEPCOHATILHOM KOMITbIOTEPE: IPAMOTHO U
kpacuBo. [[OCT P.6.30-2003. Bo3mosxxnoctu MicrosoftWord[ Dnextponnsriii pecypc]/ Y. B.
XKypasnesa, M. B. Xypasnesa. - Jlokxyment HTML. - M. : UH®PA-M, 2012. - 186 c. : ui. - Pexxum
nocryna: http://znanium.com/bookread.php?book=360057.

6. Kprokona, H. I1. JlokymMeHTHpOBaHUE yIIpaBIEHYECKON EATENLHOCTH [ DIEKTPOHHBIN pecypc]
: yue6. mocoOue It CTyIeHTOB BY30B 110 criermanbHocTH 080502 "DKoHOMUKA U YIIp. HA
npennpustin (o orpacisim)” / H. I1. Kprokosa. - Jlokyment Bookread2. - M. : UH®PA-M, 2014. -
267 c. - Pexxum moctyna: http://znanium.com/bookread2.php?book=432033.

7. Kynses, H. H. JlokymenToBenenue[ DneKTpoHHBIN pecypc]: yueb. Ui By30B IO
cnenuanbHocTH "JlokyMeHTOBeieHHe U JokyMeHTall. obecnieuenue ynp." / [{. H. Ypanos, A. T
®abpuunoB ; o pen. H. H. Kynsesa. - Jlokyment HTML. - M. : Jloroc, 2012. - 348 c. - Pexxum
nocryma: http://znanium.com/bookread.php?book=469013.

8. Cnaiig-nexiuu o aucuuruinbe "JlokyMeHTUpOBaHHE yIpaBlieHYecKoi aestenbHocTH". Tema
Ne 1-2 [DnexTpoHHBIH pecypce] : s cTyaeHToB creruansHocTH 38.05.02 "Tamox. nemo" / TToBomk.
roc. yH-T cepBuca (PI'bOY BIIO "TIBI'YC"), [Kad. "Oxonomuka u ynp."] ; coct.: A. H. Kapa, E.
10. Ky3nernona. - Tonssttu : [IBI'YC, 2015. - 257 KB, 106 c. - CD-ROM.

9. VYuebHo-MeToaMUECKOE TOcoOUe Mo AucHUIIHE "JJoOKyMEeHTHpOBaHUE YIIPaBICHYECKON
JEATEeIIbHOCTH [ DJIEKTPOHHBIN pecypc] : ISl CTyIEHTOB BCEX HAMPABJICHUM MOJATOT. U
cnernuransHoctel / [ToBomk. roc. yH-T cepBuca (PI'bOY BIIO "TIBI'YC"), Kad. "OxoHomuka u
ymp." ; coct.: A. H. Kapa, A. B. Korynenko, E. }O. Kysnernosa. - /lTokyment AdobeAcrobat. -
Tonpesarru : [IBI'YC, 2015. - 1,61 MB, 118 c. - Pexxum noctyna: http://elib.tolgas.ru.


http://znanium.com/bookread2.php?book=942800
http://znanium.com/bookread2.php?book=460967
http://znanium.com/bookread2.php?book=854774
http://znanium.com/bookread.php?book=469013
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8.2.1lepeuennb pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTH "UHTepHeT" (1aJ1€€ -
ceThb ""UHTepHET'), HEOOXOAUMBIX /1JI51 OCBOEHMS M CHUILIUHBI (MOXYJISA)

1. Tapant [DnekTpoHHBI pecypc] : HHPOPM. — mpaBoBOW mopTan. — Pexum pocryna:
http://www.garant.ru/. — 3ari. ¢ skpaHa.

2. Jlenonpou3BOACTBO [ DIEKTPOHHBIN pecypc] : sKypHal — Pexum goctyna: http://www.top-
personal.ru/officeworks.html. - 3aru. ¢ sxpana.

3. Jlenonmpou3BOACTBO M IOKYMEHTOOOOPOT Ha MIPEANPUATHH [ DIISKTPOHHBIN pecypc] : KypHaI. —
Pexxum mocryma: http://www.delo-press.ru/journals.php?page=documents. — 3ari1. ¢ skpaHa.

4. Wznparenbckuit foM «I peOEHHUKOBY [DNEeKTpOHHBIN pecypc]. - Pexxum pocryna:
http://www.grebennikov.ru/. — 3ari. ¢ skpaHa.

5. Koncynbrant Ilnroc [DnexkTpoHHbIi pecype] : obunuanbHblii cait komnanun «KoHCYylIbTaHT
[Tmroc». — Peskum poctyna: http://www.consultant.ru/. — 3ar. ¢ sxpana.

6. Hayunas snextponnas 6ubnuoteka eLIBRARY.RU[DnekTponnslii pecypc]. - Pexxum nocryna:
http://elibrary.ru/defaultx.asp. - 3arx ¢ sxpana

7. VYHuuBepcaibHbie 0a3bl naHHbIX EastView [DnexTponublii pecypc]. - Pexxum gocryma:
http://www.ebiblioteka.ru/. - 3ari1. ¢ sxpana.

8. YmnpasieHue nepcoHanoMm [ DJIEKTPOHHBIH pecypc] : xypHal — Pexum goctymna:http://www.top-
personal.ru/. — 3ari. ¢ 3kpaHa.

9. DmnekrponHas OubaHoTeuHas cucreMa [10BOIKCKOTo rocy1apcTBEHHOTO YHHBEPCUTETA CEPBUCA
[DnexTponHbIii pecypc]. - Pexxum noctyma: http://elib.tolgas.ru/. - 3arm. ¢ sxpana.
10. DnekTpoHHO-OMONMMOTEYHAsT cucTeMa  ZNanium.com[DiekTpoHHbI pecypc]. - Pexum

noctyna:http://znanium.com/. — 3aru. ¢ skpana

9. [lepeyeHb HH(POPMALIMOHHBIX TEXHOJIOT i, HCNIOJIb3YeMbIX IIPH OCYLIECTBJICHUHU
00pa3oBaTeIbHOIO MpoLecca Mo JMCHUILINHE (MOAYJII0), BK/IIOYAas NepedYeHb POrpaMMHOro
ob0ecrieyeHnst 1 MHGOPMAIMOHHBIX CIPABOYHBIX CHCTEM (IIPH HEOOXO0AMMOCTH)

Kpartkas xapakTepucTHKa IPUMEHAEMOTro IPOrpaMMHOI0 00ecrieueHus

Ne IIporpammHBIi1 XapakTepucTuka Hasnauenue npu
n/m IPOAYKT OCBOEHUU JUCLHUTIIINHBI
1 | Microsoft Word; [TpuknagHoe MPOrpaMMHOE
2 | Microsoft Power obecrieyeHue JAnsl BoIMONHEHIA o
Point: MMCbMEHHDbIX 3ajaHHH,
3| Ms E’XCEI pa3paboTKu Mpe3eHTalui
. . 0 TeMaM JAUCLIUILIUHBL,
4 | Microsoft Office A —
JIEKITNH,
Ui opopmieHus
JIOKYMEHTOB

10. Onucanue MaTepUaJIbHO-TEXHUYECKOI 0a3bl, HEOOXOAMMO¥ 1JI OCYIIeCTBJICHUS
00pa3oBaTeILHOIO MPoIecca MO0 JUCHMUILINHE

Jnss mpoBeneHHsT 3aHSATHA JICKIIMOHHOTO THIA HWCHOJB3YIOTCS CIEIUATbHBIC TOMEIICHHS -
yueOHBIC ayJUTOPUH, YKOMIUICKTOBAaHHBIC CIICIIMATU3UPOBAHHON MEOENbl0 W TEXHUYECKUMU
cpencTBamMu OOy4EeHHUS, CITYKAIIUMHE JIJIs1 TPEACTAaBICHUS yueOHOM HHBOpMAIIHH.


http://www.garant.ru/
http://www.top-personal.ru/officeworks.html
http://www.top-personal.ru/officeworks.html
http://www.delo-press.ru/journals.php?page=documents
http://www.grebennikov.ru/
http://www.consultant.ru/
http://www.top-personal.ru/
http://www.top-personal.ru/
http://elib.tolgas.ru/
http://znanium.com/
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Jlis mpoBedeHMs] MPAKTUYECKUX 3aHATHHM (3aHATUH CEMHUHApCKOro THMA), TPYIIOBBIX HU
WHAWBUIYAIbHBIX KOHCYJIBTAIMH WCHONB3YIOTCS CHEIMAIbHBIE MOMENICHHs - y4eOHBIE ayquTOPHH,
YKOMILIEKTOBAHHBIE CIICIUATM3UPOBAHHON MEOEIbI0 U TEXHUUECKUMU CPEeICTBAMHU O0yUYECHHUSI.

Jns Tekylmero KOHTPOJISI M NPOMEXKYTOYHOM AaTTECTalMU HCIOJIb3YIOTCA CIENUaIbHbIC
MOMEIIEHUSI - y4yeOHble ayAUTOPHUM, YKOMIUICKTOBAHHbBIE CIIEHUATHU3UPOBAHHON MeOenblo, U (WIiH)
KOMIIBIOTEPHBIE KJIACCHI, OCHALEHHBIE KOMIBIOTEPHON TEXHUKOW C BO3MOMXHOCTHIO MOJKIIOUYEHHUS K
cetu HTepHeT U obecrieueHneM JocTyna B 3JEKTPOHHYI0 HH(POPMAIMOHHO-00pa30BaTEIbHYIO CPEIy
YHUBEPCUTETA.

s caMocTosATeNbHOH paboThl OOYYAIOIIMXCS HCIOJB3YIOTCS CIEHUANbHbIE MOMELIECHUS -
yueOHBbIC ayJAUTOPUH JUISI CAMOCTOSITEIILHON pPaOOTHI, OCHAIICHHBIE KOMIBIOTEPHOW TEXHHKOWU C
BO3MOXXHOCTBIO TOJKIIOYeHHsT K ceTh HMHTepHeTr M obecriedyeHHeM JOCTylna B SJIEKTPOHHYIO
UH(POPMALMOHHO-00pa30BaTENbHYIO CPEly YHUBEPCHUTETA.



11. IlpumepHasi TEXHOJIOTHYECKAS KAPTA JMCHHUILIMHBI 'JIOKYMEHTHPOBAaHME YIIPABJICHYCCKON

nesiTeJILHOCTH'"
kadeapa "IKOHOMUKA U Ipenojana
ynpasyieHue" TEIb

Hanpagsnenue noarorosku 38.03.02 MenemxMeHT
HarpaBjaeHHOCTH (1poduisi) MeHeHKMEHT

opraHu3alnuun
2 g 2 — & CpoK NpOX0’KAE€HHS KOHTPOJIbHBIX TOYEK 3ayeTHo-
BI/Ib! KOHTPOTHHBIX § E 25 § E CEHTAOpb OKTSI0pb HOSI0Pb JieKkadpb Hro | 2X3aMeHanu
Ne T S ¥ o g i OHHas
TOYEK SR SIS S g ro
5 £ E 5 E‘P ceccust
“ g K\C 2 nexkabpb
1. | OGs3arenpHble:
1.1. | CreneHp aKTUBHOCTH 7 o 2 +|+ |+ |+ |+ +]|+ 14
paboTHI CTyACHTOB Ha
NPaKTUYECKUX
3aHATHAX
1.2. | KonTponpHbIe paboThI 3 10 5 + + + 15
1.3. | Odopmienne nakera Jo 51 51
JIOKYMEHTOB
B TOM YHCIIE!
1.3. | Pa3pabotka makera 1 1o 6 + 6
1. | opraHu3anMOHHBIX
JIOKYMEHTOB
1.3. | Pa3pabotka nakera 1 no 10 + 10
2. | pacmopsAnuTEIbHBIX
JIOKYMEHTOB
1.3. | Pa3pabotka nakera 1 no 10 + 10
3. | cmpaBodHO-
UH(POPMALMOHHBIX
JIOKYMEHTOB
1.3. | Pa3paboTka makera 1 no 15 + 15
4. | TOKyMEHTOB IO
JIMYHOMY COCTABY
1.3. | CocraBiieHne AEI0BBIX 1 o 10 + 10
5. | mucem
2. | JononHuTeNbHbIE:
2.1. | IlpomexyTouHOE 1 mo 10 + 10
TECTUPOBAHUE
3. | TBopueckuii peUTHHT:
3.1. | IToaroroska JoKaaga 1 1 o 10 + 10
ydacTue B Hay4HO-
HMCCIIEIOBATEIILCKON
KOH(epeHIINH
4. | ®opma KOHTPOIA 3auer ¢
OLICHKOM
Hroro 100




